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Mpukas MuHTpyaa Poccun ot 06.10.2015 N 691H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneumanucT no ynpasfieHUo NePCOH. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

3apeructpupoBano B Muntocte Poccun 19 oktsa6pst 2015 r. N 39362

MWHUCTEPCTBO TPYA Y COLMATIbHON 3ALLUUTBI POCCUACKOWU ®EOEPALUA

NMPUKA3
oT 6 okTA6pAa 2015 . N 691H

Ob YTBEPXAEHUU NMPOPECCUOHAIIbHOIO CTAHOAPTA
"CNEUMANNCT NO YNPABJNEHUIO MEPCOHAJIOM"

B coorBerctBuum ¢ nyHkrom 16 IlpaBun pa3pa®oTKH, YyTBEp)KICHHS W IPUMEHEHHUs
npoeCCUOHATIBHBIX CTAHIAPTOB, YTBEPXAEHHBIX mocTaHoBieHueM [IpaBurensctBa Poccuiickoit
®eneparun ot 22 auBapst 2013 r. N 23 (CoOpanue 3akononatensctBa Poccuiickoit @eneparuu, 2013,
N 4, ct. 293; 2014, N 39, c1. 5266), npuka3biBaio:

YTBepauTh npuiIaraeMelii mpodeccHoHaNbHBIA cTaHAapT "CHenuanucT 10 YIpaBJICHHIO
nepcoHamom".

Munuctp
M.A. TOIINJIMH

YTBepxkacH

MprKa3zoM MuHucTepcTBa TPy Aa
Y COIMAJIBHOM 3aIUTHI
Poccniickoit ®eneparn

ot 6 okTsa0ps 2015 1. N 691H

NMPO®ECCUOHAIbHbIA CTAHOAPT
CNEUNANNCT NO YMNPABJIEHUIO NMEPCOHAJIOM

559
PerucrpanmonHbiin
HOMEP
1. OOmue cBenenus
VYpaBiieHue NepcoHaIoM OpraHu3aluu 07.003
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Mpukas MuHTpyaa Poccun ot 06.10.2015 N 691H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumnanuncT no ynpassieHUo NEpPCOoH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

(HanMeHOBaHUE BUIA MTPO(HECCHOHAILHOM JIEATEIIHBHOCTH )

OcHoBHas ocjab BUa HpO(i)CCCI/IOHaJ'IBHOI\/’I JACATCIIbHOCTH

Kon

Obecnieuenne >PPeKTUBHOTO (YHKIMOHUPOBAHUS CHUCTEMBbI
TOCTHKEHUS LIeJIel OpraHu3anun

yIpaBJIEHUS] TEPCOHAIOM JUIS

I'pynna 3ansTwii:

1232 PykoBoaurenu noapaszaeneHui 2412 CrneunanucTsl O KajpaMm 1
(cmy>x0) ympaBlieHUs KaapaMu U npodopueHTaIun
TPYJIOBBIMU OTHOILIEHUSMHU
3423 CrienanicThbl KaIpoBBIX CIYyXKO U | - -
YUPEKICHUN 3aHATOCTU
(komx OK3 (HaMMEHOBaAHUE) (kox OK3) (HaMMEeHOBaAHUE)
<1>)
OTHeceHue K BUJIaM YIKOHOMUYECKOU e TEIbHOCTH
78.30 JlesiTenbHOCTD 10 MOAOOPY MepcoHalia mpoyas
(xon (HaMeHOBaHUE BUJIa YKOHOMHUYECKOM eI TEIIbHOCTH)
OKBDO/J <2>
)

II. Onucanuie Tpy10BBIX PYHKIIMH,
BXOJISIIIMX B TPOPECCHOHAIBHBIN CTaHAApPT (PyHKIIMOHATIbHAS KapTa
BHJ1a TPOPECCUOHATBHON JEATETHHOCTH)

O06001IeHHBIE TPYIOBBIE PYHKIUT TpynoBsie QyHKINU
KO HAaUMEHOBaHUE YpOBEHB HaUMEHOBAaHUE KOJI YpOBEHB
I KBaJIk (mony
¢buka POBEHbD)
LUHA KBaIu
dbukaum
A | JlIokyMEHTallMOHHOE 5 Benenue opranuzaiimoHHoN u A/01.5 5
oOecrieuenne pactopsIUTEILHOMN TOKYMEHTAIIMH 10
paboThI ¢ MepCoHaIy
MIEPCOHAIIOM
Benenne 1okyMeHTaluu Mo y4eTy U A/02.5 5
JBUKCHHUIO KaJAPOB

HafeXHasa npaBoBas noaaepXxka
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Mpukas MuHTpyaa Poccun ot 06.10.2015 N 691H

"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa

"CneumanucT no ynpas/ieHNIo NEPCOH. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc

[aTta coxpaHeHus: 24.08.2022

AJIMUHUCTPUPOBAHNE IPOLIECCOB U
JIOKYMEHTO000pOTa M0 YUETy U
JBY)KEHUIO Ka/IPOB, TIPEACTABICHUIO
JIOKYMEHTOB I10 IIEpPCOHAITY B
roCyJIapCTBEHHbBIE OpTaHbl

A/03.5

B | desTenbHOCTH 1O 6
00eCIIeYeHHUIO
MIEPCOHAIOM

Co6op nHpOpMAIIHH O TOTPEOHOCTIX
OpraHu3aIluK B IEPCOHATIC

B/01.6

[Touck, mpuBiedeHue, Moa00p U 0OTOOP
nepcoHasia

B/02.6

AJIMUHHCTPUPOBAHUE MTPOIIECCOB U
JIOKYMEHT0000poTa obecreyeHus
HIepCOHAIOM

B/03.6

C | JesaTenbHOCTH O 6
OIICHKE U

aTTecTauu
nepcoHana

Opranusanys 1 NpoBeIeHNE OIICHKN
nepcoHaja

C/01.6

OpFaHI/BaI_II/If{ " IPOBCACHUC
aTTeCcTaluu nNepCoHajIa

C/02.6

AI[MI/IHI/ICTpI/IpOBaHI/IC MponeccoB U
I[OKYMGHTOO60pOTa IIpu MPOBCACHNN
OLCHKU U aTTeCTalluU IICPCOHAIA

C/03.6

D | lestenbHOCTH MO 6
Pa3BHUTHIO
nepcoHasia

Opranuzanus U NpoBeAcHUE
MEPOIPUATHI TIO PA3BUTHIO U
MOCTPOEHUIO MPOHeCCUOHATHHOU
Kapbepbl MIepcoHana

D/01.6

Opranuzanus o0y4eHus nepcoHana

D/02.6

Opranuzanus ajanTainuu u
CTOKUPOBKH TIEpCOHAIIA

D/03.6

AJIMUHUCTPUPOBAHKE IPOLIECCOB U
JOKYMEHTOO00pOTa 110 Pa3BUTHUIO U
npogeccnoHaIbHOMN Kapbepe,
00y4YeHHI0, aaNTallui U CTaXKUPOBKE
nepcoHazia

D/04.6

E | desTenbHOCTH 1O 6
OpraHM3aliy TpyJa
Y OILJIaThI
nepcoHana

Opranuzanus Tpyza nepcoHasia

E/01.6

Opranu3zanus omiaTel Tpyda nepcoHaia

E/02.6

AJMUHUCTPUPOBAHKE IPOLIECCOB U
JOKYMEHTO000pOTa 110 BOIIPOCaM
OpraHu3alUM TPyAa U OILUIATHI
nepcoHaia

E/03.6

HafeXHasa npaBoBas noaaepXxka
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Mpukas MuHTpyaa Poccun ot 06.10.2015 N 691H

"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa

"CneumanucT no ynpas/ieHNIo NEPCOH. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc

[aTta coxpaHeHus: 24.08.2022

F | desarensHOCTH IO 6 PazpaboTtka kopriopaTHBHOU F/01.6 6
OpraHu3aluu COLMAIIBHOW MOJUTUKHU
KOPIOpPaTUBHON
COLMAITBHOM Peanmu3arnust KopropaTuBHON F/02.6 6
IIOJIUTUKHU COIUAITLHOM ITOJIUTUKH
AJMHHUCTPUPOBAHHE POIIECCOB U F/03.6 6
JOKYMEHTO000pOTa 110 BOIIPOCaM
KOPIIOPAaTUBHOM COIMATBLHOM MTOJTUTUKHI
G | OnepanuonHoe 7 Paspabotka cucremsl onepanmonsoro | G/01.7 7
yIpaBJIeHUE yIpaBJICHUS TIEPCOHAIIOM U PabOTHI
MEPCOHAIIOM U CTPYKTYPHOTO MOJpa3ieiIeHHUs
noJipa3aeieHueM
OpraHu3alun Peanuzanus onepaiinoHHOTO G/02.7 7
yIpaBleHUs IEPCOHAIOM U PabOThI
CTPYKTYPHOTO MOJpa3IeiIeHHUs
AJIMUHUCTPUPOBAHUE TIPOLIECCOB U G/03.7 7
JIOKYMEHT0000pOoTa O
OTIEPALIMOHHOMY YIIPABICHUIO
MIEPCOHAIOM M pabOTE CTPYKTYPHOTO
NOIpa3IeIICHUS
H | Crparernueckoe 7 Paspabotka cuctemsl ctparerndeckoro | H/01.7 7
yIpaBJIeHUE yIpaBJICHUS TIEPCOHAIIOM OPTaHU3aALNN
NIEPCOHAIIOM
OpTaHHU3aIHH Peanmu3anus cucremsl crpaterndeckoro | H/02.7 7
yIpaBJICHUS TIEPCOHAIIOM OPTaHU3aALUU
AJMHUHUCTPUpPOBAHHE POIIECCOB U H/03.7 7
JIOKYMEHT0000pOTa 10
CTPaTETUIECKOMY YITPABICHHIO
MEPCOHAIIOM OpPTaHU3aAlNH

II1. XapakrepucTtruka 0000IMIEHHBIX TPYAOBBIX (PYHKINH

3.1. O6006meHHas TpyaoBast GyHKIUSA

Haumenosa JIoKyMeHTaIlMOHHOE O0ecTieueHue Kox A YpoBeHnb 5
HUE paboThI ¢ IEPCOHATIOM KBaTH(pUKATIIT
[Ipoucxoxnenue
N N 3auMCTBOBaHO
00o0menHon TpynoBoit | Opurumnan X
U3 OpUruHala
GbyHKIAHA
Kon PerucrpanmonssIi
OpUTHHala HOMEp
npodeccrnoHanIbHOTO

HafeXHasa npaBoBas noaaepXxka
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Mpukas MuHTpyaa Poccun ot 06.10.2015 N 691H K n
" KOHCYJ/IbTAHTIITHOC
06 yTBEepXXAeHUM NpodeccMoHanbHOro cTaHaapTa AokymenT npeaocrasnen Koticynbrantlintoc

" [ata coxpaHenus: 24.08.2022
Cneunanunct no yrnpasieHUIo NEPCOH. ..

cTaHJapTra

Bo3moxHbie Crnenuanuct 1o KagpoBoMy AEJIONPOU3BOACTBY

HaUMEHOBAHUS CrienManuct mo JOKyMEHTAllMOHHOMY 00eCTIeueHUI0 PadOTHI C
JOJDKHOCTEH, mpodeccuii | mepcoHaIoM

Crienmanuct no JOKyMEHTAllMOHHOMY 00€CTIeUeHHIO IIepcoHaa
Crnenuanuct 1no nepcoHany

TpebGoBanus k Cpennee npodeccronanpHoe 00pa30BaHKE - TPOrpamMma MOATOTOBKU

00pa3oBaHMIO U CICIIUAIIMCTOB CPETHETO 3BCHA

00yUYCHHIO JlononHuUTENbHOE MPO(ECCHOHAILHOE 00pa30BaHUE - MPOTPAMMBI
npodeccCHoHaNBHOM MepPenoArOTOBKH, MPOTPAMMBI TIOBBITIICHUS
KBaJTM(DUKAIIH

TpeboBaHus K OMBITY -
MPAKTUYECKON pabOTHI

Oco0ble ycroBus -
J0ITycKa K paboTte

Apyrue -
XapaKTEPUCTUKU

Z[OHOJ'IHI/ITGJ'IBHHG XapPaKTCPUCTUKU

HanmeHnoBanue qoKkyMeHTa Kon HanmenoBanue 06a30BOi TPYIIIIHI, TOKHOCTH
(mpodeccun) UM CHEIUATBHOCTH
OK3 2412 CrienmanucTel MO KajpaM U npodopueHTAINH
3423 CriennanucThbl KaApOBBIX CITYKO U yUpexaeHUun
3aHATOCTH
EKC <3> - Crnenuaiuct 1o Kaapam
- HNHcnexTop 1o kagpam
OKIIATP <4> 27755 OKOHOMMUCT 10 TPy Ly
22956 HNHucnekTop no kagapam

3.1.1. TpynoBas pyHKIHS

Benenne opranu3aliioHHON U YpoBeHb
Hanmenosa o
e pacnopsAUTEIbHON JOKYMEHTAIUH 110 Kox | A/01.5 |(momypoBeHs) |5
MepCoOHAY KBaTH(UKATII
www.consultant.ru CrpaHuua 5wz 77
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Mpukas MuHTpyaa Poccun ot 06.10.2015 N 691H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumnanuncT no ynpassieHUo NEpPCOoH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

IIpoucxoxnenue 3aMMCTBOBAHO
" Opurunan X
TPYAOBOH (QyHKIHH U3 OpUruHaJa
Kon PerucrpanuonHslii
OpUTHHaja HOMED
npodeccrnoHalIbHOTO
CTaHJapTa

Tpynossie netictBust | O6paboTKa 1 aHAW3 MOCTyHAIONIEH JOKYMEHTAIMH TI0 TIEPCOHAITY

Pa3pabotka u odopmieHHe NOKyMEHTalWU M0 MepcoHaly (IEepBUYHOM,
YYE€THOM, TUIAHOBOH, MO COIMAILHOMY OOECIICUCHUI0, OPTraHWU3aIllMOHHOU,
pacIopsIIUTEITILHON )

Peructpamusi, yuer W TeKyllee XpaHEHHE OpraHU3allMOHHOW H
pacnopsAUTEILHON JOKYMEHTAIUH 110 TIEpCOHATY

Heobxonumeie Pa3pabaTbiBaTh MPOEKTHl OPraHM3AIllOHHBIX W PaCHOPSAUTEIbHBIX
YMEHHUS JIOKYMEHTOB T10 TIEpCOHAITY

OdopMasTh JOKYMEHTHI B COOTBETCTBUU C TPEOOBAHUSMHU T'PaKJaHCKOTO,
TPYIOBOrO 3akoHoJaTenbcTBa Poccuiickoit ®enepalii U JOKaIbHBIMU
HOPMAaTUBHBIMH aKTaMH OPTaHU3aI[UN

Bectu YUET U pCrucTpalio JOKyMCHTOB B HH(bOpMaLII/IOHHBIX CHUCTEMAX U
Ha MaTCPUAJIbHBIX HOCUTCIIAX

OpraHu30BbIBaTh XpaHCHHE TOKYMEHTOB B COOTBETCTBUHU C TPEOOBaHHUSIMHU
TPYAOBOIO, apXUBHOIO 3aKoHoAArenbcTBa Poccuiickont dPenepauuu u
JIOKAJIbHBIMU HOPMATUBHBIMHU aKTaAMU OPTraHU3aliu

AHaHI/I3I/IpOBaTL JAOKYMCHTEHI U IICPCHOCUTDH I/IH(I)OpMaI_II/IIO B 0a3bl JaHHBIX U
OTYCTHI

BrisaBagaTe OI_HI/I6KI/I, HCTOYHOCTH, HCIIPABJICHHUA W HCIOCTOBCPHYIO
I/IH(I)OpMaI_[I/IIO B JOKYMCHTAX, OMPECACIIATh JICTUTUMHOCTb JOKYMCHTOB

PabGorats ¢ I/IH(I)OpMaI_II/IOHHLIMI/I cHCTeMaMHt M 0a3aMu JaHHBIX 110 BEACHHUIO
yuc€Ta, IBUKCHHUIO TIICPCOHAJIA

CO6J'IIO,Z[8.TB HOPMBI 5TUKHU ACIIOBOTO O6I_I_ICHI/I}I

Heobxonumebie [opsanox oopmiieHusi, BeACHUS U XpaHEHHsI IOKyMEHTOB TI0 MEPCOHATY
3HAHUS

[Mopsmox yuera [BWXKEHUS KaJpoOB U COCTaBJIEHHUS YCTAHOBJIEHHOM
OTYETHOCTH

OCHOBBI TOKYMEHTOO00POTa U JOKYMEHTAITMOHHOTO 00eCIIeUeHUs

TCXHOJ'IOFI/II/I, MCTOJAbI U METOJAUKHU ITPOBCACHHUA aHAJIN3a U CUCTEMAaTH3allun

www.consultant.ru CrpaHvua 6 u3 77
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Mpukas MuHTpyaa Poccun ot 06.10.2015 N 691H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumnanuncT no ynpassieHUo NEpPCOoH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

AOKYMCHTOB U I/IH(pOpMaI_II/II/I

[Mopsimok pacuera cTaxka, JIBIOT, KOMIEHCAIMH, O(QOPMIICHUS MEHCHI
paboTHHKaM

CtpykTypa opraHuzanuu

TpynoBoe 3akOHONATENBCTBO M MHBIE AaKThl, COJAEPXKAIUE HOPMBI
TPYZOBOTO IIpaBa

OCHOBBI apXWBHOTO 3aKOHOJIATEIhCTBA W HOPMATHBHBIC IMPABOBHIE aAKTHI
Poccuiickoit @eneparuu, B 4aCTH BeIeHUS JOKYMEHTAIIMH 110 TIEPCOHATY

3akoHo aTenbCcTBO Poccuiickoit denepanun 0 MepCoHaIbHbIX JaHHBIX

JlokanbHble HOPMATHBHBIE AKThl OpPraHMU3AIMM, PETYIHUPYIOIIKE MOPAIOK
oopMIIeHHs PACHOPSAUTEIbHBIX U OPraHU3AlMOHHBIX JOKYMEHTOB IO
MepCoHAIy

Hopwmbl 3THKH 1 1€7T0BOTO OOIIEHUS

bazoBbie OCHOBBI nH(pOPMaTUKH, CIPpYKTypHOE IIOCTPOECHUE
MH(POPMAITMOHHBIX CUCTEM U OCOOEHHOCTH pabOThI C HUMHU

Hpyrue -
XapaKTePUCTUKHU

3.1.2. TpynoBas QpyHKIUSA

H Benenue nokymMeHTalnuu mo y4ery u YpoBeHb
auMEeHOBa
e JBUKCHHUIO KaJPOB Kon | A/02.5 |(momypoBenb) |5
KBaJTU(DUKAIIHH
IIpoucxoxaeHu aMMCTBOBaH
poncxoxkenue Opurmman X 3auMCTBOBaHO
TPYIOBOM (DYHKIIUK W3 OpUTHHAJIA
Kon Peructpanmonsslit
OpUTHHAJIA HOMEp
po¢eCCUOHATBHOTO
CTaHIapTa
TpynoBeie neicTBUS [ToaroroBka MPOEKTOB JOKYMEHTOB IO IPOIEAypaM YIIPaBICHHS

IIEPCOHATIOM, YUCTY U ABHUKCHHUIO IICPCOHAJIa

OpraHmaum[ CHUCTEMBI ABHXKCHUA JOKYMCHTOB 110 IIEPCOHATY

COop u mpoBepKa JTUIHBIX JOKYMEHTOB paOOTHHUKOB

www.consultant.ru CrpaHvua 7 u3 77
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Mpukas MuHTpyaa Poccun ot 06.10.2015 N 691H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

[onroroBka u oopmieHHE MO 3aNPOCy PAOOTHUKOB U JOJKHOCTHBIX
JUI KOMWM, BBIIUCOK M3 KAaJpOBBIX JIOKYMEHTOB, CIPAaBOK,
nH(pOpMallUK O CTa)xe, JbroTax, rapaHTHsIX, KOMIEHCAUIX M HHBIX
CBe/IeHUIl 0 pabOTHHUKAX

Boigaua paOOTHHMKY KaJpoOBBIX JIOKYMEHTOB O €ro TpYJOBOM
JeSITebHOCTH

JoBenenue 1o CBEJICHUS nepcoHasa OpraHU3aIMOHHBIX,
PacIoOpsIIUTENBHBIX U KaJAPOBBIX TOKYMEHTOB OpraHU3aINH

Benenue yuera pabouero BpeMeHU paOOTHUKOB

PGFI/ICTpaIII/ISI, Y4€T, ONCPATHUBHOC XPAHCHUC HOOKYMCHTOB IIO
nepCcoHally, MOATOTOBKA K CAa4Y€ UX B apXHB

HeoOxonumblie ymeHust Pa3pabaTbiBaTh IPOEKTHI KaIPOBBIX JTOKYMEHTOB

OdopMsTh KapoBbIE JOKYMEHTHI B COOTBETCTBUHU C TPEOOBaHUSIMU
TPYAOBOTO  3akoHoAartenbcTBa  Poccmiickoir ~ @enmepauuu U
JIOKaJIbHBIMU HOPMATHUBHBIMH aKTaMH OpraHu3aiuu

Bectu ywer wm  perucrpanuroo  KaJpOBBIX  JTOKYMEHTOB B
MH(OPMAaLIMOHHBIX CHUCTEMaX U Ha MaTepHaJIbHBIX HOCUTENSX

OpFaHI/ISOBI)IBaTI) XPaHCHUEC KaAPOBBIX JOKYMCHTOB B COOTBECTCTBHHU C
TpeOOBaHUSAMHU TPYIOBOTO, APXUBHOTO 3aKOHOIATENhCTBA Poccuiickoit
®denepalyiv U JOKaIbHBIMA HOPMAaTUBHBIMU aKTaMH OpraHU3alluu

AHanu3upoBaTh KaJpoBbIe TOKYMEHTHI U MEPEHOCUTh NH(DOPMALIHIO B
0a3bl JTaHHBIX U OTYETHI

PaGoratk co crenuanu3upoBaHHBIMU HHPOPMAIIMOHHBIMH CUCTEMAMHU
1 0a3aMy JIaHHBIX 10 BEJCHUIO yUE€Ta U IBUKEHUIO IIEpCOHasa

Pa3pabaTbiBaTh MjaH KOPPEKTUPOBOK YCTAHOBJIEHHOTO MOPSAIKa
oopMIIeHHS TOKYMEHTOB IO TIEPCOHANTY U PEAIU30BbIBATH MPUHSATHIC
WU3MEHEHUS

KounTponupoBaTs npucyrcrsre pabOTHUKOB Ha paboueM MecTe

Co06mroaTh HOPMBI ATHKH JEJIOBOTO OOIICHUSI

HeoOxonumeble 3HaHuA [lopsnox odopmiieHns, BeAeHHs M XpaHEHHUA JOKYMEHTOB IIO
MIEPCOHAILY

[lopsnok ydera IBMKEHMsI KaJpOB M COCTAaBJICHUS YCTaHOBJIICHHOU
OTYETHOCTH

[Mopsimok pacyera cTaxka, JIbIOT, KOMIEHCAIIUI, OOPMIICHHS TTEHCHA
paboTHHKaM
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Mpukas MuHTpyaa Poccun ot 06.10.2015 N 691H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumnanuncT no ynpassieHUo NEpPCOoH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

CrpykTypa opranuzanuu

TpynoBoe 3aKOHONATENHCTBO W HWHBIE aKThl, COJEPKaINe HOPMBI
TPYJIOBOTO IIpaBa

OCHOBBI apXMBHOIO 3aKOHOJATEIbCTBA M HOPMATUBHBIE IPaBOBBIE
aktel Poccuiickorn denepanuu, B 4aCTU BEICHUS JOKYMEHTALUU II0
MIEPCOHAILY

3akoHoaarenbcTBO Poccuiickoil @enepanuu 0 NEPCOHAIBHBIX JAHHBIX

TexHomoruu, MeETOABI U METOAUMKM IPOBEACHUS aHaIU3a U
CHCTEMaTH3allu1 JJOKyMEHTOB U HH(POpMaLUN

JlokanbpHble HOPMATHBHBIC AaKThl OpraHU3alll{, pEryJIHpYIOLIe
NopsAA0K 0(popMIICHHSI JOKYMEHTOB I10 IIEPCOHAITY

OCHOBEHI ,Z[OKy'MeHTOO60pOTa U JOKYMCHTAlIMOHHOT'O obecrieueHUs

Hopwme! 3THkH nenoBoro oomeHus

bazoBele  OCHOBBI  WMH(MOPMATUKH, CTPYKTypHOE  IOCTPOCHHE
UH(GOPMAIIMOHHBIX CUCTEM M OCOOEHHOCTH pabOThI C HUMHU

Jpyrue xapakTepuCTHKHU | -

3.1.3. TpynoBas QpyHKIUSA

AIMUHUCTPUPOBAHKE TIPOIIECCOB U
JIOKYMEHTO000pOTa 0 yYeTy U VYpoBeHnn
Haumenona
e JBIDKEHUIO KaJPOB, MPEACTABICHUIO Kon | A/03.5 |(momypoBenb) |5
JIOKYMEHTORB TIO TTEPCOHATY B KBaJTM(DUKAITHH
TrOCYJIapCTBEHHBIC OPTaHbI
[Ipoucxoxaenue 3anMCTBOBAHO
. Opurunan X
TPYI0BOH (QyHKINK U3 OpUTHHAla
Kon PerucrpanmonHsiit
OpUTHHAla HOMEp
poeCcCHOHATIBHOTO
cTaHjapra
TpynoBeie neiicTBus Opranu3zanus JOKYMEHTO000pOTa M0 y4eTy U JBUKCHHIO KaApOB

Opranu3zanus J0KyMEHTO000pOTa M0 MPEICTABICHHUIO JOKYMEHTOB 110
MepCcoHaly B TOCYAapCTBEHHbIE OPTraHbl

IToctanoBka Ha YUCT OpraHu3alu B rOCyJapCTBCHHBIX OpraHax
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Mpukas MuHTpyaa Poccun ot 06.10.2015 N 691H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

Iloaroroska o 3anpocy roCyJapCTBEHHBIX OpraHoB,
poeCCHOHATBHBIX COI030B M JIPYTHX IPEICTABUTEIBHBIX OPraHOB
PabOTHUKOB OPUTHHAJIOB, BBIIMCOK, KOMUI T0OKYMEHTOB

IToaroroBka YBEIOMJICHHI, OTYETHOU " CTaTUCTUYECKOU
nH(pOpMaIIUY N0 NEPCOHATY

[MoaroroBka wHGpOpManmuu O  3aKIOYEHUH  TPYJOBOTO  WIIH
TPaKIaHCKO-TIPAaBOBOTO JIOTOBOpA Ha BBITIOJHEHWE paboT (OKa3zaHME
YCIIYT) € TpakJIaHWHOM, 3aMEIIABIINM JOHKHOCTH TOCYAapCTBEHHOM
WIM MYHHIIMIIATBHOU CIIyXOBbI, TIepeueHb KOTOPBIX YCTaHABIMBAETCS
HOPMaTHUBHBIMU ITpaBOBbIMU akTamu Poccuiickoit denepanuu

Heo6xonumele ymenust | OdopmisiTb  y4yeTHble  JOKYMEHTHI, IpeJoCTaBIseMble B
rOCyJJapCTBEHHbIE OpraHbl, MPO(pECCHOHATBHBIE COI3bl U JApYTrHe
NpeACTaBUTENIbHbIC OPraHbl PAOOTHUKOB

Opranu3oBbIBaTh XpaHEHUE JIOKYMEHTOB B  COOTBETCTBHUM C
TpeOOBaHUSAMU TPYAOBOTO 3aKOHOJATEIbCTBA Poccuiickoit
d)ez[epaulxm " JIOKAJIbHBIMU HOPMATHBHBIMUA aKTaMH OpraHU3alnunu

PaGorate ¢ mMHGOPMAIMOHHBIMU CHCTEMaMd W 0a3amMH JTaHHBIX TIO
BEJICHUIO Y4eTa U ABMKCHHUIO ITepCOHaIa

PaGorare ¢ MHGOPMAIMOHHBIMU CHCTEMaMd W 0a3aMH JTaHHBIX TIO
BEJICHHUIO CTATUCTUYCCKON U OTYCTHON MH(POPMAITUH 10 TICPCOHATTY

AHanu3upoBaTh NpaBuUia, MPOLEAYPhl U TOPSIOK, PEryIupyrolIue
npaBa U 005S3aHHOCTH TOCYAAPCTBEHHBIX OPTaHOB M OPTaHHU3alHU IO
BOIIpOcaM oOMeHa IOKyMEHTaluel o NepcoHaly

Bectu nenoByro nepenucky

Co0bmo1aTh HOPMBI ATHKH JIETIOBOTO OOIICHHS

Heo6xonumble 3HaHUA TexHomoruu, MeETOABI U METOAUMKM IPOBEACHUS aHaIU3a U
CHCTEMaTH3allu1 JJOKyMEHTOB U HH(POpMaLUN

OCHOBEHI ,Z[OKy'MeHTOO60pOTa U JOKYMCHTAIIMOHHOT'O obecrieueHust

CrpykTypa opranuzanuu

HopmarusHublie nipaBoBbie akThl Poccuiickoit denepaiuu,
perynupymolnye npasa u 003aHHOCTH TOCYJapCTBEHHBIX OPTaHOB,
po(heCCHOHATFHBIX COI030B U JPYTHUX MPEICTABUTEIHLHBIX OPIaHOB
PabOTHHUKOB MO MPETOCTABICHUIO YUETHON JOKYMEHTALIMU

TpynoBoe 3aKOHOJATENLCTBO M UHBIE aKTHI, COACPKAIINE HOPMBI
TPYJIOBOTO IIpaBa

OCHOBEHI APXUBHOTI'O 3aKOHOAATCIBCTBA U HOPMATUBHBIC ITPABOBLIC
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Mpukas MuHTpyaa Poccun ot 06.10.2015 N 691H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumnanuncT no ynpassieHUo NEpPCOoH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

aktel Poccuiickoit denepanuu, B 4aCTH BEACHHUS JOKYMEHTALIMU 110
MepCoHAIY

3akoHonarenbcTBO Poccuiickoit denepannu 0 NIEPCOHAIBHBIX JaHHBIX

JlokanbHbIC HOPMATUBHBIC aKThI OPraHnu3alluu, peryjnpyronmc
NOpALOK BEACHUA JOKYMCHTALIUHU 110 YUYCTY U JBUKCHUIO IICPCOHAJIA

HopwmbI 3THKH 1e710BOTO OOIIEHUS

ba3oBbie 0cHOBBI HH(GOPMATUKH, TOCTPOEHUSI HHPOPMAITMOHHBIX
CUCTEM U OCOOCHHOCTH pabOThI C HUMU

Hpyrue xapakTepUCTUKH | -

3.2. O606meHHas TpynoBast PyHKITHS

Haumenoa JlesaTenbHOCTh O 00ECTIEYCHHIO Kox B YpoBeHb
HUE MepCOHAIIOM KBaJTU(DUKAIIMH
[Ipoucxoxnenue

. . 3aMMCTBOBAaHO
0000menHou TpynoBoit | Opurmnan X

U3 OpUTMHAIA
byHKITIN
Kon Peructpanmonsslit
OpUTHHaJIa HOMED
npodeccrnoHalbHOTO
CTaHJapTa
Bo3MosxHBIC HAMMEHOBAHUS Crenranmuct 1o mo0opy rnepcoHasna
TOJDKHOCTEH, mpodeccuid Crnenuanuct 1o nepcoHany
MeHnepkep 1o nepcoHainy

TpeboBanus k Briciiee oOpa3zoBanue - 6akanaBpuaT
00pa3oBaHMIO U JlonoaHUTENbHOE MPO(hecCHOHATEHOE 00pa30BaHHE - IPOrPaMMBbI
00yUYECHHIO MOBBIIIEHUS KBAUIM(UKAIIUH; TPOrpPaMMBbI IPO(ECCHOHATBHOM

MEepPEnoArOTOBKY B 00JIaCTH MOUCKA U MOAOOpa mepcoHaia

TpeboBaHus K OMBITY -
MPAaKTUYECKON pabOTHI

Oco0pble yciioBHs I0TyCKa | -
K pabore

JIpyrue XxapakTepucTUKu | -

Z[OHOJ'IHI/ITGJ'IBHHG XapPaKTCPUCTUKU
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Mpukas MuHTpyaa Poccun ot 06.10.2015 N 691H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022
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Mpukas MuHTpyaa Poccnn ot 06.10.2015 N 691H

"O6 yTBEpXXAeHMN NpodeccMoHanbHOro craHaapTa "CneumanmcT no ynpaeaeHNo NEPCOH. ..

[lokyMeHT npenocTasneH KoHcynbTaHTlntoc

[aTa coxpaHeHus: 24.08.2022

HanmenoBanue nokymeHTa Kon HaumenoBanue 6a30B0ii rpynibl, JOIKHOCTH (Ipodeccun)
WIN CTIELUAIBHOCTH
OK3 2412 Crienmanuctsl 10 KajpaM U NpopopueHTALUH
3423 CrienmanucThl KapOBBIX CITYKO M YUpEkKIECHUN 3aHATOCTH
EKC - Cneumanuct o xKajapam
- MeHexep 110 nepcoHairy
OKIIATP 27755 | DKOHOMHUCT MO TPyAy
22956 | MucnekTop mo Kaapam

HafeXxHasa npaBoBas noaaepXxka
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Mpukas MuHTpyaa Poccun ot 06.10.2015 N 691H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumnanuncT no ynpassieHUo NEpPCOoH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

3.2.1. TpynoBas QpyHKIUSA

CO6op napOpMaIIK 0 TOTPEOHOCTSIX YpoBeHb
Haumenosa
e OpTraHM3aIlNH B IEPCOHANE Kox | B/01.6 |(nmomypoBeHs) |6
KBaJIU(DUKALIMH
[Ipoucxoxaenue 3anMCTBOBaHO
P A Opurunan X
TPYI0BOH (QYHKIINK W3 OpUTHHAJIA
Kon PerucrpanuonHsbiin
OpUTHHAIA HOMED
poheCCUOHATIHLHOTO
CTaHZapTa

TpynoBsie neiicTBus AHau3 TIaHOB, CTPATETUH U CTPYKTYPHI OpraHU3aIuu

Ananu3 ocoOeHHOCTeH opraHuzalMu padoThl M IMPOU3BOJACTBA Ha
KOHKPETHBIX pabo4MX MecTax

AHanu3 pblHKa TpyJa IO OpraHM3aluu paboThl HAa aHAJTIOTUYHOM
IPOM3BOJICTBE U pabOYMX MECTax

dopmupoBanue TpeOOBaHUN K BaKaHTHOW IOJDKHOCTU (mpodeccuu,
CIEIMAILHOCTH) ¥ KX KOPPEKIIUS

AHanu3 pblHKa Tpyla M IepcoHalla OpraHu3alld IO MPOdUITIO
BaKaHTHOH JTOJDKHOCTH (TIpodeccuu, CriennatbHOCTH)

HNudopmupoBanue u KOHCYJIbTUPOBAHUE PYKOBOAUTENIEH
MOJIPA3/ICIICHU U OPTaHM3alMy IO BOIIPOCAM PBIHKA TpyZa B 4acTH
o0ecrnieueHus epcoHaIoM

Heobxomumblie ymenust CobOupath, aHAIM3UPOBATh M CTPYKTYypUpOBaTh HH(DOpMAIHIO 00
OCOOEHHOCTSIX ~OpraHM3alud  pabOT Ha pa3IUYHBIX Y4YacTKax
MIPOM3BOJICTBA U HA KOHKPETHBIX pabouyMX MeECTax C y4yeToM Lejei,
3a/1a4, MJIaHOB U CTPYKTYPhI OpraHU3aluu

ColOupath, aHaIM3UPOBATh WU CTPYKTYpUPOBaTh HWHGOpMAIUO 00
0COOEHHOCTSIX U BOBMOXKHOCTSIX KaJ[pOBOTO MOTEHI[MAJIAa OpPTraHU3aluu

ColOupath, aHaNM3UPOBATh MU CTPYKTYpPUPOBaTh HWHGOpMAIUO 00
0COOEHHOCTSIX PBIHKA TPy, BKJIFOUYAs MPEUIOKEHUS OT MPOBaiIepOB
YCIIyT MO MOUCKY, IPUBJICUEHUIO, TOAO0PY U OTOOPY MepcoHaia

®opmupoBaTh TpeOOBaHHS K BaKaHTHOM JOJDKHOCTH (mpodeccuu,
CHEIHMALHOCTH) U ONPeesaTh KPUTEPUH MOAO0pa epcoHana

Brocuts KOPPCKTHUPYIOIIUC CBEACHHUSA B Tpe6OBaHI/I${ K KagHIuJgaTraM Ha
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Mpukas MuHTpyaa Poccun ot 06.10.2015 N 691H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumnanuncT no ynpassieHUo NEpPCOoH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

BaKaHTHBIC JOJIZKHOCTHU (HpO(I)eCCI/II/I, CHCI_II/IEU'ILHOCTI/I)

[Tonb30BaTbcsi MOWCKOBBIMH CHCTEMaMU U MH()OPMAIIMOHHBIMH
pecypcaMu JUII MOHUTOPUHIA PBIHKA TpPyJa, TPaxIaHCKOrO U
TPYAOBOTO 3aKoHOAaTenbcTBa Poccuiickon denepaunu

KoHcynbTupoBaTh 10 BOIIPOCAM PBIHKA TPYyJa B 4acTH OOECICUCHHS
MEePCOHAIOM

C06J'IIO)13.TB HOPMBI 5TUKHU JCIIOBOTO O6I_I_ICHI/IH

H606XOI[I/IMBIG 3HaHUA TCXHOJ'IOFI/II/I, MCTOAbBI W  MCTOIUKH IIPOBCIACHHA aHAJIM3a H
CUCTCMAaTU3alu JOKYMCHTOB U I/IH(I)OpMaI_II/II/I

CtpykTypa oOpraHu3alii W BaKaHTHBbIE JOJDKHOCTU (mpodeccuu,
CIELHATILHOCTH)

[Topsmok ompeneneHusi MEPCIEKTUBHOW M TEKyIIeW MOTPEOHOCTH B
KaJipax

HcTounnku odecrieueHus OpraHu3anu KaapaMu

Opranuzanus paboT Ha pa3IUYHBIX ydacTKax IPOU3BOJCTBA,
OpraHu3aIiK, OTPACITH

OO0mue TeHIAEHIMM HAa pPbIHKE TpyJa U B OTAENIbHON oOTpaciu,
KOHKPETHOH mpodeccuu (JOMKHOCTH, CTIEHUaTHHOCTH)

OCHOBBI IICUXOJIOTHH U COMOJIOTHH Tpyada

OCHOBBI ’KOHOMUKH, OpraHU3aINK TPYJa U YIPABICHUS

TpynoBoe 3aKOHONATENHCTBO W HWHBIC AaKTHI, COJEPIKAIINEe HOPMBI
TPYZOBOIO IIpaBa

OCHOBBI apXMBHOTO 3aKOHOJATEIhCTBA W HOPMATHBHBIE IPABOBHIC
akThl Poccuiickoii ®denepannu, B 4aCTH BEICHHS JOKYMEHTAIMU I10
MepCcoHAy

3akoHoaarenbcTBO Poccuiickoit depepanuu 0 NEpCOHABHBIX JAHHBIX

JlokanpHple HOPMATHBHBIE AaKThl OPraHU3alUH, PETYIUPYIOIIHE
MOPSIIOK MOI00pa epcoHana

Hopwmsl 3THKH 1€710BOTO OOIIEHUS

ba3oBeie  OCHOBBI ~ WH(POPMATHUKH, CTPYKTYpHOE  IOCTPOEHHE
UH(POPMALMOHHBIX CUCTEM U 0COOEHHOCTH pabOThI ¢ HUMH

Jpyrue XxapakTepuCTUKH | -

3.2.2. TpynoBas GyHKIHS
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"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

[Touck, npuBnedenue, nogoop u ordop YpoBeHb
Haumenosa
e TepcoHasa Kon | B/02.6 |(momypoBenn) |6
KBaTH(UKAITII
[Tpoucxoxnenue 3auMCTBOBaHO
P A Opurunan X
TPYI0BOH QyHKINU U3 OpUruHala
Kon PerucrpanmonssIit
OpUTHHala HOMEp
npodeccrnoHanIbHOTO
CTaHIapTa
TpynoBeie neiicTBus [Touck BO BHYTPEHHHX M BHENIHMX MCTOYHHUKAX HH(OpMamuu o

KaHIUIaTax, COOTBETCTBYIOIICH TPeOOBAHHUSIM BaKaHTHOU JTOJDKHOCTHU
(mpodeccun, crienaIbHOCTH)

Pasmerienne cBeieHuil O BakaHTHOW JIOMDKHOCTH  (mpodeccun,
CHENMAIBHOCTH) B CPEJICTBAX MACCOBOM MH(OpMAIiu

Br160p cioco6oB 1 METO/I0B MPUBIICUECHHUS TIEPCOHANA B COOTBETCTBUH
C YTBEP)KACHHBIMH TUIAHAMHU

[IpoBepka wHbOpMAIMU O KaHAWAATAX HA BaKaHTHBIC JIOKHOCTH
(mpodeccun, crienMaIbHOCTH)

[IpoBenenue cobecenoBaHMd M BCTpEY ¢ KaHAWIATaMU Ha BaKaHTHBIC
TOJDKHOCTH (TIpodeccru, CIeuaIbHOCTH) ¢ 00ecTiedeHneM 00paTHOM
CBSI3M

OneHka COOTBETCTBUSI  KaHIWAATOB TPEOOBAHMSAM  BAKaHTHOM
JOJDKHOCTH (Tpodheccru, CrieuaaIbHOCTH)

[MonroroBka mnpemiokeHuil Mo (GOPMHUPOBAHUIO OIO/KETa Ha TIOUCK,
MPUBJICYCHHE, TTOAO0P M OTOOp TepCcoHasa

WNudopmupoBanne U KOHCYJIbTUPOBaHHE pyKoBoaUTENEH
NOJpa3JeIeHuii W  OpraHu3alliil 10  BOINPOCaM  IPUBJICUCHHS
IIepCOHAa C OLIEHKOM 3aTpaT

HeoOxonumeie ymeHust OnpenensTb KpUTEpUM IOMCKa, MpUBJIEYEHUs, Moadopa u oTtdopa
nepcoHana

CobupaTh, aHAIM3UPOBaTh U CTPYKTYpUpPOBaTb HHGPOPMAILUIO O
KaHAMJATax U MPEUIOKEHUSIX Ha PhIHKE Tpyia

Ilonp30BaThcd MOHMCKOBLIMH CHUCTEMaMH U I/IH(bOpMaIII/IOHHI)IMI/I
pecypcamu B 001aCTH 00ecriedeHus: IEPCOHATIOM
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"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

[IpuMeHTh TEXHOJIOTMHM U METOJIMKU IIOUCKA, IPUBJIEYEHNUs, ToA00pa
U oTOOpa KaHIWIATOB HA BaKaHTHBIE OJDKHOCTH (mpodeccum,
CHEIHNAIbHOCTH) B COOTBETCTBHE C UX CIIelU(PUKON

Hcnonk30BaTh  cpeiacTBa  OOECIEUYCHHS MEPCOHAIOM,  BKIIFOYAs
COMPOBOXKICHHUE

KoHncynbTupoBath o Bonpocam NpuBJIeUYEHUs IEPCOHANA

CocTraBiaATh M KOHTPOJIMPOBATH CTaThbM PAacXoJ0B Ha oOecreueHue
NEPCOHAJIOM 7Sl TUIAHUPOBAHUS OIOKETOB

Co0bmmo1aTh HOPMBI ATHKH JIETIOBOTO OOIICHHS

HGO6XOI[I/IMBIC 3HaHHUA HcTounrku oOecreueHus OopraHH3alu KaJapaMu

TexHomoruu U METOAMKHU TOWCKA, MPUBIECYEHUS, TTo00pa U 0TOOpa
nepcoHana

Cuctembl, MeToabl U (HOpPMBI MaTepHAIBLHOIO U HEMATEPUAILHOTO
CTUMYJIMPOBAHU TpyZa MepcoHaa

TexHOIOruM U METOJIBI q)OpMI/IpOBaHI/IH H KOHTPOJIA GIO,IL)KGTOB

TCXHOJIOFI/II/I, METOAbI n MCTOIHNKH IIPOBEACHUA aHaJIn3a,
CUCTEMATU3alu JOKYMCHTOB U I/IH(I)OpMaI_II/II/I

CTpyKTypa OpraHu3alid W BaKaHTHBIC JOJDKHOCTH (mpodeccuu,
CIIEIUATILHOCTH )

OO0mue TeHACHIIMKY Ha PBIHKE TPYAa M B OTJCIBHBIX OTPAaC/ISIX U BUIAX
pohecCUOHATBLHOM JesITeNbHOCTH

OCHOBBI IICUXOJIOTHH U COLMOJIOTUHN Tpyda

OCHOBBI 5KOHOMMKH, OpPraHU3aAlMK TPYAA U YIPABICHUS IEPCOHATIOM

TpynoBoe 3aKOHOAATENHCTBO M WHBIC AKTBI, COJEpIKAIIUE HOPMBI
TPYZOBOTO IIpaBa

OCHOBBI apXWMBHOTO 3aKOHOJATEIhCTBA W HOPMATHBHBIE IPABOBHIC
akThl Poccuiickoit ®denepannu, B 4aCTH BEICHHS JOKYMEHTAIUU T10
nepcoHany

OCHOBBI HAJIOTOBOTO 3aKOHOaTenbeTBa Poccuiickoit denepannin

3akoHoaarenscTBO Poccuiickoit @eaepanuu 0 NepCOHATbHBIX JAHHBIX

JlokanpHple ~ AKTBl ~ OpraHU3allMM,  PETYJMPYIOIIUE  IOPAIOK
o0ecrnieueHus epcoHanIoM
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Mpukas MuHTpyaa Poccun ot 06.10.2015 N 691H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumnanuncT no ynpassieHUo NEpPCOoH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

HopMe1 3THKH 1e10BOTO 00IIIeHUs

bazoBble OCHOBBI HMH(OPMATHUKH, TOCTPOCHUS HH(MOPMALUOHHBIX
CHCTEM M 0COOCHHOCTH pabOThl C HUMHU

Jlpyrue XxapakTepUCTHKH | -

3.2.3. TpynoBas pyHKIus

AJMUHUCTPUPOBAHUE TPOLIECCOB U YpoBeHb
Haumenosa
e JIOKyMEHTO000pOTa o0ecreueHus Kon | B/03.6 |(momypoBeHn) |6
EPCOHAIOM KBaJIM(pUKAIIH
[Ipoucxoxaenue 3auMCTBOBaHO
. Opurunan X

TPYI0BOH (HyHKINU U3 OpUrHHAala

Kon Perucrpanmonnsiit

OpUTHHAIA HOMEp
npoheCcCHOHATIBHOTO
cTaHjapTa

TpynoBsie nelcTBUS AHanu3 mpoIeccoB JOKYMEHTOOOOPOTa, JIOKAThHBIX TOKYMEHTOB IO

BOIIpocaM obecrneueHuUs nepcoHaaioMm

Benenne wuHdopmamuu O BaKaHTHBIX JOJDKHOCTAX (mpodeccusx,
CHENUATBLHOCTSIX) U KaHIUJIaTax

JIOKyMEHTAIIMOHHOE COIPOBOKJCHNE KaHAMIATOB Ha 3Talax IMOUCKa,
NpuBJCUEHHs, MOa0Opa M OTOOpa TepcoHalia Ha BaKaHTHBIC
JNOJKHOCTH  (mpodeccuu,  CHEUATbHOCTH),  HWH(OPMHUPOBAHHE
KaH/IUJaTOB O pe3yJbTaTax 0Toopa

[ToaroroBka 3ampocoB O KaHAWJATaX B TOCYAapCTBEHHBIC OpPraHbI, B
ClIy4asix, MPEeAyCMOTPEHHBIX IEHCTBYIOIIMM 3aKOHOJATEIbCTBOM, M
00paboTKa Mpe0CTaBICHHBIX CBEICHUN

[ToaroroBka n 06paboTka yBeJOMIIEHHUI B TOCYIapCTBEHHbIE OPraHbl,
npodecCuoHaIbHbBIE COI03bl M JAPYTHE MPEICTaBUTENbHBIE OpraHbl
pabOTHHKOB MO BOMPOCAM TMOWCKA, MPUBJICUEHUs, o100pa U oTOopa
nepcoHana

ConpoBoXKJIeHHE  JIOTOBOPOB MO  OOECIEUEHUIO  OpraHu3aluu
IIEPCOHAJIOM, BKIIIOYas IIPEABAPUTENLHBIE IPOLEAYPHl IO HUX
3aKIIFOYCHHUIO

Heo6xonumele ymeHUst ObecneunBaTh ~ JOKYMEHTAI[HOHHOE  CONPOBOXKICHHE  BBIXOJA
KaHAKMJaTa Ha paboTy U epeMelleHus IepcoHaa
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

OdopmiATh JOKYMEHTHI IO BOMpocaM OOecHeueHHsl KaJpPOBBIMH
pecypcamu, HEOOXOIUMBIE UIS TPEAOCTABICHUS B TOCYNapCTBEHHBIE
Oprasbl, NpPOQecCHOHAIbHBIE COI03bl U JIpYrHe MpeAcTaBUTEIbHbIC
Oprabl paOOTHUKOB

Oprann3oBbIBaTh XpaHEHHWE JIOKYMEHTOB B  COOTBETCTBHH C
TpeOOBaHUSIMU TPYAOBOTO, APXUBHOTO 3aKOHOaTeNbcTBa Poccuiickoit
®denepalyiv U JOKATbHBIMUA aKTaMU OpTaHU3AIHH

AHanu3upoBaTh JOKYMEHThl U MEPEHOCUTh HHPOpMAIUIO B
UH(GOPMAIIMOHHBIE CHCTEMBI U 0a3bl TAHHBIX O KaHIUAATax

Paborate ¢ I/IH(I)OpMaI_[I/IOHHBIMI/I cucTeMaMu U Oa3aMmu JaHHBIX IIO
BOIIpoOCaM obecnieueHus nepcoHajioM, BCACHHUIO IIOMCKA W Y4YCTa
KaHauaaToB Ha BAKaHTHBIC JOJIXKHOCTH (HpO(I)eCCI/II/I, CHCI_[I/IaJ'IBHOCTI/I)

[IpousBoauTh  mpeaBapUTENbHBIE  3aKYNOYHBbIE  MPOLENyphl H
OopOpPMIIATH  COMYTCTBYIOLIYIO JOKYMEHTAIMIO 10 3aKJIIOYCHHUIO
JIOrOBOPOB

OpraHu3oBbIBaTb U TNPOBOAUTH  KOHKYPCH, O(QOpPMIATH H
AQHAJIN3UPOBATh KOHKYPCHYIO IOKyMEHTALINIO

Bectu ACJIOBYIO MECPCIUCKY

Cobmo1aTh HOPMBI ATHKH J1€JI0BOTO OOIICHHUS

HeoOxonuMble 3HaHUS [Topsgok odopmiieHHs, BeIeHUS W XpaHEHUS JIOKYMCHTAIIHH,
CBS3aHHOM C TIOMCKOM, NPUBIEYEHHEM, TMOJ00POM U OTOOpPOM
MepCcoHaJIa Ha BAKAHTHBIE JI0JKHOCTH

[Mopsimox ¢opmupoBanusi, BeaeHHs OaHKa JaHHBIX O IEpCOHAie
OpraHM3ally U IPEIOCTABIEHUS OTYETHOCTH

OCHOBEI ,Z[OKYMCHTOO60pOTa U JOKYMCHTAIUOHHOI'O obecreyeHus

TCXHOJIOFI/II/I, METOABI HW METOAUKH IPOBCACHHA aHAIM3a U
CUCTEMATU3alu JOKYMCHTOB U I/IH(I)OpMaI_II/II/I

[Topsimox mpoBeneHuss KOHKYPCOB M OQOPMIICHHS KOHKYPCHOM
JOKYMEHTAIU!

[Topsimox mpoBeneHUS 3aKyMOUYHBIX Mpoueayp U OopOopMIICHUS
COIYTCTBYIOIIEH JOKYMEHTAINH

CTpyKTypa OpraHu3alid W BaKaHTHBIC JOJDKHOCTH (mpodeccuu,
CIIEIUAILHOCTH )

TpynoBoe 3akOHOAATENbCTBO M HHBIE AKThl, COJACpXKALIUE HOPMBI
TPYAOBOTO IpaBa
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MNpukas MuHTpyaa Poccun ot 0

"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa

6.10.2015 N 691H

[okyMeHT npepoctasneH KoHcynbraHTlntoc

[aTta coxpaHeHus: 24.08.2022

"CneumanucT no ynpas/ieHNIo NEPCOH. ..

OCHOBBI apXMBHOT'O 3aKOHOJATEIbCTBA W HOPMATHBHBIC IPABOBHIC
akThl Poccuiickoii ®denepannu, B 4aCTH BEICHHS JOKYMEHTAIMU I10
MepCoOHAY

OcHOBBI HAJIOTOBOTO 3aKOHO1aTeNnbecTBa Poccuiickoit denepanuu

3akoHoaarenbcTBO Poccuiickoil @enepanuu 0 NEPCOHAIBHBIX JAHHBIX

JlokanpHble aKThl OpPTaHHU3ALUH, PETYJIUPYIOIIUE IMOPSIOK Mmoadopa
nepcoHaa

[Topsaok 3akiIt0UeHMsI TOTOBOPOB (KOHTPAKTOB)

Hopw™e! 3THkH nenoBoro oomeHus

bazoBble OCHOBBI HH(MOPMATHUKH, TOCTPOCHUS UHGOPMAIIMOHHBIX
CUCTEM U OCOOCHHOCTH pabOThI C HUMU

JHpyrue xapakTepuCTHKU

3.3. O606menHas TpynoBast pyHKIHS
Haumenoa JlesITeIbHOCTD 1O OLIEHKE U aTTECTalluu Kox C YpoBeHb 6
HUe nepcoHaa KBaJH(PHUKAIUN
IIpoucxoxnenue
o . 3aMMCTBOBAaHO
00o0meHHoM TpyaoBoi | Opurmnan X
U3 OpUTHMHAJIA
byHKIII
Kon PerucrpanmonHslii
OpUTHHaIA HOMED
po¢eCCUOHATBHOTO
CTaHJapTa

Bo3smoxHbIe
HaMMEHOBaHHS
JOJDKHOCTEH, podeccuit

Crenmanuct 1o OUEHKE U aTTecTaluy NepcoHana
Crnennanuct o nepcoHaiy
Menexep 1o nepcoHairy

TpeboBanus k
00pa30BaHMIO U
00y4YeHUIO

Bricuiee o6pa3oBanue - 6akanaBpuaT

JlononHuTENbHOE MPO(EeCCHOHATEHOE 00pa30BaHKE - IPOTPAMMBI
MOBBIIIEHUS KBATM(UKAIIH; TPOrpaMMBI TPo(ecCHOHATBHOM
MEePETOATOTOBKY B 00IaCTH MPOBEACHNS OLIEHKU IIEPCOHANA

TpeboBanus Kk onbITy
MIPaKTUYECKON pabOThI

HafeXHasa npaBoBas noaaepXxka
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

Oco0sie ycioBus -
Jorycka K pabote

Jlpyrue XxapakTepucCTUKH | -

Z[OHOJ'IHI/ITGJ'IBHHG XapPaKTCPUCTUKU

HaumeHnoBanue nokyMeHnra Kon HanmenoBanue 06a30BOii TPYIIIHI, TOKHOCTH
(mpodeccun) UM CHEIUATBHOCTH

OK3 2412 CrniennaiucTsl Mo KaapaMm 1 nIpodoprueHTaun
3423 CriennanucTbl KaApOBBIX CITYKO U yUpexAeHUun
3aHATOCTH
EKC - Menemxep 1o nepcoHany
OKIIATP 27755 OKOHOMHUCT 110 TPyay

22956 WHucnekrop no kaapam

3.3.1. TpynoBas pyHKIus

Opranuzanus u MpoBeCHNE OLIEHKU YpoBeHb
Haumenosa
e TepcoHasa Kon | C/01.6 |(momypoBeHn) |6
KBaTH(UKAITIHI
[Ipoucxoxnenue 3anMCTBOBaHO
. Opurunan X

TPYI0BOH QyHKIUHU U3 OpUruHala

Kon PerucrpanmonssIi

OpUTHHaJa HOMEp
npodeccrnoHanIbHOTO
cTaHgapTa

TpynoBeie nelicTBUS AHanu3 CTPYKTYpbI, IUTAHOB U BaKaHTHBIX JOJDKHOCTEH (mpodeccuii,

CHeUaNIbHOCTEN) OpraHu3auy, 0COOEHHOCTeH OpraHu3anuu padoThI
Ha pa3IMYHBIX YydYacTKaxX NPOM3BOJCTBA M KOHKPETHBIX paboumx
MecTax

Pa3paboTka TulaHa OILGHKM TEpCOHAla B COOTBETCTBHU C IICISIMU
OpraHu3aIiH

OueHka JWHAMHUKH  MPOU3BOJUTEIBLHOCTH, WHTEHCUBHOCTH U
3¢ exTUBHOCTU Tpy/la HA PabOYMX MecTax

Omnpenenenue pecypcoB, BBIOOpP CpEACTB U METOJOB IPOBEICHHS
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

OLICHKHU II€pCOHAJIa

HpOBeILCHI/Ie OOCHKHU TIICpCOHAJIa B COOTBCTCTBUM C IIJIaHAMH
OopraHu3anuun

ConpoBoKJIeHUE JTOTOBOPOB C OpPraHU3alUsMH - HUCIOJHUTEISAMU
MEpOIPUATUI 10 OLEHKE IIEPCOHAJA, BKIKOYas IpPEIBAPUTEIIbHBIC
MPOLIEAYPHI IO UX 3aKIIOYEHUIO

KoHcynpTHpOoBaHHME TIepCOHAJa IO BOMPOCaM OIICHKH, BKIIIOYAs
OLICHKY 3aTpar

AHanu3 pe3yabTaToOB OLICHKU IEPCOHAJA, MOArOTOBKA PEKOMEHIAIMM
PYKOBOJCTBY U IEPCOHAITY

IlonroroBka mpemioxkeHuil 1o QopmupoBanuio OrpKeTa 10
OpraHM3aly U IPOBEIECHUIO OLIEHKH IIepCOHaa

HCO6XOI[I/IMBIG YMCHUA OHpe)leJIﬂTB napaMeTpbl U KPUTCPHUU OLICHKHU IICPCOHAJIA

OnpenensiTh U NPUMEHATHb CPEICTBA U METOAbl IMPOBEIACHHS OLEHKU
repcoHasa

Boigensats (onpenensaTs) rpynbl epcoHaa s MPOBEASHUS OLEHKU

OnpenensTh  WHTEHCUBHOCTh  TpyJa H  30HBl  TOBBIMICHHS
3¢ PeKTUBHOCTH TTepCOHAIA

Onpenenarb  MOTHBAllMOHHBIE  (AKTOPHI  TMPOBEICHUS  OIICHKHU
nepcoHana

CocTaBnsiTb W KOHTPOJUPOBATH CTAaTbU PACXOJOB Ha OILIEHKY
nepcoHasa i MIaHUPOBaHUsI OI0JKETOB

OObecneunBaTh OpraHU3aIMOHHOE COTIPOBOXK/ICHHIE OIICHKH TIEPCOHAa

ObecnieunBaTh COXPaHHOCTb KOH(UIACHIMAIBLHOW HMH(pOpMalUuu MHpu
MIPOBEICHNH OIICHKHU TIePCOHANA

OpFaHI/IBOBBIBaTB XpaHCHUEC JOKYMCHTOB B COOTBETCTBHUU C
TpeOOBaHUSAMHU TPYIOBOTO, aPXUBHOTO 3aKOHOATENhCTBA Poccuiickoit
®denepalyiv U JOKaTbHBIMA HOPMAaTUBHBIMH aKTaMH OpraHU3aIluu

Cobupath, aHaIU3UPOBATH M CTPYKTYpUPOBATh HH(POPMALHUIO O
NPETOKEHHSIX TI0 OLIEHKE TIepCOHAlIa Ha PhIHKE TPpy/a

[IpousBonuTe mpeABapuUTElbHBIE  3aKyHNOYHBIE MPOLEAYPHl H
OoQOpMIIITH  COMYTCTBYIOIIYIO JTOKYMEHTAlMI0O TIO0 3aKJIIOYEHUIO
JIOTOBOPOB

Onpez[eJme ycCioBUd I 3aKIOYCHUA OOrOBOPOB Ha YCIYru IIO
MIPOBCACHUIO OLICHKU IIE€PCOHAJIA
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

CucremaTusupoBatb, 0000maTh M aHAJIM3UPOBATH PE3YJbTATHI
OIICHKH TepCcoHaja

OOGecneunBaTh OOpaTHYIO CBSI3p 10 pe3yibTaTaM MPOBEICHHON
OIIEHKH C MEPCOHAJIOM U PYKOBOJICTBOM

ITonp30BaThCA ITIOMCKOBBIMH cucreMamu, I/IH(bOpMaHI/IOHHBIMI/I
pecypcamMu u 6azaMu JaHHBIX 110 IIPOBCACHHIO OLICHKH IICPCOHAJIA

Pa3pabaTpiBaTh peKOMEHIAIMH 110 PA3BUTHIO TEPCOHANIA HA OCHOBE
NPOBEICHHOMN OIEHKU

Co0mrogaTh HOPMBI ATHKH JEJIOBOTO OOIIECHHSI

Heo0xonnMeie 3HAaHUI TexHomorun M METOABI OmpenenacHus MpodhecCuOHANBHBIX 3HAHUH,
YMEHHUI U KOMIIETEHIIHI

TexHomoruu W  METOABI  OIEHKH JIMYHOCTHBIX KAauecTB U
XapaKTePUCTHUK

Cucrempl, MeToAbl M (OPMBI MATEPUAIILHOTO U HEMaTEpUAIBHOIO
CTUMYJIMPOBAHUs TPya IEPCOHAIA

TexHonoruu u MeTo bl GOPMUPOBAHMS U KOHTPOJIS OIOJKETOB

TexHonmornu, MeETOABI W METOJMKM MPOBEACHUS aHaIW3a U
CUCTEMAaTH3allMK JOKYMEHTOB U UH(opManuu

OCHOBBI O0IIEH W COLMAIBLHON IICHMXOJIOTHH, COI[HOJIOTHH U
MICUXOJIOTUH TPyJa

OCHOBEI HpOI/ISBOIICTBeHHOfl ACATCIIBHOCTH OpraHu3alnunu

[Mopsimox mpoBeAeHUST 3aKYMOYHBIX TMpoueayp U OQOpPMIICHHS
CONYTCTBYIOIIEH JOKYMEHTAIUU

CTpykTypa OpraHm3alii W BaKaHTHBIE JOJDKHOCTH (mpodeccuu,
CIEIHUATEHOCTH)

pr,HOBOG 3aKOHOJATCIIBCTBO M HHBIC AaKThI, COACp:KAIIME HOPMBI
TPYAOBOI'O IIpaBa

OCHOBBI apXMBHOIO 3aKOHOAATEIbCTBA M HOPMATUBHBIE IPaBOBBIC
akTel Poccuiickoin denepanuu, B 4aCTH BEJICHUS JOKYMEHTALUU I10
IIEPCOHAILY

3akoHoaarenscTBO Poccuiickoit @enepanuul 0 NEPCOHAIBHBIX JAHHBIX

JlokasibHBIE HOPMATHUBHBIE AKTHl OpraHU3aldd, PETYJIUPYIOLINE
MOPSIOK OLIEHKH IIepCcoHana
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

[Topsaok 3akiIF0UeHMs! TOTOBOPOB (KOHTPAKTOB)

HOpMLI OTHUKHU OCJIOBOI'O 06IJ_[€‘HI/ISI

ba3oBele  OCHOBBI ~ WMH(POPMATUKH, CTPYKTYpHOE  IOCTPOEHHE
MH(POPMAIIMOHHBIX CUCTEM H 0COOCHHOCTH pabOThl C HUMHU

Jlpyrue XapakTepUCTHKH | -

3.3.2. TpynoBas pyHKIHS

Opranuzanus 1 NpoBeJCHUE aTTeCTALUU YpoBeHb
nepcoHaa Kon | C/02.6 |(momypoBeHsb) |6
KBaJIM(DUKALIUU

Haunmenona
HHUC

[Ipoucxoxnenue 3aMMCTBOBAaHO
. Opurunan X
TPYI0BOH (QyHKUIUHU U3 OpUrUHaJa

Kon Perncrpanmonnslii
OpUTHHala HOMED
po¢eCCHOHATIBHOTO
CTaHJapTa

TpynoBeie nencTBUSA AHanu3 CTPYKTYpHI, TUTAHOB M BAaKaHTHBIX JOJKHOCTEH (mpodeccui,
CIEeLMAIbHOCTEN) OpraHu3ay, OCOOCHHOCTEH OpraHu3anuu padboThl
Ha PAa3JIMYHbIX YYaCTKaX IMPOMU3BOJCTBA M KOHKPETHBIX pPabOUYMX
MecTax

PazpaboTka MPOEKTOB JOKYMEHTOB, ONPEACISIONIMX  HOPSIOK
aTTeCTalllu IIEpCOHAIIA, C OLIEHKOM 3aTpar

ConpoBokJieHHE Mpolecca aTTecTaluil U padOThl ATTECTAIIMOHHON
KOMHUCCUU

[TonroroBka mpeanoxeHuid 1o (OpMUPOBaHMIO OrOJKETa Ha
OpraHM3aIUIO U MIPOBEACHUE aTTECTAI[MH IIepCOHalIa

[TonroToBka mpeniokKeHUH O COOTBETCTBUM PaOOTHUKA IOKHOCTH
(mpodeccun, CHEMUANTBHOCTH) 1O pe3ylibTaTaM aTTecTallid B
COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickoit denepaunn

HeoOxonumelie ymeHust OnpenensTs napamMeTpsl U KPUTEPUU aTTECTALlUU IEPCOHAA

OHpe[[eJ'DITL " IPUMCHATH CPCACTBA U MCTOABI aTTCCTAlITN

Brigensats T'pyHIibl IICpCoOHANA AJIA ITPOBCACHUA aTTCCTALIUN

OO0ecrieunBaTh JOKYMCHTAIIUOHHOC COIIPOBOXKIACHHUC AaTTCCTAllUU
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

nepcoHana

CocTaBiaTe KOHTPOJUPOBATL CTATbU PACXOJOB Ha AaTTCCTALIUIO
InepcoHalia i IIaHUPOBAHUA 6IOIL)KGTOB

[Tonb3oBaTbes MHGOPMALIMOHHBIMU pecypcaMu M 0a3aMy JaHHBIX IO
MPOBEACHUIO aTTECTAllUU

Bectu YUeT U pCerucrpanuro IAOKYMCHTOB B I/IH(1)OpMaI_II/IOHHBIX
CUCTCMAX U Ha MATCPUAJIBHBIX HOCUTCIIAX

OpraHu3oBbpIBaThb XpaHEHUE JIOKYMEHTOB B  COOTBETCTBHUM C
TpeOOBaHUAMU TPYIOBOrO, apXHUBHOI'O 3aKOHOJIaTEIbCTBA
Poccuiickoii denepanuu 1 JIOKAIBHBIMU JOKYMEHTAMHU OpraHU3aluu

[IpousBoguTe mIpeABapUTENbHBIE  3aKyNOYHBbIE IPOLEAYPHl U
Oo(opMIIATH  COMYTCTBYIOIIYIO JOKYMEHTALUIO IO 3aKIIOYEHHIO
JIOTOBOPOB

Cobmo1aTh HOPMBI ATHKH JI€JIOBOTO OOIICHHUS

HCO6XOI[I/IMBIC 3HaHHUA HOpH,[[OK 1 TCXHOJIOTHA IIPOBCACHHUA aTTCCTAllUN

TexXHOIOTHH ¥ METO/BI OMpPEACIICHUsS M OIEHKH NPOo(eCCHOHATBHBIX
3HAaHUW, YMEHUH U KOMIIETEHLIMI

Cuctembl, MeToJbl U (OPMBI MATEPHATBHOIO UM HEMATEPUATbHOTO
CTUMYJIUPOBAHUS TPyZAa epcoHaIa

TexXHOIOruM U METOIbI q)OpMI/IpOBaHI/ISI H KOHTPOJIA 6I-O,H)KCTOB

TGXHOHOFI/II/I, METOABI W METOOAMKH TIPOBEACHHA aHalin3a U
CUCTCMATHU3allu JOKYMCHTOB U I/IH(bOpMaI_[I/II/I

OCHOBEI HpOI/I3BO,I[CTBeHHOI71 ACATCIIBHOCTH OpraHu3alnunu

OcHOBBEI 00IIECH M COIUAJBHON IICUXOJOTHHU, COIMOJOTMHA U
TICUXOJIOTHH TPYJIa

[lopsnox mpoBeneHHs 3aKyNOUHBIX MHpoleayp U ohopMIICHUS
COITyTCTBYIOIEH JOKYMEHTALNH

CtpykTypa OpraHu3alid M BaKaHTHBIE JOJDKHOCTH (mpodeccun,
CIEIUATLHOCTH)

TpynoBoe 3aKOHOIATENHLCTBO W HWHBIC AKTBI, COJCPIKAIINE HOPMBI
TPYJOBOIO MpaBa

OCHOBI)I apXI/IBHOl"O 3aKOHOAATCJIIbCTBA H HOpMaTI/IBHBIG HpaBOBBIG
akThl Poccuiickoit denepanuu, B 4aCTU BEICHHUS JOKYMEHTAIMHU 110
MepcoHaIy
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Mpukas MuHTpyaa Poccun ot 06.10.2015 N 691H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumnanuncT no ynpassieHUo NEpPCOoH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

3akoHonarenscTBO Poccuiickoii  @exepani O  MEPCOHAIBHBIX
JaHHBIX

JlokanpHblE HOPMATUBHBIE AaKThl OPraHHU3alUH, PpEryJUPYOLIUE
MOPSAJOK OLEHKH IIEPCOHAIIA

[Tops10K 3aKITIIOYEHHS] IOTOBOPOB (KOHTPAKTOB)

HOpMBI 9THUKHU OCJTO0OBOI'O O6IJ_IGHI/I$I

bazoBele  OCHOBBI ~ MH()OPMATHKH, CTPYKTYpHOE IOCTPOEHHUE
MH(POPMALIMOHHBIX CUCTEM U 0COOEHHOCTH paboThl C HUMH

Jlpyrue XxapakTepucTHUKH | -

3.3.3. TpynoBas GpyHKIHS

AJMUHUCTPUPOBAHUE TIPOLECCOB U YpoBeHb
Hanmenosa
e JOKYMEHTO000pOTa IIPpH MPOBEIEHUU Kox | C/03.6 |(nmomypoBeHn) |6
OILIGHKH U aTTeCcTallluy NepcoHala KBaJIM(DUKALIUU
[Ipoucxoxnenue 3auMCTBOBaHO
P A Opurunan X
TPYAOBOH QyHKIMH U3 OpUruHaIa
Kon PerucrparnmonssIit
OpUruHaja HOMED
npo¢eCcCHOHATBLHOTO
CTaHJapTa
TpynoBele neicTBus AHanu3 npoLeccoB JOKYMEHTOO0OPOTa, JIOKAIBHBIX JOKYMEHTOB 10
OLIEHKE U aTTeCTalllu NIepcoHalIa
OpraHu3alluOHHOE CONPOBOXKIEHUE MEPONPHUATHH IO  OLIEHKE
IIEPCOHAJIA U €0 aTTeCTalluu
Odopmiienne mporecca U pe3ybTaToB aTTECTALMU ITepcoHaa
WudopmupoBaHue nepcoHalia o pe3yibTaTax OLEHKH U aTTeCTaluu
[ToaroToBka npeaoKeHUM MO Pa3BUTHIO NIEPCOHANA MO PE3yJIbTaTam
OLIEHKHU
ComnpoBoxJieHHE JIOTOBOPOB IO OKAa3aHUIO KOHCYJIbTALMOHHBIX U
MH(POPMALMOHHBIX YCIYT 0 OLICHKE U aTTeCTalluy NepcoHaa
Heo6xonnumele ymeHus OOecnieunBaTh JTOKYMEHTAllUOHHOE COIPOBOXKACHUE OLEHKU U
aTTecTalllu IepcoHana
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Mpukas MuHTpyaa Poccun ot 06.10.2015 N 691H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumnanuncT no ynpassieHUo NEpPCOoH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

OdopMnsaTh JOKYMEHTBI IO BOIPOCAM OICHKH H AaTTECTAINH
MepCcoHaNa, TMPEAOCTaBISIEeMblE B TOCYJApPCTBEHHBIC  OpTaHHI,
npodeccCHOHANTbHBIC COIO3BI M JIPYTHE IPEJACTaBUTEIBHBIC OPTaHbI
pabOTHHUKOB

AHanu3upoBaTh IpaBWia, NPOLEAYPHl W TOPAJKH TMPOBEICHUS
OLICHKHU U aTTECTaluy IIepCOHaa

Bectn yuer M peructpauuio JOKYMEHTOB B HH(OPMAIMOHHBIX
CUCTEMaxX Y Ha MAaTEpUAIbHBIX HOCUTEIAX

Opranu3oBbIBaTh XPAaHCHHE JIOKYMEHTOB B COOTBETCTBUHU C
TpeOOBaHUAMU TPYJOBOTO 3aKOHOJATEIbCTBA Poccuiickoii
denepanyu 1 JOKaTbHBIMUA aKTaMU OPTaHU3AIHH

Bectu genoByto nepenucky

PabGoTtate ¢ mHpOpPMAIIMOHHBIMU CHCTEeMaMH W 0a3aMH JaHHBIX IO
BOIIPOCaM MPOBEJCHHS OLIEHKH M aTTeCTallii MepCOHala, BEACHUIO
ydyeTa KaHIWJATOB Ha BakaHTHBbIE JODKHOCTH  (mpodeccuw,
CHEIHATLHOCTH)

AHanmu3upoBaTh JOKYMEHTBl M IEPEHOCUTh HH(pOpMAIHio B
MH(POPMALMOHHbBIE CUCTEMBI U 0a3bl TaHHBIX

CobmroaTh HOPMBI ATHKH JI€JI0BOTO OOIICHHUS

HeoOxonuMble 3HaHUS [Topsimok odopmieHusi, BeaeHUS U XpaHEHUS JOKYMCHTAIIUH,
CBSI3aHHOM C MPOBEIEHUEM OLIEHKH U aTTeCTalluu MepcoHana

[lopsanox ¢dopmupoBanus, BeAeHHs OaHKa MAHHBIX O IEPCOHAJIE
OpraHM3aIlNH U MPEIOCTABICHUS OTYETHOCTH

[lopsmox mpoBeneHUs 3aKyMOUHBIX Mpoleayp U  ohopMIICHUS
COIYTCTBYIOIIEH JOKYMEHTAINH

[lopsmox  odopmiieHuss  JOKYMEHTOB,  INPEAOCTaBISIEMbIX B
rOCy/apCTBEHHBIE OpPraHbl, MPOQPECCHOHATbHBIE COIO3bI U JIPYTHE
MIPEJICTaBUTENBbHBIE OPTaHbl pAOOTHUKOB

OCHOBBEI I[OKy'MCHTOO60pOTa U JOKYMCHTAITUOHHOT O obecreyeHus

CtpykTypa oOpraHu3allid W BaKaHTHbIE JOJDKHOCTH (mpodeccud,
CHEIHaTbHOCTH)

TpynoBoe 3aKOHOIATENBCTBO M HHBIE AKThI, COZAEp)KALIME HOPMBbI
TPYAOBOTO MpaBa

OCHOBBI apXMBHOI'O 3aKOHOJATEIbLCTBA MU HOPMAaTHUBHBIE IPABOBbBIC
aktbl Poccuiickoii denepanuu, B 4aCTU BEICHHUS JOKYMEHTALMHU 10
IepcoHany
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

3akoHonarenscTBO Poccuiickoii  @exepani O  MEPCOHAIBHBIX
JaHHBIX

TexHonoruu, MeToAsl M METOAUKHA IIPOBEIACHUSA aHauu3a W
CHCTEMaTH3alluu JTOKyMEHTOB U HH(OpMaIuu

JIokanpHblE HOPMATUBHBIE AaKThl OPraHHU3alUH, PpEryJUPYHOLIUE
MOPSIIOK OLIEHKH M aTTECTALMH IIepCOHaNa

[TopsA10K 3aKITIIOYEHHS IOTOBOPOB (KOHTPAKTOB)

HOpMBI 9THUKHU OCJTOBOIO O6IJ_IGHI/I$I

bazoBele  OCHOBBI ~ MH()OPMATHKH, CTPYKTYpHOE IOCTPOEHHUE
MH(POPMALIMOHHBIX CUCTEM U 0COOEHHOCTH paboThl C HUMH

Jlpyrue XxapakTepucTHUKH | -

3.4. OGoOuieHHast Tpy10Basi PyHKIIHS

Hanmenosa JleATenpHOCTb 110 Pa3BUTHIO IIEPCOHATIA Kox D YposeHb 6
HUE KBaTU(DUKAITHH
IIpoucxoxnenue
o . 3aMMCTBOBAaHO
00o0meHHoU TpyaoBoi | Opurmnan X
U3 OpUTHMHAJIA
byHKIIN
Kon PerucrpanmonHslii
OpUTHHaIA HOMeEp
npodeccrnoHalIbHOTO
CTaHJapTa

Bo3MokHbIe Crenuamct 1o pa3BUTHIO M O0YUCHHIO TIepcoHasa
HaMEHOBaHHUS Crienanyct 1o pa3BUTHIO Kapbephl IIEpCOHaa
nospkHocTel, mpodeccuit | CienuaiucT 1o nepcoHany

Menemxep no nepcoHany
TpeboBanus k Bricuiee ob6pa3oBanue
00pa3oBaHMIO U JlononHuUTENbHOE MPO(ECCHOHATEHOE 00pa30BaHKE - IPOTPAMMBI
00y4eHHI0 MOBBILLIEHUS KBaJTU(PUKALUU; IPOrpaMMBbI ITpodeccroHalbHOM

NEePEenoAroTOBKH B 00JIaCTH OPraHU3alluOHHOIO U

npo¢ecCHOHAIBHOI0 PAa3BUTHUS NEPCOHAIIA
TpeGoBaHUsI K OTIBITY -
MIPAKTUYECKON pabOThI
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

Oco0sie ycioBus -
Jorycka K pabote

Jlpyrue XxapakTepucCTUKH | -

Z[OHOJ'IHI/ITGJ'IBHHG XapPaKTCPUCTUKU

HaunmeHnoBanue nokymeHnra Konx HaunmenoBanue 6a30B0ii TPYIIIbI, TOKHOCTH
(mpodeccun) UM CEIUATbHOCTH

OK3 2412 CrienmanucThl 1O KajpaM U npodopueHTAINH

3423 CriennanucThbl KaAPOBBIX CITYKO U yUpexAeHUN

3aHATOCTH
EKC - Menemxep no nepcoHany
OKIIATP 27755 | DKOHOMMCT IO TPYLy

22956 |MHcnekTop mo Kajapam

3.4.1. TpynoBas pyHKIus

Opranu3zanus u NpoBeeHNE Vposens
Hanmenosa MEpONPHUATHI MO PA3BUTHIO U
porip p . Kon | D/01.6 |(momypoBeHn) |6
HUE HOCTPOEHUIO TPOPECCHOHATIBHON
KBaTMUKAITUN
Kapbepbl IEpCOHANa
IIpoucxoxnenue 3aMMCTBOBAaHO
. Opurunan X
TPYAOBOH (QyHKIIMH U3 OpUrMHaJIa
Kon PerucrpanuonHssiin
OpUTMHaIa HOMEp
poheCCHOHATBHOTO
cTaHzapra
Tpynoseie nencTBUsA AHanu3 CTpyKTYpHl, IUIAHOB ¥ BAaKaHCUI OpraHu3aluu

Anamu3z  ocoOeHHOCTeH  pabOThl HAa  Pa3IUMYHBIX  Yy4acTKax
IMPOU3BOACTBA U KOHKPCTHBIX pa60‘-II/IX MEcCTax

[loaroroBka NPOEKTOB JOKYMEHTOB, OIPEACISIOUINX IOPSI0K
pa3BUTHS TIEpCOHANA M TIOCTPOCHUSI MPO(ECCHOHATBFHONW Kaphephbl C
OLICHKOM 3aTpaT

PazpaboTka miaHoB npodeccuoHanbHOM Kapbepbl paOOTHUKOB
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"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

DopMUPOBaHKE KaJIPOBOIO pe3epBa

OpraHu3anuss MEpONPUATHH 1O  Pa3BUTHIO W TOCTPOCHHUIO
npodeccroHanbHON Kapbephl IEpcoHaIa

[lonroroBka mpemIoKeHUH 1O (QOpPMHPOBAaHUIO OrOJKEeTa Ha
OpPraHU3allMi0 W TMPOBEACHUE MEPONPHUATHHA 1O PA3BUTHIO H
MIOCTPOCHUIO MTPOPECCHOHATFHON Kapbephl IepcoHala

Ananu3 >(QQEeKTUBHOCTH MEpPONPHUATHHA TO Pa3BUTHIO IIEPCOHAIA,
HIOJITOTOBKA MPEJIOKEHHH 10 Pa3BUTHIO

HeoGxonuMmblie yMeHusi | AHAIM3UPOBATh YPOBEHb OOILIETO pa3BUTHS U NPOQPEecCHOHATBHON
KBaJM (KA TIepCOHAIa

OnpenensTe KpaTKOCPOUYHBIE U JOIATOCPOYHBIE TIOTPEOHOCTH Pa3BUTHS
HIepcoHaja U MOCTPOCHNUS €ro MPO(heCCHOHANBHON Kaphephl

Omnpenenste  kputepun  (GOPMHUPOBAHMS  KAJAPOBOTO  pe3epBa
OpraHu3anuu

CocTaBnATh  MHAMBUAYyAJIbHbIE IUIAaHBl  KapbepHOIO  pa3BUTUSA
nepcoHaa

[IpuMeHATh TEXHOJOTMM M METOJbl Pa3BUTHS TMEpPCOHANIA U
MIOCTPOCHUS TTPO(HECCHOHATTLHOU Kapbephl

CocTaBisTh NpPENTIOKEHUSI U KOHTPOJIMPOBATh CTAaTbU PacXoJ0B Ha
IpPOrpaMMbl U MEPOIPUATHS 110 Pa3BUTHIO MEPCOHANA U MOCTPOEHUIO
npodeccroHanbHOM Kapbepsl Ui IUIaHUPOBaHUS OI0JKETOB

Omnpenensate 3pPEeKTUBHOCTD MEPONPUATHI IO Pa3BUTHIO TIEPCOHANA
Y IOCTPOEHUIO MPOo(deccroHabHOMN Kapbephl

Paborare ¢ WHGOPMAIMOHHBIMU CHCTEMaMd W 0a3aMH JaHHBIX TI0
MIepCOHAIY

Co0imro1aTh HOPMBI STHKH JISTIOBOTO OOIICHHS

Heo6xonumbie 3HaHUS Cucrema, CHOCOOBI,  METOJbl,  WHCTPYMEHTBHl  IOCTPOCHUS
npodecCHOHATBHOMN Kaphephl

MeToibl OnIpeielICHUsI U OLEHKU JTUYHOCTHBIX M MPOQECCHOHATBHBIX
KOMIIETEHIIUN

Cuctembl, MeToabl U (HOPMBI MaTEpPHATBLHOTO U HEMATEPUAILHOTO
CTUMYJIMPOBAHUs TPy/la IIEpCOHAIIA

TexHonoruu, MeTo1bl HOPMUPOBAHHS U KOHTPOJIS OIOIKETOB

Texnomor i, MCTOJAblI W MCTOAWKU TIIPOBCACHHUA aHAJIUW3a U
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[okyMeHT npepoctasneH KoHcynbraHTlntoc

[aTta coxpaHeHus: 24.08.2022

"CneumanucT no ynpas/ieHNIo NEPCOH. ..

CUCTCMAaTU3alu JOKYMCHTOB U I/IH(I)OpMaI_II/II/I

OcHoBbI IPO(heCCUOHATTEHON OpUEHTAIIUN

OCHOBBI TOKYMEHTO000POTa U JOKYMEHTAITMOHHOTO O0eCTIeYeHUS

OCHOBEI HpOI/ISBO)ICTBeHHOfI ACATCIIBHOCTH OpraHu3alunu

OCHOBBI O0IIEH W COLMAIBLHON IICHMXOJIOTHH, COI[HOJIOTHH U
MICUXOJIOTHH TPyJa

CTpykTypa OpraHm3allii W BaKaHTHBIC JOJDKHOCTH (mpodeccuu,
CIEIUATLHOCTH)

TpynoBoe 3aKOHONATENHCTBO W HWHBIC AaKTHI, COJEPKAIINEe HOPMBI
TPYZOBOIO IIpaBa

3akoHoaarenbcTBO Poccuiickoit @enepanuu 0 NEPCOHATBHBIX JAHHBIX

JlokanpHble HOpPMAaTHBHBIE aKThl OpraHM3allM, PpEryJIUpyroIIHe
HOPSIIOK  Pa3sBUTHA M TIOCTPOCHUS MPO(ECCHOHATBFHONW Kaphepsbl
IepcoHalIa

[Tops ok 3akiTr0ueHUs 10rOBOPOB (KOHTPAKTOB)

Hopw™e! 3THKH 1e10BOT0 00IIIeHUs

ba3oBble  OCHOBBI ~ WMH(POPMATHUKH, CTPYKTYpHOE  IOCTPOEHHE
WH(POPMALIMOHHBIX CUCTEM H 0COOEHHOCTH pabOThl C HUMHU

Jlpyrue xapakTepuCTUKU

3.4.2. TpynoBas pyHKIus

Opranu3zanus o0ydeHus nepcoHaia YpoBeHb
Hanmenosa
e Kon | D/02.6 |(momypoBeHb) |6
KBaJIM(DUKALIUU
[Ipoucxoxnenue 3aMMCTBOBAaHO
P i Opurnran X
TPYAOBOH (QyHKIMH U3 OpUTMHaIa
Kon Peruncrpanmonnslii
OpUruHaia HOMED
po¢eCcCHOHATBHOTO
CTaHaapTa

TpynoBsie nelcTBUA

Ananu3  pblHKa ~ 00pa3oBaTeNbHBIX  yCIyr M HOTpeOHOCTEH
OopraHu3anyy B 00yueHHH MepcoHaa

HafeXHasa npaBoBas noaaepXxka
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

PazpaboTka maaHOB, METOAWYECKHX MAaTEPHAJIOB, yUECOHBIX IUIAHOB H
nmporpamMmM, IMpPOCKTOB JIOKAJbHBIX AaKTOB IIO 06yqumo U Pa3sBUTHUIO
NepcoHaa, BKIKYas OLIEHKY 3aTpar

Opranu3zanus MEpOnpUsITUHA 10 00YUYEHHIO IIEpCoHaa

[MoaroroBka mpemnokeHudd 1O (GOPMUPOBAHUIO OIOJDKETa HA
OpraHu3aluio o0yueHus nepcoHana

Amnanus 3QpPeKTHBHOCTH MEPONPUATHIA IO 00YyUSHHIO ITEPCOHATIa

Heo6xonuMmble yMeHUsT | AHQIM3UPOBAaTh M OMNPEAETATh MOTPEOHOCTH B OOYYEHHUH TpyII
IepCcoHaJIa B COOTBETCTBUM C LIEISIMU OpraHu3aluu

PazpabaTbiBaTh MJIaHbI MOATOTOBKH, MEPENOJTOTOBKH W TOBBIIICHHS
KBaJM(PHUKALUU KAJAPOB, yueOHBIE TUIAaHBI U MIPOTPAMMBI

AHaHI/ISI/IpOBaTL PBIHOK 06pa30BaT€JIBHLIX yCciayr "W TOTOBHTH
MMPECAJIOKCHUA 110 MOCTAaBIIHUKAM YCJIIyT

OpF AHU30BbIBATDH 06yan01uHe MCPOIIPUATHA

CocrtaBnsaTh H KOHTPOJIMPOBATL CTAaTbH PpacXodOB Ha O6y‘ICHI/IC
MNepcoHana A MIaHUupPpOBAHUA 6IOI[)KCTOB

P 33pa6aTBIBaTB 1 KOMIIJICKTOBATb yLIe6HO—MeTOI[I/I‘-ICCKI/IC JAOKYMCHTBIL

[IpousBoauTh oLieHKY 3P HEKTUBHOCTH 00YUEHHUS ITepcCoHaIa

[IpousBonuTe mnpeaBapuTelbHBIE  3aKyHNOYHBIE NPOLEAYPHl H
opopMIIeHHE COMYTCTBYIOIIEH JIOKyMEHTAallMd [0 3aKJIIOUYEHUIO
JIOTOBOPOB

PaGorath ¢ MHOpPMALMOHHBIMU cHCTEMaMM W 0a3aMu JaHHBIX 110
HepcoHary

PazpabatbiBath U OoQOpMIIATH  JOKYMEHTHI IO  Mpolleccam
OpraHu3aly 00y4YeHHsl IepcoHasa U UX pe3yibTraraM

Co0mroaTh HOPMBI ATHKH JCJIOBOTO OOIICHHUS

HeoOxonumble 3HaHuA MeTonbl, MHCTPYMEHTHI HCCIEIOBaHUS TMOTPEOHOCTH B OOYy4YEHHH
nepcoHana

Mertonomnorust 00y4ueHus

TexHonmornu, MeETOABI W METOAMKM IPOBEACHUS aHaIM3a U
CUCTeMAaTH3alMM JOKYMEHTOB U HH(opManuu

[Mopsimox  pa3pabOTKK IUIAHOB TMOATOTOBKH, TICPEMOATOTOBKH H
TIOBBIIICHUS KBATM(DUKAIIUK KaJAPOB, YUSOHBIX TIJIAHOB M MPOTPAMM
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[aTta coxpaHeHus: 24.08.2022

Cuctembl, MeToabl U (HOpPMBI MaTEpPHATIBLHOTO U HEMATEPUAILHOTO
CTUMYJIMPOBAHUs TPy/la IIEpCOHAIIA

TexHonoruu ¥ MeTO 16l GOPMUPOBAHUSA U KOHTPOJISL OFOJIKETOB

[opsimok BeieHNs ydeTa U OTYETHOCTH 10 TOATOTOBKE U TOBBIIICHHIO
KBaJTM(UKAIMK IEpCOHANA

OCHOBEI ,Z[OKy'MeHTOO60pOTa U JOKYMCHTAIIMOHHOT'O obecreueHUs

OCHOBBI TEXHOJIOTHH MPOU3BOACTBA U ACATCIILHOCTU OpTraHU3allun

OcHOBBI OOIIEH M COLUMAILHOM TIICUXOJOTHMH, COLIMOJIOTHH U
MICUXOJIOTHH TPYJa

[Topsimox mpoBeneHUS 3aKYMOUYHBIX Mpoueayp U OQpOpMIICHUS
COIYTCTBYIOIIEH JOKYMEHTAIHH

CtpykTypa opraHu3anuu

TpymoBoe 3aKOHOTATENHCTBO W HWHBIE aKTHI, COJEPIKAIIUE HOPMBI
TPYJOBOTO IIpaBa

OCHOBBI apXWBHOTO 3aKOHOJATEIhCTBA W HOPMATHBHBIC IPABOBHIC
akThl Poccuiickoit ®denepannu, B 4aCTU BEJICHUS JOKYMEHTAIlUU I10
nepCcoHaITy

OCHOBBI HAJIOTOBOTO 3aKOHO1aTeNbeTBa Poccuiickoit denepannn

OcHoBBI 3aKOHO/IaTENbCTBA 00 00pazoBanuu Poccuiickoit denepanyu

3akoHoaarenbcTBO Poccuiickoil deaepanuu 0 NepCOHATBHBIX JAHHBIX

JlokanpHble HOPMATHBHBIE AaKThl OPraHU3alUH, pPETYIUPYIOIIHE
o0ydeHue nepcoHana

[Topsaok 3aKiIF0UeHMs! TOTOBOPOB (KOHTPAKTOB)

HOpMLI OTHUKHU OCJIOBOI'O 06H_I€‘HI/ISI

ba3oBele  OCHOBBI ~ WMHGPOPMATHUKH, CTPYKTYpHOE  IOCTPOEHHE
WH(POPMAIIMOHHBIX CUCTEM H 0COOEHHOCTH pabOThl C HUMHU

Jlpyrue XapakTepUCTHKH | -

3.4.3. TpynoBas pyHKIHS

H Opranuzanus ajanTaiyyd U CTaXKUPOBKU YpoBeHb
auMEHOBa
e repcoHaa Kon | D/03.6 |(momypoBeHb)
KBaJIM(UKALIUU
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[aTta coxpaHeHus: 24.08.2022

[Ipoucxoxnenue 3aMMCTBOBAaHO
. Opurunan X
TPYJI0BOH (hyHKUIUHU U3 OpUruHaJa
Kon PeruncrpanmonHslii
OpUTHHala HOMED
po¢eCCHOHATIBHOTO
CTaHJapTa
Tpynossle neiicTBus AHanu3 yCHEemHbIX KOPHOPATUBHBIX TNPAKTUK II0 OpraHu3aliu

aZlaliTallu U CTAXXKUPOBKE MEPCOHATIA

Pa3zpaboTka nmiuaHOB ajanTalMy, CTAKUPOBKU IEPCOHANA C OLIEHKOM
3arpar

OpraHmauI/m MepoanHTI/Iﬁ Mo aJamnTainuu, CTAXKUPOBKE IICPCOHATIA

[TonrotToBka mnpenyioKEHUd IO COBEPUICHCTBOBAHUID CHUCTEMBI
aJlanTalyu, CTAXKUPOBKH TIEpcoHasa

[TogroroBka mnpennoxxkeHnit 10 (OPMHUPOBAHMIO OIO/KETAa Ha
OpTaHU3aIUIo aJIANTAllMU U CTRKUPOBKHU TIEPCOHANA

AHanu3 3¢ (HEeKTUBHOCTH MEPONPUITHIA MO aJanTallid U CTaXXUPOBKE
nepcoHana

HeobOxonumelie ymeHust OnpenensTb rpynIbl EpcoHaNa Ui CTAXXKUPOBKU U alalTallul

Onpenensatb paboune MecTa sl MPOBEAEHUS CTAKUPOBKU U
aJlanTayy nepcoHaia

CortacoBbIBaTh MCPOIIPUATHA ajalTanuu u CTaXXUPOBKHA C
BO3MOXHOCTSIMHA IIPOU3BOJACTBA

HpOI/I?)BOI[I/ITI) aHaJIn3 U OLCHKY pE3yJIbTaTOB aganTraimumu u
CTKUPOBOK MEPCOHATIA

CocTaBiATh MPEUIOKEHUSI W KOHTPOJIUPOBATh CTaThH PACXOJOB Ha
MPOrpaMMbl U MEPOMPUSITUS MO aJaNTalluid U CTaXUPOBKE MEpcoHaIa
JUTSL TITTAHUPOBAHUS OFO/IKETOB

[IpousBoauTh O1IeHKY 3PHEKTUBHOCTH MEPONPUATUIN 110 aJanTalud U
CTaXKUPOBKE TMepcoHaa

BuenpsaTte cucteMbl BOBJ€UEHUSI PAaOOTHHUKOB B KOPIIOPATUBHYIO
KyJIbTypy

Hcnonb3oBath MHGOPMAIMOHHBIE CHCTEMBI W 0a3bl JaHHBIX IO
nepcoHay
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[aTta coxpaHeHus: 24.08.2022

Co0bmo1aTh HOPMBI ATHKH JIETIOBOTO OOIICHUS

HGO6XOI[I/IMBIG 3HaHHUA Mertoasl aganTanuu U CTAXKUPOBOK

TCXHOJ'IOFI/II/I, METOABI MW  MCECTOAUKHU IPOBCACHUA aHAIHM3a U
CUCTCMAaTU3alu JOKYMCHTOB U I/IH(i)OpMaI_II/II/I

HOpH)IOK pa3pa6OTKI/I IJIaHOB aJalTalvi IIEpCOHAJIa Ha HOBBIX
pa60q1/1x MCCTax, IMOAIOTOBKH, IMCPCIOATOTOBKHW W IIOBBIIICHUA
KBaJII/I(bI/IKaLII/II/I IepcoHalia U OpraHru3al CTAKHUPOBOK

[Mopsimok cocraBiieHHss CMET 3aTpaT Ha aJanTalyi0 ¥ CTaKUPOBKY
HepcoHaa

[Mopsimok BeAeHUS ydeTa W OTYETHOCTH I10 aJaNTalld U CTAKUPOBKE
HepcoHaa

Cuctembl, MeToabl U (HOpPMBI MaTepHAIBLHOIO U HEMATEpUAILHOTO
CTUMYJIMPOBAHUs TPY/la IIEpCOHAIIA

TexHoa0ruM U METOIbI (I)OpMI/IpOBaHI/ISI 1 KOHTPOJIA 6IO,Z[)KCTOB

OCHOBBI TEXHOJIOTHH MPOU3BOACTBA U ACATCIIBHOCTU OpTraHU3allun

OcHOBBI O0IIEH M COLUMAILHOM TIICUXOJOTHH, COLIMOJIOTHH U
NICUXOJIOTHH TPYJa

CTpyKTypa OpraHu3alid W BaKaHTHBIC JOJDKHOCTH (mpodeccuu,
CIIEIUATILHOCTH )

TpynoBoe 3akOHOAATENbCTBO M HHBIE AKThl, COJACpXKALIUE HOPMBI
TPYAOBOTO IIpaBa

OCHOBBI HAJIOTOBOTO 3aKOHOIaTeNbeTBa Poccuiickoit denepannun

3akoHoaTenbCcTBO Poccuiickon denepannn 0 MepCOHATbHBIX JaHHBIX

JlokanpHple HOPMATHBHBIE AaKThl OPraHHU3alUy, pPETYJIUPYIOIIHE
aJlaNTalluIo U CTAXKUPOBKY IEPCOHAA

OCHOBBI JOKYMEHTOO00POTa U JOKYMEHTAIIHOHHOTO 00eCTIeYeHUS

[Topsaok 3aKiIF0UeHMs! TOTOBOPOB (KOHTPAKTOB)

HOpMLI OTHUKHU OCJIOBOI'O 06IJ_[€‘HI/ISI

ba3oBele  OCHOBBI ~ WMHGPOPMATHUKH, CTPYKTYpHOE  IOCTPOEHHE
WH(POPMAIIMOHHBIX CUCTEM H 0COOEHHOCTH pabOThl C HUMHU

Jlpyrue XapakTepUCTHKH | -
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

3.4.4. TpynoBas GyHKIHS

AJIMAHHCTPUPOBAHHUE NIPOLIECCOB U VpoBeHs
Haumenosa OKYMEHTO000pOTa M0 Pa3BUTUIO U
A poTatio p Koxn | D/04.6 |(momypoBeHb) |6
HUe npodeccnoHaIbHOM Kapbepe, 00y4eHuIo,
KBaJIU(DUKAIMH
aJlaNTaluy ¥ CTaXXUPOBKE IIEpCOHANA
IIpoucxoxnenue 3aMMCTBOBAaHO
p A Opurunan X
TPYAOBOW (HyHKIHUU U3 OpUTHHAJIA
Kon PerucrpanuonHslii
OpUruHajua HOMED
poeCCHOHATLHOTO
cTaHzapTa
Tpynoseie nericTBUA AHanmu3 TNpOUECCOB, MNPABWI M IOPSAKOB OpPraHU3alUMu  IpH

MPOBEJCHUN MEPONPUATHA TI0 Pa3BUTHIO H MPOo(EeCcCHOHATBHON
Kapbepe, 00yUeHHI0, aIaNTallui U CTAXKUPOBKE MepcoHata

JlokyMeHTanmoHHoe odopmiieHne pe3yJbTaTOB MEPONPUATHI 1O
pa3BUTHIO U TPodeCcCHOHATBHONU Kapbepe, OOyueHUIo, aJanTalud U
CTaXXUPOBKE NIEpCOHAa

[TonroroBka MHAMBUAYAIBHBIX MPEIOKEHUI HA OCHOBE Pe3yJIbTATOB
IOPOBEICHUSI MEPONPUATHHA 1O PA3BUTUI0O M NPO(ecCHOHATBHOM
Kapbepe, 00yueHHI0, aAanTalluy U CTA)XKUPOBKE MEpCOHAa

[MomroroBka MPEUIOKEHUH 1O  COBEPIICHCTBOBAHHIO  CHUCTEM
O6y‘{eHI/I}I, aganrtanyu MU CTAKUPOBKHU, Pa3BUTHA ©W TMOCTPOCHUA
npodeccroHaNbHON Kapbephl IEpcoHaa

ConpoBokJIeHUE JOTOBOPOB 10 OKAa3aHHUIO KOHCYJBTAallMOHHBIX,
UH(QOPMALMOHHBIX YCIYT, HEOOXOAUMBIX JUIsl IPOBEJCHUS O0yUeHMUs,
ajanTanuu 51 CTa>XKUPOBOK, pa3BUTHUA " IIOCTPOEHUS
npogeccroHaIbHON Kapbhephbl NEPCOHANA, BKIIOYAs MPeIBapUTEIbHbIE
IPOLEAYPHI IO UX 3aKITHOYECHUIO

Boinonnenue TpeboBaHuil Mo XpaHeHHI0 UHQOpPMAIMK O pe3yJibTaTax
oOydeHus, aJanTallid M CTXUPOBKH, DPa3BUTUS U TOCTPOCHUS
npodeccuoHaIbHON Kapbephl IepcoHana

HeobOxonumbie ymeHust OdopMnsaTh JTOKYMEHTHI TIO BOMpOCaM NpPOBEJACHHsS OOydeHus,
ajanTanuu u CTaXXUPOBKH, pa3BUTHS u MOCTPOEHUS
npodecCHOHaIbHOM Kapbepbl MEepCOHana, MpPeJOCTaBiIsIeMble B
rOCy/apCTBEHHbIE OpraHbl, MPO(QECCHOHAIbHBIE COIO3bl WU Jpyrue
MIPEICTaBUTEHHBIC OPTraHbl pa0OTHUKOB

ObecnieunBaTh  JOKYMEHTAllMOHHOE  CONPOBOXKJICHHE OOydeHus,
aJanTalMd ¥ CT@XHUPOBOK,  PA3BUTHUS H  IOCTPOCHHS
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"CneumnanucT no yrnpasfieHuio NePCOH. ..

npogeccuoHaIbHON Kapbephl IepcoHana

AHanu3upoBaTh MpaBWiIa, MPOLEIYpbl U TMOPAIKU MPOBEACHUS
oOydeHusl, aJanTalid M CTAKUPOBKH, DPAa3BUTUS U TOCTPOCHUS
npodeccuoHaIbHON Kapbephl IepcoHana

Opranu3oBbIBaThb ~XpaHEHHE JIOKYMEHTOB B  COOTBETCTBUU C
TpeOOBaHUSAMH  3aKOoHojaTenbcTBa Poccuiickoit  @Denepanuu  u
JIOKaJIbHBIMHM AKTaMU OpraHU3aIuu

AHanu3upoBaTh JOKYMEHTBI W TEPEHOCUTh HWHPOpPMAIUIO B
WH(POPMAITMOHHBIE CHCTEMBI U 0a3bl TAHHBIX

Bectn yder u perucrpauuio JOKYMEHTOB B HH()OPMAIIMOHHBIX
CHUCTEMax Y Ha MAaTEPUAIIbHBIX HOCUTESX

PaGorare ¢ wHGOPMAIMOHHBIMU CHCTeMaMd W 0a3aMH JTaHHBIX IO
BOTIpOCaM OOY4YeHHsS, auanTalidl W CTOKUPOBKH, Pa3BUTHSI U
MOCTPOCHUS TTPO(HECCHOHAILHOW Kapbephl MIEPCOHANIA, BEACHHS yUeTa
KaH/IUJIATOB HA BaKaHTHBIC JOJDKHOCTH (Mpodeccru, CreIuaaIbHOCTH )

Bectu nenoByro nepenucky

Co0imro1aTh HOPMBI ATHKH JISJIOBOTO OOIIICHHSI

Heo0xoauMeie 3HaHUA

[opsimox odopmiieHHs, BEOCHHS M XpaHEHHS JTOKYMEHTAalluH,
CBS3aHHOH C CHUCTEeMOW OOY4YeHHUs, aJanTallid ¥ CTaXHPOBKH,
Pa3BUTHA U IOCTPOEHUS IPO(ECCUOHATIBHON Kaphepbl MIEpCcoHala

[opsimox dopmupoBanusi, BeaeHHs OaHKa JaHHBIX O TMEpCOHAJE
OpTaHU3aINH U TPEIOCTABICHUS OTYETHOCTH

HopmatuBHbIe paBOBbIE aKThl, PETYJINPYIOLINE IIPaBa U 00S3aHHOCTH
TFOCYJAapCTBEHHBIX OpPraHOB M OpPraHU3alMU 110 MPEIOCTaBICHUIO
YYETHOM TOKYMEHTallUU

[Mopsmoxk  odopmieHuss  JOKYMEHTOB,  IMPEJOCTABISIEMBIX B
roCy/AapCTBEHHbIE OPTaHbl U UHbIE OpraHUu3alun

OCHOBBI TOKYMEHTOO00POTA U JOKYMEHTAITMOHHOTO O0eCTIeYeHUS

[Mopsimox TpoBeJeHUST 3aKYMOYHBIX MpOLEayp W  OQPOPMIICHHS
CONyTCTBYIONIEH JOKYMEHTAIUU

CrpykTypa oOpraHu3anmi ¥ BaKaHTHBIE JOJDKHOCTH (mpodeccum,
CHEIHAIbHOCTH)

TPYIIOBOG 3aKOHOJATCIIBCTBO M HHBIC aKThI, COJACp:KAIIME HOPMBI
TPYZAOBOI'O IIpaBa

OCHOBBI apXMBHOT'O 3aKOHOJATEIhCTBA W HOPMATHBHBIC IPABOBHIC
akThl Poccuiickoii ®denepannu, B 4aCTH BEJICHHS JOKYMEHTAlMU I10

HafeXHasa npaBoBas noaaepXxka
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

IIEpCOHAILY

OCHOBBI HAJIOTOBOT'O 3aKOHOAaTeNbecTBa Poccuiickoit deneparun

3akoHo aTenbCcTBO Poccuiickoi denepannn 0 MepCOHATbHBIX JaHHBIX

TexHomorun, METOABI W METOJIWMKH TPOBEACHHUS aHalW3a U
CHUCTEMaTH3aIuH JOKYMEHTOB U HH(popManuu

JlokanpHple HOPMATHBHBIE AaKThl OPraHHU3alUH, pPETYJIUPYIOIIHE
HNOPSAAOK Pa3BUTUSA M IOCTPOEHHs] MPO(EeCcCCHOHAIBHONW Kapbepsl,
o0yueHHus, alanTallii ¥ CTaXKUPOBKU NIEpCOHaa

[Topsaok 3aKIIFOUYEeHHS TOTOBOPOB (KOHTPAKTOR)

Hopwmst 3THKH 1em10BOTO OOIIECHUS

bazoBele  OCHOBBI ~ WMH(MOPMATUKH, CTPYKTypHOE  IOCTPOCHHE
MH(POPMAIIMOHHBIX CUCTEM U OCOOEHHOCTH pabOThI C HUMHU

Jlpyrue XxapakTepuUCTUKH | -

3.5. O60061eHHas TpynoBast QyHKIHS

Haumenosa JleqaTenbHOCTh IO OpraHu3aluy TpyJa u Kox E YpoBeHb 6
HUE OILJIaThI IIEPCOHATIA KBaJTH(PHUKAIINN
[Ipoucxoxnenue 3
- . aNMCTBOBAHO
o0o0mmeHHol TpyoBoit | Opurunan X
U3 OpUrHHAlIa
byHKIII
Kon PerucrpanmoHHsIit
OpUTHHAIA HOMED
npoeCCHOHATBLHOTO
CTaHIapTa

Bo3mosxHbIE Crienianct Mo HOPMHUPOBAHUIO U OIUIATE TPYIa
HAaMEHOBAHHUS CrienanmicT o OpraHU3aIiy U OIUIaTe Tpyaa
TOJDKHOCTEH, mpodeccuii | CenuainucT 1Mo KOMIIEHCAIIUAM U JIbIOTaM

Crienanmct 1o nepcoHatry

MeHnemkep 1o nepcoHany
TpeboBanus k Briciiee o6pazoBanue
00pa3oBaHMIO U JlononHuUTENbHOE MPO(ecCHOHATEHOE 00pa30BaHKE - IPOrPAMMBI
00y4YeHUIO npodeccrnoHaBbHOM MEePEnoroTOBKY B 001aCTH YKOHOMUKH,

HOPMHUPOBAHHUS U OIUIATHI TPY1a, IPOTPAMMBI TIOBBIIICHHS

KBaJIM(UKaALMU
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TpeboBaHus K ONBITY -
MPAaKTUYECKON pabOTHI

Oco0sie ycioBus -
Jormycka K pabote

Jlpyrue XxapakTepucTUKH | -

Z[OHOJ'IHI/ITGJ'IBHHG XapPaKTCPUCTUKU

HaunmeHnoBanue nokyMeHnra Kon HaunmenoBanue 6a30Boii TPy, TOHKHOCTH
(mpodeccun) nau cnenuaTbHOCTH

OK3 2412 CriennanucTsl Mo KagpaM U npodoprueHTaIIi
3423 CrienanmicThl KaJIpoBBIX CITYKO U YUpEeKICHUHA
3aHSTOCTH
EKC - HuxxeHep 10 HOPMUPOBAHUIO TPY 1A

TexHuk 1o Tpyay

DKOHOMMUCT 110 TPYLY

- MeHnemkep 1o nepcoHany

OKIIATP 27755 | DKOHOMMHCT 1O TPYLy

22956 | HWHCcnekTop no Kaapam

3.5.1. TpynoBas QpyHKIUSA

Opranuzanus TpyJia nepcoHaia VYpoBeHb
Hanmenosa p 1A ThyAa rep p
e Kox | E/02.6 |(nmomypoBeHs) |6
KBaJTU(DUKAITH
[Tpoucxoxaenue 3auMCTBOBAHO
P A Opurunan X

TPYAOBOH (QyHKIIHH U3 OpUrMHAaIa

Kon PerucrpanuonHslii

OpUTHHaa HOMED
poeCCHOHATHFHOTO
CTaHIapTa

TpynoBsie neiicTBus AHamm3 yCHEImHBIX KOPHOPATUBHBIX MPAKTUK TI0 OpPTaHU3alUU

HOPMHUPOBAaHUA TpyAa [UId pPAa3IMYHBIX KaTeropuil IMepcoHana,
0COOEHHOCTEH MPOU3BOJICTBA U ICATEIHLHOCTH OPraHU3aINH
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

Pa3zpaboTka cucTeMbl OpraHM3alUM TpyJAa IEpPCOHATA U TOpPAIKa
HOPMHUPOBAaHUSA TpyAa Ha pabo4yMX MecTax C OLIEHKOW 3aTparT Ha
HepCOHAT

Buenpenue cucreMbl OpraHn3aluy TpyJia epcoHana U KOHTPOJIS HaJ
HOPMHUPOBAHUEM C OIpEeNIEHUEM TPYAOEMKOCTH, HOPMAaTHUBHOM
YHCIIEHHOCTH, TpauKOB padOT U YCIOBHI OIUIAaThI TPY/Ia MepcoHaa

Brrsssnienne PE3CPBOB MOBBIMICHUSA IMPOU3BOAWTCIBHOCTU Tpyda U
Kady€CTBa HOPMHUpPOBaHHUA Tpyda, IIOATOTOBKa HpCI[J'IO)KCHI/Iﬁ 110
HU3MCHCHUAM YCJIOBHI)'I " OINIAThI TpyJa NEPCOHAIA

[loaroroBka mpemioxkeHuit 1o (GopMHUpPOBaHMIO OIOKETa Ha
OpraHM3aIlfIo TPYyAa epcoHana

Onpenenenue 3¢p¢GeKTUBHOCTH pabOThl CUCTEMbl OPTaHU3ALNU TPYAa
Y HOPMUPOBaHUS TPyAa HA paboYuX MecTax

HeobOxonumelie ymeHust BuenpsaTh MeTO/bI palliOHANBHON OpraHu3aluu Tpyaa

P33pa6aTI)IBaTB I1JIaHbI OpraHn3alluOHHBIX n TEXHHUYCCKHUX
MepOHpI/IHTI/Iﬁ 110 IOBBIMICHUTIO IIPOU3BOJUTEIIBHOCTH TPy da

AHanmu3upoBaTh COCTOSIHUE HOPMHUPOBAHUS TPyZAa, KauyeCTBO HOPM,
IIOKa3aTesen 1o Tpy Ly

AHanu3upoBath 3(PGEKTHBHOCTh PAOOTHI CHUCTEMBI OpraHU3AINH
TpyJa MepcoHaia ¥ HOPMUPOBAHUS TPy/JIa Ha pabovHnX MecTax

CocTaBnaTh U KOHTPOJUPOBATH CTaThbH PAacXOJOB Ha OIUIaTy TpyAa
HepcoHaia /i INIAHUPOBaHUS OFOJIKETOB

PabGoTtate ¢ mHpOpPMAIMOHHBIMU CHCTEMaMH W 0a3aMH JAaHHBIX IO
HOPMHUPOBAHHUIO U OIIATE TPyia epcoHalia

PazpabarbiBaTh W OQOPMIISITH  JIOKYMEHTHI IO  HAaIlpaBJICHUIO
NEeATEIbHOCTH

ColrogaTh HOPMBI 3THKH JCIIOBOTO OOIIIEHUS

Heob6xonumble 3Hanus MeTtopl yueTa U aHaau3a oka3aTesel o Tpyay U oIiaTe Tpyja

MeTOI[bI OIpCaAcCiICHUsl, OLUCHKU N CPABHCHUA HpOI/I3BOIICTBeHHOI71
HHTCHCHUBHOCTHU U HAIIPSPKCHHOCTHU TPyJda

Meroasl HOpMUPOBaHUS TPy AA

MG)KOTpaCJ'IeBLIG " OTPACJICBBIC HOPMATUBBI TPYAOBBIX 3aTpaT

CoBpeMeHHbIE ¢bopmsl, CUCTEMBI OIJIAThI U yudeTa
IIPOU3BOJUTENILHOCTH TpY/a MEpCOHaa
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Cuctembl, MeToasl U (OPMBI MATEPUATBFHOIO U HEMAaTEPUATBHOTO
CTUMYJIMPOBAHUs TPY/la IEPCOHAIIA

TexHonoruu 1 MeTo 161 GOPMHUPOBAHUS U KOHTPOJISL OFOJKETOB

TexHonmoruu, MeToAbl U METOAUKHA IIPOBEIACHUSA aHauu3a W
CHCTEMaTH3alluu IOKyMEHTOB U HH(opMaIuu

OcHOBEI IIOKYMCHT0060pOTa U JOKYMCHTAlTUOHHOT' O obecrncucHUs

ITopsmox  Tapudukamuum paboT U pabouyMx, YCTAHOBJIEHUS
JOJDKHOCTHBIX OKJIQJIOB, JOIUIAT, HAag0aBOK M KOX(P(HUIMEHTOB K
3apa0OTHOM TUIaTe, pacyeTa CTUMYJIUPYIOLIMX BBITLIAT

Tapudno-kBanuduKkamoHHbIE CHPABOYHUKH paboT U mpodeccuit
pabounx © KBIM(UKAMUOHHBIE XAPAKTEPUCTHKH JIOJKHOCTEH
CITy’KaIluX

OCHOBBI TEXHOJIOTHU MMPOU3BOACTBA U ACATCIbHOCTU OpraHnu3allun

CTpyKkTypa OpraHM3allid M BaKaHTHBIE JOJDKHOCTH (mpodeccun,
CIELIMATIBHOCTH)

KaILPOBaH IMOJIMTHUKA U CTPATCTHUA OpTraHHU3allun

DKOHOMHUKA TpyJia

OCHOBEI O6HICI>'I H  COIlHaILHOMI IICUXOJIOI'MHM, COIOMOJOIrnu H
TNICUXOJIOTHUU TpyHda

TpynoBoe 3aKOHOIATENBCTBO M HHBIE AKThbI, COZAEP)KALIME HOPMBbI
TPYAOBOTO MpaBa

OCHOBBI apXMBHOI'O 3aKOHOJATEILCTBA MU HOPMAaTUBHBIE IPABOBbBIC
akTbl Poccuiickoii denepanuu, B 4aCTU BEICHHUS JOKYMEHTALMU 110
IepcoHany

OcHOBBI HAJIOrOBOIO 3aKoHOAaTenbeTBa Poccniickoit denepanuun

3akoHonarenbcTBO  Poccuiickoit  ®enepanii 0 NEPCOHAIBHBIX
JTAHHBIX

JloxannHBIE HOPMATUBHBIC AaKTbl OpraHu3alid, peryjaupyromue
MOpAAOK OpraHu3alvu Tpyaa U HOpMUPOBAHUS IIEPCOHATIA

[Topsanox 3aKIT0YEHHS I0TOBOPOB (KOHTPAKTOB)

Hopwmbl aTukH nenoBoro oOIieHus

bazoBele  OCHOBBI ~ MH(POPMATHUKH, CTPYKTypHOE  TIOCTPOCHUE
WH(POPMAITMOHHBIX CUCTEM U OCOOEHHOCTH pabOThI C HUMU
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JIpyrue XxapakTepucTUKU | -

3.5.2. TpynoBas GpyHKIHS

Opranm3anys o1iaTel TpyJa nepcoHana YpoBeHb
Haumenosa
e Kon | E/01.6 |(momypoBeHn) |6
KBaTMUKAITIH
[Ipoucxoxaenue 3anMCTBOBAHO
. Opurunan X
TPYI0BOH (HYyHKINU U3 OpUTHHAlIa
Kon Perucrpanmonnsiit
OpUTHHAIA HOMEp
npo¢eCcCHOHATIBLHOTO
cTaHjapTa
TpynoBeie neiicTBus AHanu3 YCHeUIHBIX KOPIOPATUBHBIX TMPAKTUK [0 OPTraHU3AINH

CUCTEMBI OIJIaThl TPyAa IepcoHaNta

Pa3paboTka cucTeMBbl OTUIATHI TPY/Ia MEpCOHANa

q)OpMI/IpOBaHI/Ie IJIaHOBOT'O 6IOI[)KCT3. (1)0Hlla OIJiIaTbl  TpyAa,
CTUMYJIMPYIOIIHUX U KOMIICHCAIITMOHHBIX BBITIJIAT

BHGI[peHI/IC CHUCTCMBI OIUIAaThI TpyJa NEpCOHAJIA

[ToxroroBka npeioKeHuH M0 COBEPILICHCTBOBAHUIO CUCTEMBI OILIATHI
TpyZa IepcoHasia

H606XOI[I/IMBIG YMCEHUA CocTtaBniaTh U KOHTPOJIMPOBATh CTATbU PACXOJ0B Ha OIUIATY TpyHda
nepcoHalia IJid IJIaHUPOBaAHUSA 6IOI[)KCTOB 151 (bOHI[OB

[IpuMeHSTh TEXHOJIOTUHM MaTepHallbHOM MOTHMBALlUM B YNPaBICHUH
[IepCOHAIIOM

P 33pa6aTBIBaTB KOHOCTIONUIO IMOCTPOCHUA MOTHUBAILIMOHHBIX IIpOrpaMM
pa6OTHI/IKOB B COOTBCTCTBUU C LCIIAMU OPraHU3alIUU

AHanm3upoBaTh COBPEMEHHBIE CHCTEMBl OIUIATHl M MaTepUabHOM
(MOHeTapHOI) MOTHBALK TPYAA IS 1ieJIeil opraHu3aluu

AHanu3upoBaTh  ypOBEHb  OIUIaThl  TpyJAa  MepcoHajga 1o
COOTBETCTBYIOIIUM MPO(HEeCCHOHATBEHBIM KBATU(DUKAIISIM

[TpoBOANTH MOHUTOPHUHT 3apabOTHOM IJIATHI HA PHIHKE TPYJa

AHanu3upoBaTh (hopMbI MaTepHaIbHOTO CTUMYJIMPOBaHUS,
KOMIIEHCAIIU U JIbFOT B OIUIaTe TPy/Aa MepcoHaa
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PaGorate ¢ mHGOPMAIMOHHBIMU CHCTeMaMd W 0a3aMH JTaHHBIX TIO
oriate TpyJa rnepcoHana

CocTaBisTh IPOrHO3bI PA3BUTHUS OILIATHI TPYAa IEPCOHAIIA

CO6J'IIOIL3.TB HOPMBI 5TUKHU JCIIOBOTO O6I_I_ICHI/I}I

Heo6xonuMele 3HaHUS @®opMBl M CHCTEMBI 3apabOTHOW TUIATHI, TOPSIOK COCTABJICHUS
O0KETOB

Cuctembl, MeToabl U (HOPMBI MaTepHAIBLHOIO U HEMATEPUAILHOTO
CTUMYJIMPOBAHU TpyZa MepcoHaa

TexHomoru ¥ MeTOABI (OPMHUPOBAHHUS W KOHTPOJS OIOKETOB M
¢dhonm0B

[lopsmox  Tapudpukammu paboT U paboyMX, YCTAHOBICHHS
JOJDKHOCTHBIX  OKJIAJOB, JOIUIAT, Hal0aBOK U KO3((UIMEHTOB K
3apabOTHOM TU1aTe, pacyeTa CTUMYJIUPYIOUINX BBIILIAT

Metoasl OIPCACIICHUS YUCIICHHOCTH paGOTHI/IKOB

TapudHo-kBaTMPUKAIMOHHBIE CIPAaBOYHUKKA paboT u mpodeccuit
pabounx W KBaIM(PUKALMOHHBIE XapPaKTEPUCTHKH JOJDKHOCTEH
CITy’KaIIuX

MerToab! yueTa 1 aHalIM3a MoKa3aTenel o Tpy1y U 3apaboTHOH miiaTe

TCXHOJ'IOFI/II/I, METOABI MW  MCECTOAUKHU IPOBCACHUA aHAIM3a U
CUCTCMAaTU3alu JOKYMCHTOB U I/IH(i)OpMaI_II/II/I

KaI[pOBaH INOJINTUKA U CTPATCrusd OpraHu3annuun

CTpyKTypa OpraHu3alid W BaKaHTHBIC JOJDKHOCTH (mpodeccuu,
CIIEIUATILHOCTH )

TpynoBoe 3akOHOAATENbCTBO M HHBIE AKThl, COJACpIXKALIUE HOPMBI
TPYAOBOTO IpaBa

OCHOBBI HAJIOTOBOTO 3aKOHOIaTeNbeTBa Poccuiickoit denepannn

3akoHoaTenbCcTBO Poccuiickoi denepannn 0 MepCoOHaATbHBIX JaHHBIX

JlokanpHple HOPMATHBHBIE AaKThl OPraHHU3alUy, pPETYJIUPYIOIIHE
OIuIaTy Tpyaa

OCHOBBI TEXHOJIOTHH MMPOU3BOACTBA U ACATCIILBHOCTHU OpTraHU3allvun

OCHOBBI JOKYMEHTO00OPOTA M IOKYyMEHTAIIMOHHOTO 00eCTIeUeHHUS

[Topsaok 3akiIt0UeHMs TOTOBOPOB (KOHTPAKTOB)
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OCHOBBI O0IIEH W COLMAIBLHON IICHMXOJIOTHH, COITHOJIOTHH U
MICUXOJIOTHH TPyJa

HopMe1 3THKH 1e10BOTO 00IIeHNUS

ba3oBeie  OCHOBBI ~ WMH(POPMATHUKH, CTPYKTYpHOE  IOCTPOEHHE
WH(POPMAIIMOHHBIX CHCTEM H 0COOCHHOCTH pabOTHI C HUMHU

Jlpyrue XapakTepUCTHKH | -

3.5.3. TpynoBas pyHKIus

AJMUHUCTPUPOBAHKE TPOLIECCOB U YpoBeHb
Haumenosa
e JIOKyMEHTOO00OpOTa IO BOIPOCaM Kon | E/03.6 |(momypoBeHn) |6
OpraHM3aliy TPyJa U OIUIaThl IepcoHaa KBaJIU(pUKAITIH
[Ipoucxoxaenue 3auMCTBOBAHO
. Opurunan X
TPYI0BOH (QyHKINU U3 OpUTHHAla
Kon PerucrpanmonHsiit
OpUTHHAlA HOMEp
npo¢heCcCHOHATIBLHOTO
cTaHjapTa

TpynoBsie nelcTBUS AHanu3 mpoIeccoB JOKYMEHTOO0OPOTa, JIOKAThHBIX TOKYMEHTOB IO

BOIIpOCaM OpraHu3alvi OIIAThI U TPyJda ICpCoHAIa

Odopmiienne JOKYMEHTOB 110 BOIIPOCaM OIUIATHI M TPyAa MepcoHaa

IloaroroBka HpeI[J'IO)KeHI/Iﬁ 110 BOIIPpOCAaM OIUIAThI U TpyAa NEpCoOHalIa

IToaroroska Hpe,I[J'IO)KeHI/Iﬁ 10 COBCPIICHCTBOBAHUIO CUCTEMbI OILIATBI
" OpraHu3anuu Tpyaa nepcoHalia

I[OKYMGHTEIHI/IOHHOG U OpPraHU3allMOHHOC COIIPOBOXKICHHUC CHCTCMbI
OpraHu3alyu U OIUIATHI TpyJda IICPpCOHAJIa

[ToaroroBka u 06pabOTKa 3aMpOCOB U YBEAOMIICHH O paOOTHHUKAX B
TOCy/apCTBEHHBIC OpraHbl, MPOPECCHOHATBHBIE COIO3bI U JPYTHE
MIPE/ICTABUTENIbHBIE OpPraHbl PAaOOTHHUKOB, IO CHCTEMaM OIUIATHI H
OpraHM3aluy TpyJa nepcoHana

COHpOBO)KI[CHI/Ie AOTOBOPOB IO OKAa3aHUIO KOHCYJbTAIMOHHBIX,
PIH(l)OpMaIII/IOHHBIX YCIyT MO0 CUCTEMAaM OIUIATEI U OpraHuU3allii Tpyada
nepcoHala, BKJIrO4as npeaBapUuTCIIbHBIC nmpoucaypsl 110 nux
3aKJIFOYCHUTIO
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Heo6xonumeie ymeHust ObecneunBaTh JOKYMEHTAI[HOHHOE COMPOBOXKICHHE MEPOIIPUATHH 1O
OIUIaTE U OPraHU3ALMU TPYAA IEpCOHAIA

OdopMIsTh JOKYMEHTBI IO BOIIPOCAM OTUIATHI U OPraHU3aIuU TPy
MepcoHaja, NPEAOCTaBIsieMble B  TOCYJAapCTBEHHBIE  OpraHbl,
npodeccHoHATbHBIC COIO3bI M JAPYTHE MPEACTABHTEIBHBIC OPraHbI
pabOTHHUKOB

AHaJ'H/I3I/Ip0BaTI) HOPMATUBHBIE W MCETOAUYCCKHUE JOKYMCHTBI 11O
BOIIpOCaM OINIaThl U OpraHu3allvi TpyJda I€pCcoHala

Opranm3oBbIBaTh XpaHEHHWE JIOKYMEHTOB B  COOTBETCTBHH C
TpeOOBaHUAMHU  3aKOHOAaTeNbcTBA Poccmiickoit  Denepanuu  u
JIOKAJIbHBIMH aKTaMH OpraHU3aIluu

Bectu yder u peructpanuio JAOKYMEHTOB B HWH(GOPMAIMOHHBIX
CUCTeMax M Ha MaTePHUAITbHBIX HOCUTENSIX

Paborate ¢ I/IH(bOpMaI_[I/IOHHBIMI/I cucTeMaMu U Oa3aMu JaHHBIX IIO
CUCTEMaM OIUIATBI 1 OPraHU3alluu TpyJa IIepCOHAIa

[IpousBoauTe mpeABapuUTElbHBIC  3aKyHNOYHBIE MPOLEAYPbl U
OoQOpMIIITh  COMYTCTBYIOIIYIO JOKYMEHTAlMI0O TIO0 3aKIIOUYEHUIO
JIOTOBOPOB

Bectu nenoByto nepenucky

Co0mroaTh HOPMBI 3THKH JCJIOBOTO OOIICHUS

HeoOxonumble 3HaHuA [lopsnox odopmiieHus, BeAeHHs M XpaHEHHUS JOKYMEHTAlluu IO
CHUCTEMaM OIUIAThl U OpraHU3alyy TpyAa IIepcoHaia

HopmatuBHbIe paBoBbIe aKThl, PETyJIHPYIONIKE MIpaBa U 00S3aHHOCTH
rOCyapCTBEHHBIX OpPraHOB M OpPraHU3alUd 10 IIPEIOCTABIICHUIO
YYETHOM TOKyMEHTaluu

TCXHOJIOFI/II/I, METOABI HW MCETOAUKH IPOBCACHHA aHAIM3a U
CUCTEMATU3alu JOKYMCHTOB U I/IH(I)OpMaI_II/II/I

JIokanbHBIE HOPMATUBHBLIC AKTbl OpraHU3allud, pPCTYJINPYHOIIUC
IMOPAAOK OIUIAThI, OPraHU3allul U HOPMUPOBAHUA TPy da

OCHOBEI I[OKYMeHTOO60p0Ta U JOKYMCHTAIIUOHHOI'O obecreyeHus

[Topsimox dopMupoBaHus, BeieHUs 0aHKa JaHHBIX U MPEIOCTABICHUS
OTYETHOCTH 110 CUCTEMAaM OIUIATBI U OPraHU3alUuU TPy A [epcoHaIa

TpymoBoe 3aKOHOTATENHCTBO W HWHBIE aKTHI, COJEPIKAIIUE HOPMBI
TPYJOBOTO IIpaBa

OCHOBEI APXUBHOI'0 3aKOHOAATCIbBCTBA W HOPMATHUBHBIC IIPABOBLIC
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"CneumanucT no ynpas/ieHNIo NEPCOH. ..

akTel Poccuiickonn ®enepaunu, B 4aCTU BEICHHS JOKYMEHTALMU I10
MepCoHAIY

OcHOBBI HAJIOIOBOTO 3aKOHOAaTeNbecTBa Poccuiickoit denepanuun

3akoHomarenbcTBO Poccuiickoit deaepannu 0 IEPCOHATBHBIX TaHHBIX

[Topsaok 3aKIIFOUYeHHs TOTOBOPOB (KOHTPAKTOR)

[lopsimox mpoBeneHUs 3aKyNOUHBIX MpoUenyp U  OQOpMIICHUS
COIIYTCTBYIOILEH JOKYMEHTALUH

Hopwmsi 3THKH 1em10BOTO OOIIIEHUS

bazoBele  OCHOBBI ~ WMH(MOPMATUKH, CTPYKTypHOE  IOCTPOCHHE
MH(POPMAIITMOHHBIX CUCTEM U OCOOEHHOCTH pabOThI C HUMHU

Jpyrue xapakTepuCTUKH

3.6. O60061eHHas TpyoBast PyHKIHS

Haumenosa JleqarenbHOCTh IO OpraHu3aluu Kox F YpoBeHb 6
HUE KOPIIOPATUBHOM COLUATBHON MOJUTHKU KB (DUKAINH
[Ipoucxoxaenue
. . 3auMCTBOBaHO
o0o0mmeHHol TpyoBoit | Opurunan X
U3 OpUTHHAIIA
byHKIII
Kon PerucrpanmonHsIit
OpUTHHAIA HOMED
npoeCCHOHATBLHOTO
CTaHJapTa

Bo3smoxHbIe
HAaNMEHOBAHHUS
JOJHKHOCTEH, podeccuit

Crienuanuct 1o coyaibHbIM IPOrpaMMaM

Crnennanuct o paboTe ¢ npeacTaBUTENbHBIMU OpraHaMu paOOTHUKOB
Crnenuanuct no KOprnopaTuBHON COIMATIBHON MOJTUTHKE

Crenuanyuct no nepcoHatry

MeHnemkep 1o nepcoHany

TpeboBanus k
00pa30BaHMIO U
00y4YeHUIO

Bricuiee o6pa3oBanue

JlononHUTENbHOE MPO(eCCHOHATEHOE 00pa30BaHKE - IPOrPAMMBbI
poeCCUOHATBLHOMN MEPETIOATOTOBKH M TPOTPaMMBbI ITOBBILICHUS
KBaJTM(HUKAIMHA B 00JIACTH COIMATBHBIX TIPOTPaMM

TpeboBaHus K ONMBITY
MPAKTUIECKON pabOTHI

HafeXHasa npaBoBas noaaepXxka
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Oco0sie ycioBus -
Jorycka K pabote

Jlpyrue XxapakTepucCTUKH | -

Z[OHOJ'IHI/ITGJ'IBHHG XapPaKTCPUCTUKU

HaunmenoBanue nokymMeHnrta Kon HaumenoBanue 6a30Boii rpyminbl, JOHKHOCTH
(mpodeccun) WM CHEITUATBHOCTH

OK3 2412 CrienmanucThl 1O KajpaM U NpodopueHTAIINH

3423 CrienmanucThbl KaApOBBIX CITYKO M yUpexAeHUN

3aHATOCTH
EKC - Crnenmayiuct 1o Kajapam
- Menemxep 1o nepcoHany
OKILATP 27755 | DKOHOMHCT MO TPYAY
22956 |MHucnekTop Mo Kaapam
OKCO - -

3.6.1. TpynoBas QpyHKIUSA

PazpaboTka KOpopaTUBHON COIMATEHON YpoBeHb
Hanmenosa
e MOJTUTHKH Kox | F/01.6 |(nmomypoBeHs) |6
KBaJTA(pUKATTIH
IIpoucxoxnenue 3aMMCTBOBAaHO
P i Opurunan X

TPYAOBOH (QyHKIHH U3 OpUruHajia

Kon PerucrpanuonHslii

OpuUTrHHajIa HOMeEp
po¢eCCUOHAITBHOTO
CTaHIapTa

TpynoBeie nencTBus AHanu3 yCHEIIHBIX KOPIOPAaTUBHBIX MPAaKTHK II0 OpraHu3aluu

COIIMAaJIBHOT O IMapTHCPCTBA, COI_[I/IaJ'IBHOI‘/‘I OTBCTCTBCHHOCTHU n
COIMAJIbHBIX IPOT'paMM

Pa3paboTka KOpHIOpaTUBHBIX COIUAIBHBIX TPOrpPaMM

Pa3paboTka cuctembl BbIIIAT paOOTHUKAM COIMANIbHBIX JIbIOT
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Mpukas MuHTpyaa Poccun ot 06.10.2015 N 691H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumnanuncT no ynpassieHUo NEpPCOoH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

Opranuzaiiuss TEperoBopoB ¢ NPOPECCHOHATBHBIMU COIO3aMHU  H
APyrumMu npeaACTaBUTCIbHBIMU OopraHaMu pa6OTHI/IKOB,
O6H.[€CTBCHHBIMI/I OopraHu3anusiMu, B3aHMO}1€I710TBHe C
rOCYJIapCTBEHHBIMH OpraHaMH

[ToaroroBka mpennoxxkeHnid o (GOPMHPOBAHUIO OIOKETAa B YaCTH
o0ecrnieueHrs KOPIOPaTUBHON COLUATbHON MOTUTUKU

HeoOxonumelie ymeHust Omnpenensats LeneBble TPYNIbl  [E€pcoHala A Pa3pabOTKH
CHELUaIU3UPOBAaHHBIX COLUAIBHBIX IPOrpaMM

JloBomuTh WHGOPMAIMIO O COIHAIBHBIX TPOrpaMMmax J0 IEeJIeBbIX
rpynmn IepcoHajga ¢ HCMOJb30BAHHUEM HHCTPYMEHTOB BHYTPEHHUX
KOMMYHUKaLAN

Onpenensitb KpUTEPUU U YPOBHH YAOBIETBOPEHHOCTH NIEpPCOHAIIA

Hcnons3oBaTh MatepuaabHble 1 HEMATEPUATBbHBIE CUCTEMBI, METOIBI
1 GOpMbI MOTHBAIIMH B YIIPABJICHUU IEPCOHAIOM

Omnpenensitb 00BEMBI CPEACTB IS peaU3allii  COIHABHBIX
rapaHTuii,  KOPIOPAaTHUBHBIX  JIBIOT W  HHBIX  DJIEMEHTOB
KOPIOPATHUBHBIX  CONMAIBHBIX MPOrpaMM Ui (hOpMHpPOBaHHS
OI0KETOB

CocTaBnaTh H KOHTPOJIMPOBATH CTATbU PACXOIOB Ha COHHUAJIBHBIC
IporpamMmmsl JJisd IIIaHUPOBAHUA 6IOI[)KGTOB

[Ipou3BonuTh  MpenBapuUTENbHBIE  3aKyNOYHbIE MpPOLENypbl U
oopmieHrne COMyTCTBYIOIIEH JOKYMEHTALMM 1O 3aKIIOYEHHIO
JIOrOBOPOB

COﬁHIO[[aTB HOPMBbI 5TUKHA JCIIOBOT'O 06H_ICHI/ISI

HCOGXOI{I/IMHC 3HaHUA HOpSI,Z[OK N MCTOABI p83pa6OTKI/I IJIAaHOB U MpPOrpaMm COOHUAJIBHOI'O
Pa3BUTHA OpTaHU3aAlNnN

MeTtoabl aHalli3a BBIINIOJIHCHU A COIIMAJIbHBIX nporpamm n
OIIPCACIICHUSA UX 3KOHOMHUYECKOMH 3(1)(1)€KTI/IBHOCTI/I

Cuctembl, MeToJbl U (OPMBI MATEPUATBHOIO UM HEMAaTEPUATbHOTO
CTUMYJIMPOBAHU TpyZAa MepcoHaIa

TexHOIOruM U METOJIbI (I)OpMI/IpOBaHI/ISI N KOHTPOJIA 6IO,H)I(CTOB

MGTOI[I)I IMPOBEACHUA COLMOJOTMYCCKUX HCCHC,I[OBaHI/Iﬁ, HN3YyUYCHUA
O6IHCCTB€HHOFO MHCHUA

TeXHOJ'IOFI/II/I, METOABI W MCETOOAMKH IIPOBCACHHA aHallu3a U
CUCTCMATHU3allU JOKYMCHTOB U I/IH(I)OpMaI_II/II/I
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Mpukas MuHTpyaa Poccun ot 06.10.2015 N 691H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumnanuncT no ynpassieHUo NEpPCOoH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

[Topsimox mpoBeACHUs 3aKyMOYHBIX Tpomeayp U ohopMICHUS
CONYTCTBYIOIIEH JOKYMEHTAIUU

OcHOBEI HpOH?;BOI[CTBGHHOﬁ ACATCIIbHOCTU OpraHru3allnunu

OcHOBBl O0IIE ¥ CONMANBHOW TICHUXOJOTHH, COIHMOJOTHH H
MICUXOJIOTHH TPyJa

CprKTypa, SN, CTPATCTUA U KaIpOBaA MOJHUTHKA OPraHUu3aliuu

TpynoBoe 3aKOHONATENBCTBO M HHBIE aKThI, COZAEp)KAIIHEe HOPMBI
TPYJOBOTO ITpaBa

OcHOBBI HAJIOrOBOIO 3aKoHOAaTenbeTBa Poccuiickoit denepanuun

HopmaruBHble  mpaBOBbIE  aKThl, pEryjHpylOllMe IpaBa U
00s3aHHOCTH  TOCYJApCTBEHHBIX  OPraHOB, MPO(ECCHOHATBHBIX
CO030B U JIPYTHX MPEICTABUTEIBHBIX OPraHOB PaOOTHUKOB

3akoHomarenbcTBO Poccuiickoit  ®Penepauuu 0 NEPCOHATBHBIX
JTAHHBIX

JlokanbHbIC HOPMATUBHBIC aAKTbl OpraHuU3anvu, peryjaupyromume
MOpAA0K (I)OpMHpOBaHI/Iﬂ COLIMAJIbHOM IOJUTUKHU

OcHoBbl mpaBoBOro perynupoBanus Poccuiickoir PDenepauyu
MOPSAJIKA 3aKJIFOUEHUH JI0TOBOPOB (KOHTPAKTOB)

HopwMe1 aTuku nenoBoro oomeHus

bazoBble  OCHOBBI ~ MH(POPMATHKH, CTPYKTypHOE TMOCTPOEHUE
MH(OPMALIMOHHBIX CUCTEM M OCOOEHHOCTH PabOTHI C HUMU

Jlpyrue XxapakTepuUCTHKH | -

3.6.2. TpynoBas QpyHKIUSA

Peanusanus KOprnopaTuBHON COLUAIBLHOU YpoBeHb
Haumenosa
e MOJTUTHKH Kox | F/02.6 |(nmomypoBeHs) |6
KBaTA(pUKAITIH
IIpoucxoxnenue 3aMMCTBOBAaHO
P i Opurunan X
TPYAOBOH (QyHKIHH 13 OpUTHHAJIA
Kon PerucrpanmonHslii
OpHruHazia HOMED
po¢eCCUOHAITBHOTO
cTaHjapTa
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Mpukas MuHTpyaa Poccun ot 06.10.2015 N 691H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

TpynoBble neiicTBus Baenpenue KopnopaTHUBHBIX COLUANBHBIX IIPOTPAMM, B TOM YHCIE I10
COLIMAJIbHOW MOJEPIKKE OTNIEIbHBIX IPYII paOOTHUKOB

Peanmam/m CHUCTEMBbI COLHMAJIbHBIX JIBI'OT, BBIILJIAT paGOTHI/IKaM C
y4eToM TpeboBaHM 3akoHOAaTeNbcTBa Poccuiickoit deneparuu

OneHka ynOBIETBOPEHHOCTH MEpPCOHANa KOPHOPATUBHOM COIMATIBHOMN
HOJIUTUKOM

Onenka 3(ppeKTUBHOCTH MEpONpPUATHI KOPHOPATUBHOM COIHATBLHON
TTOJTUTHKH

IToaroroBka mpemIOKEHUN II0 COBEPIICHCTBOBAHWIO MEPOIPUATUN
KOPIOPAaTUBHON COLMATIBbHON MOJTUTUKU

[MoaroroBka mpemioxeHnit 1o QopmupoBaHuio OrKeTa Ha
peanr3anrio KOPHOPATUBHOW COLMAIBbHOW TMOJMUTUKH U COLMAIBHBIX
porpamm

HeoOxonumelie ymenust | PaccuuTeiBaTh 3aTpaTsl Ha MPOBEAEHHE  CHELMATU3UPOBAHHBIX
COLIMAJIBHBIX TIPOIPAMM

[IpoBOANTH MOHUTOPUHI YCHEWIHBIX KOPIOPATUBHBIX COLMAIBHBIX
MpOrpaMm

[IpoBoauTh MepONpUATHS B COOTBETCTBUM C  KOPHOPATUBHOMU
COIIMAILHOM MOJIMTUKOM

Ol'[p CACIIATh L CJICBBIC IpYyHIIbI InepcoHana JUIA COo3aaHuA
CIICUAJIM3UPOBAHHBIX COUAJIBHBIX IIPpOTpaMM

OnpenensiTb KpUTEPUU U YPOBHH YAOBIETBOPEHHOCTH NIEPCOHAIIA

Onpenensrsb 3P PEKTUBHOCTD MEPOIPUATHH peanusyeMoit
KOPIOPAaTUBHON COIMATIbHOW MOJUTUKU

Opranu3oBbIBaTh B3aUMOJAEUCTBUE C TOCYJapCTBEHHBIMHM OpraHaMH,
npoeCCHOHATBHBIMU  COI03aMH M JIPYTUMH  TIPEICTaBUTEIbHBIMU
opraHamMu pabOTHUKOB, OOIIIECTBEHHBIMU U UHBIMU OpTraHU3aLUsMU I10
BOIIPOCAM pealn3aluy KOPIOPATUBHON COLIMAIBHOM ITOJIUTUKH

AHaJ'II/ISI/IpOBaTB PBIHOK yciayr 1o conraJIbHbBIM n
CIICHAJIM3UPOBAHHBIM IIpOrpaMmMamM COI.[PIEU'IBHOﬁ MMOAACPKKHU YJICHOB
LEJICBBIX I'PYIII U TOTOBUTDH IMMPEIJIOKCHUS 110 UX IMOCTABIINKaAM

[IpousBoauTe  MpenBapUTENIbHbIE  3aKyMOYHbIE  MPOLEAYpbl U
oQOpMIIATE  COMYTCTBYIOUIYIO JOKYMEHTALMIO TIO 3aKIIOYECHUIO
JIOTOBOPOB

CobmoaTh HOPMBI ATHKH J1€JI0BOTO OOIICHHUS
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Mpukas MuHTpyaa Poccun ot 06.10.2015 N 691H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumnanuncT no ynpassieHUo NEpPCOoH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

Heo6xonumbie 3HaHUS Bonpocs! ynpasieHus COMAIBHBIM Pa3BUTHEM OPTaHM3aLUN

Metonsl  aHanM3a  BHITIOMHEHHS]  KOPIOPATUBHBIX  COIMANBHBIX
MIPOrPaMM U OTIPEICTCHUS HX IKOHOMUIECKOU 3()(heKTUBHOCTHU

Cuctembl, MeTOAbl, (GOPMBI MaTEPUATBHOTO M HEMaTepPHAILHOIO
CTUMYJIMPOBAHUs TPY/la IIEPCOHAIIA

MeToabl TPOBEICHHS COIMOJIOTUYECKUX HCCIICIOBAHUMN, H3YUYCHUS
00LIECTBEHHOI0 MHEHUS

TexHomoruu, MeTOABI W METOAMKM IIPOBEICHMsS AaHAIW3A U
CHCTEMaTH3alluu JTIOKyMEHTOB U HH(pOopMaIuu

HopmartuBHbIE IpaBOBBIE aKThI, PETyJINPYIONIME MpaBa U 00SI3aHHOCTH
rOCYJapCTBEHHBIX OPraHOB, MPO(PECCHOHANBHBIX COI30B M JAPYTHX
MIPE/ICTaBUTENbHBIX ~OpPraHOB pPa0OTHUKOB IO  MPEJOCTaBICHUIO
YYETHOU TOKYMEHTalUH

[Mopsimox mpoBeAeHHS 3aKYMOYHBIX Tporeayp U odopmiieHus
CONYTCTBYIOIIEH JOKYMEHTAIUU

CrtpyKTypa, 1Ie7u, CTpaTerusl U KaapoBas MOJUTHKA OPTaHU3aIluN

OcCHOBEI HpOHBBOIICTBCHHOﬁ ACATCIIBHOCTU OpraHru3alun

OcHOBBl O0mICH W COLUMANBHONW TICHXOJIOTUH, COIMOJIOTUU U
MICUXOJIOTHH TPYyAa

TpynoBoe 3aKOHOJATENBLCTBO M HHBIE aKThl, COAEpPKALIUE HOPMBI
TPYJIOBOTO ITpaBa

OCHOBBI apXMBHOI'O 3aKOHOZAATEIbCTBA W HOPMATUBHBIE IIPAaBOBBIE
akTbl Poccuiickoit ®Penepanyy, B 4aCTU BEIACHUS JOKYMEHTALlUH II0
IEPCOHAILY

OcHOBBI HAJIOTOBOT'0 3aKOHO1aTeNNbecTBA Poccuiickoit @enepanun

3akoHoaarenbcTBO Poccuiickoii denepaiiv 0 NepcoHAIbHBIX TaHHBIX

JlokanbHBIE aKThI OopraHu3alvy, peryJIupyromue MmopaaoK BHECAPCHUA
COLIMAJIbHOM IOJIUTUKU

ITopsiaok 3aKiIt04YeHuUs 10rOBOPOB (KOHTPAKTOB)

HOpMI)I O9THKHU JCJIO0BOI'O O6H.I€HI/I${

bazoBble  OCHOBBI ~ MH(OPMATUKH, CTPYKTYpHOE  IOCTPOEHHUE
MH(POPMALMOHHBIX CUCTEM U OCOOEHHOCTH pabOThl C HUMU
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Mpukas MuHTpyaa Poccun ot 06.10.2015 N 691H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumnanuncT no ynpassieHUo NEpPCOoH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

Jlpyrue XxapakTepucTuku | -

3.6.3. TpynoBas ¢pyHKIHS

AMUHUCTPUPOBAHUE TIPOIECCOB U YpoBeHb
Hanmenosa
e JIOKyMEHTOO00O0pOTa IO BOIPOCaM Kon | F/03.6 |(nmomypoBeHn) |6
KOPIIOPATUBHOM COLMATBHON MOJUTHKU KBasTU(pUKaIIH
[Ipoucxoxaenue 3anMCTBOBaHO
P A Opurunan X

TPYI0BOM (QYyHKIINK W3 OpUTHHAJIA

Kon PerucrpanmonHsbiin

OpUTHHAIA HOMEp
poheCCUOHATIHLHOTO
CTaHIapTa

TpynoBeie neiicTBUS AHanu3 MpoIeCcCOB JOKYMEHTOOOOPOTa, JIOKATHHBIX JTOKYMEHTOB TIO

BOIPOCaM KOPINOPATUBHOM COLMAIbHON MOJTUTUKU

JlokyMeHTarmoHHOe  O(OpMIICHHE PE3yJIbTATOB  KOPIMOPATUBHOM
COLUAILHOU TMOJIUTUKA

[logroroBka  mpemIoKEeHUHM IO  Pa3sBUTUIO  KOPIOPATUBHOU
COLIMAJIBHON ITOJIMTUKHU

[ToaroroBka pe3ynbTaTOB aHalW3a COOTBETCTBUS KOPIOPATUBHOM
COIMAIPHON TIOJIMTUKHU TPEOOBAHMIM 3aKOHOAATeNbCcTBA Poccuiickoi
@Denepalyiv ¥ yCIOBUSAM PhIHKA Tpyia

JlokyMeHTaImoOHHOE " OpraHU3aIOHHOE COIIPOBOX/ICHUE
MEPOINPHUIATHI KOPITOPATUBHOM COLIMATBHOMN MTOJTUTUKHI

[ToaroroBka u 06paboOTKa 3aMpoOCOB U yBEAOMJIEHHH O pabOTHHUKaX B
TOCYAapCTBEHHBIE OpraHbl, Mpo(ecCHOHaNbHBIE COIO3BI M ApYTrHe
Ipe/ICTABUTENBHBIE OpTraHbl PaOOTHUKOB IO BOMPOCAaM COLMAIBHOMN
MOJIUTUKH B OTHOILIEHUH [IEPCOHATIA

ConpoBoKJIeHUE NOTOBOPOB IO OKA3aHMUIO KOHCYJIBTAllMOHHBIX U
UHPOPMALIMOHHBIX  yCIYyr MO  MEPONpPUATHSAM  KOPHOPATUBHOM
COLIMAJIbHOW MOJMTHUKH, BKJIIOYAs MPEABAPUTENIBHBIE MPOLEAYPHI 110
UX 3aKII0YECHUIO

Heo6xonumele ymeHuUst OdopMIIATE JOKYMEHTHI IO BOINPOCAM KOPIOPATUBHON COLMAIBHOM
NOJINTUKY,  TPENOCTaBIsIEMbIE B  TIOCYJAapCTBEHHBIE  OPIaHBbI,
IIpe/ICTaBUTENbHbBIE OPTaHbl pAOOTHUKOB

AHanmuM3upoBaTh TMpaBWja, MOPSAKU, TMPOUEAYPHl KOPHOPATUBHOM
COLUAILHOU TTOJIUTUKA

www.consultant.ru CrpaHvua 52 us 77
HafeXHasa npaBoBas noaaepXxka


https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru

Mpukas MuHTpyaa Poccun ot 06.10.2015 N 691H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumnanuncT no ynpassieHUo NEpPCOoH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

O0GecneynBaTh JOKYMEHTAITMOHHOE COMPOBOXKICHUE COIMAIBHON
MOJINTUKYU B OTHOIIIEHUH TIEPCOHAJIA

OpFaHI/ISOBI)IBaTB XpaHEHHUEC  JOKYMEHTOB B  COOTBCTCTBHUU C
Tpe6OBaHI/I$IMI/I APXHUBHOI'O 3daKOHOJaTC/IbCTBA Poccuiickoit
d)ezlepaum/l " JIOKAJIbHBIMHU aKTaMU OpTraHHU3alun

[IpousBonuTe mpeABapuUTEIbHBIE  3aKyNOYHBIE MPOLEAYPHl H
OoQOpMIIITH  COMYTCTBYIOIIYIO JOKYMEHTAlMI0O TIO0 3aKIIOUYEHUIO
JIOTOBOPOB

PaGorats ¢ HH(bOpMaL[I/IOHHLIMI/I cucreMaMu M 0Oa3zaMu JaHHBIX IIO
BOIIpOCaM COLIPIaJIBHOfI MOJIMTHUKU B OTHOIICHHHU TICPCOHAJIA

Bectu YUE€T U Pperucrpanuro JOKYMCHTOB B I/IH(I)OpMaI_II/IOHHBIX
CUCTCMAX U Ha MATCPUAJIBHBIX HOCUTCIIAX

Bectu ACJIOBYIO NEPCIIUCKY

Co0mroaTh HOPMBI 3THKH JCJIIOBOTO OOIIICHUS

HeoOxonuMble 3HaHUS [Topsimok odopmieHus, BeneHHs W XPaHEHUS JTOKYMEHTAIMH TIO
COIMATPHON TOJIMTHKE B OTHOIIICHUH TIEPCOHAJIA

[Mopsnox ¢popmupoBanus, BeAeHUs OaHKa JTaHHBIX U MPEAOCTaBICHUS
OTYETHOCTU IO BOIPOCAaM COIHMANBLHOW TMOJMUTUKH B OTHOIICHUU
repcoHasa

TCXHOJ'IOFI/II/I, MCTOAbBI W  MCTOIUMKH IIPOBCIACHHA aHAJIM3a H
CUCTCMAaTU3aluu JOKYMCHTOB U I/IH(I)OpMaI_II/II/I

OCHOBEI ,Z[OKYMGHTOO60p0Ta U JOKYMCHTAIMOHHOT'O obecneyeHus

[lopsimox mpoBeneHUS 3aKyMOUHBIX TMpoueayp U O(pOpMIIEHUS
COIYTCTBYIOIIEH JOKYMEHTAINH

CTpykTypa OpraHu3allid W BaKaHTHBIC JOJDKHOCTH (mpodeccuu,
CIIEIUATLHOCTH )

TpynoBoe 3aKOHONATENHCTBO W HHBIE AaKThl, COJEpIKallle HOPMbI
TPYJOBOTO IIpaBa

OCHOBBI apXWBHOT'O 3aKOHOJATEIhCTBA W HOPMATHBHBIC IPABOBHIC
akThl Poccuiickoit denepanuu, B 4aCTH BEJICHUS JTOKYMEHTAIIUU I10
MepcoHaly

OCHOBBI HAJIOTOBOTO 3aKOHOAaTeNbcTBa Poccuiickoit deneparuu

HopmatuBHbIe paBoBbIe aKThl, PETyIHPYIOIINE MIpaBa U 00S3aHHOCTH
TOCY/IapCTBEHHBIX OPraHoOB, MPO(EeCCHOHANBHBIX COI030B M JIPYTUX
MPE/ICTABUTENBHBIX ~OpPraHOB pAaOOTHUKOB TIO  MPEIOCTABICHUIO
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Mpukas MuHTpyaa Poccun ot 06.10.2015 N 691H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumnanuncT no ynpassieHUo NEpPCOoH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

yquHOﬁ AOKYMCHTalluU

3akoHomarenscTBO Poccuiickoit deaepannu 0 IEPCOHATBHBIX TaHHBIX

JlokanpHble HOpPMATHBHBIE aKThl OpraHM3allM, PperyIupyroIue
MOPSAZOK BHEAPEHUS KOPIOPATUBHOM COLMATBHOW TMOJIUTUKUA U
COLIMATILHBIX MPOTPaMM

[Topsok 3akTt0ueHUs T0TOBOPOB (KOHTPAKTOB)

Hopwmbl 3THKH 1e10BOTO OOIIIEHUS

bazoBble  OCHOBBI ~ HMH(OPMATUKH, CTPYKTypHOE  IOCTPOECHHE
MH(POPMAITMOHHBIX CUCTEM U OCOOEHHOCTH pabOThI ¢ HUMHU

Jlpyrue XxapakTepucTUKH | -

3.7. O6061uieHHas TpynoBast QyHKIHS

OnepannoHHOE ynpaBIcHUE
Hanmenosa pall yrp YposeHb
IIEPCOHAJIOM U N1OAPA3JIEIICHUEM Kon G 7
HUe KBaJM(pUKAIUN
OpraHu3anuu
IIpoucxoxnenue
. . 3aMMCTBOBAaHO
0000menHol TpynoBoit | Opurmnan X
U3 OpUrMHaJIa
byHKITIN
Kon Peructpanmonsslit
OpUTMHaja HOMeEp
npodeccrnoHalbHOTO
CTaHzapTa
Bo3smoxHbIe PykoBoauTenbs CTPYKTYPHOTO MOAPA3ACIECHUS
HAaUMEHOBAHMUS HavajnpHuK CTpYKTYpHOIO oapa3faciieHus
JOJHKHOCTEH, podeccuit
TpeboBanus k Bricuiee oOpa3oBaHue - crieliMaiuTeT, MarucTpaTypa
00pa3oBaHMIO U JlononHuTENbHOE MPO(hecCHOHATEHOE 00pa30BaHKE - IPOrPAMMBbI
00yUYEeHHIO npoecCHOHaTBLHON EPENOATOTOBKY B 00JIACTH yIIPaBICHUS
[IEPCOHAJIOM, ONEPALIMOHHOTO U TAKTUYECKOTO YIIPABIICHUS;
MIPOrpaMMbl MOBBIIIEHUS KBaU(UKALUY B 00JaCTH yIpaBIeHUS
IIEPCOHAJIOM, OIIEPALMOHHOIO U TAKTUYECKOIO YIPABICHUS
TpebGoBaHusI K OTIBITY He Menee nmstu et B 006J1aCTH ypaBIICHUS TIEPCOHATIOM
MIPAKTUYECKON pabOThI
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Mpukas MuHTpyaa Poccun ot 06.10.2015 N 691H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa

"Cneumanuct no ynpasfieHWio NEPCOH. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

Oco0sie ycioBus -
Jorycka K pabote

Jlpyrue XxapakTepucCTUKH | -

Z[OHOJ'IHI/ITGJ'IBHHG XapPaKTCPUCTUKU

HaunmenoBanue nokymMeHTa Kon

HaumenoBanue 6a30B0ii rpymiibl, JOHKHOCTH
(mpodeccun) UM CHEITUATBHOCTH

—_
[\
[\

OK3

PykoBoauTenu moapazaeneHuii (cimysx0) ynpaBieHUs
KaJ[paMH U TPYAOBBIMU OTHOLLICHUSIMU

EKC -

Hauaneauk otaena kaapos

Haganpunk OTAc/Ia OpraHru3alr U OIUIAaThI TPy da

HauanpHuuk OTAcIa MOATrOTOBKH KaJIpOB

HavanpHuK OTAeIa COLMAIbHOIO Pa3sBUTHUA

3aBenyronuii (Ha4aaIbHUK) OTIEIOM KaJApOB

OKIIITP 24063

Menemxep 1o nepcoHany

3.7.1. TpynoBas QpyHKIUSA

Pa3paboTka cucTemMBbl OMEPAIMOHHOTO YpoBeHb
Haumenosa
e yIpaBIeHUS TIEPCOHATIOM U PabOTHI Kon | G/01.7 |(momypoBens) |7
CTPYKTYPHOTO TOpa3ICICHHUS KBTH(DUKAITHH
[Ipoucxoxnaenue 3auMCTBOBAaHO
P i Opurunan X
TPYIOBOM (DYHKIIUN W3 OpHUTHHAJIA
Kon Perncrpanmonnslii
OpHUTHHAJIA HOMED
npodeccrnoHalIbHOTO
CTaHIapTa
TpynoBele neiicTBus AHanu3 yCNEUIHBIX KOPIOPATUBHBIX MPAKTUK IO  BOMPOCAM
CTPAaTEerMuecKOro M  OMEpPaTUBHOTO  YyMPaBICHHUS  IEPCOHATIOM
OpTraHu3aIuu
[TocTanoBka omepaTWBHBIX IIelied MO BOMpPOCaM  YIPaBJICHUS
MIEPCOHATIOM
Pa3paboTka maHOB, mTporpaMM U MPOLENyp B  YNPaBICHHUH

HafeXHasa npaBoBas noaaepXxka
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MEPCOHAIIOM

Pa3zpaboTka mpeasioKEHUH IO  CTPYKType MOApa3AeiCHUus W
HOTPEeOHOCTH B MIEPCOHATIE

Pa3pabotka  mpeanokeHudd N0 0OECIEYEHHIO  TEPCOHAIIOM,
(OpMUPOBAaHHMIO CHUCTEM OLEHKH, pa3BUTUA, OIUIATHI TpyJa,
KOPHOPATHUBHBIM COLMATBHBIM MPOTPAMMAaM U COLIMATILHOM MOJUTUKE

Pazpabotka npeanoxkeHuii o 3arparax U (OPMHPOBAHUIO OIOKETa Ha
HEPCOHAI

PazpaboTka mpemIoKEHUI MO  3aKIIOYEHHIO  JOTOBOPOB IO
YIPABJICHUIO IEPCOHAJIOM C IIOCTaBIIMKAMHU YCIyI M IIPOBEICHHE
IIPEABAPUTEIIBHBIX IPOLEAYP IO UX 3aKIFOYECHUIO

Heo6xonumele ymeHust OpraHu3oBbIBaTh PabOTy MEPCOHAIA CTPYKTYPHOTO MOAPa3AeIeCHHS

OHpeI[eJISITB 3aladyu IIC€pCOHAJIa CTPYKTYpHOTO 1TOAPA3ACJIICHU,
HCXoas U3 ueﬂeﬁ " CTPATCrun OpraHn3anuu

CoznaBaTh U ONKCHIBaTh OPraHU3ALUOHHYIO CTPYKTYpY, LI€JIH, 3aJa4H,
(YHKIMU CTPYKTYPHOTO MOJIPA3IeIeHUs

[IpumeHATh METOIBI YIPABIECHUS MEXKIMYHOCTHBIMU OTHOILIECHUSIMU,
(dhopMupoBaHHUS KOMaHJ, Pa3BUTHUS JIMJIEPCTBA U UCTIOTHUTEIHHOCTH,
BBISIBJICHUS TAJAHTOB, ONPECIICHHsS] YIOBIETBOPEHHOCTH pabOTOM

Onpenensitb, aHaNM3UPOBaTh, MOJEIUPOBATb U  BHICTPauUBaTh
BHYTPECHHUE KOMMYHHUKAIIMH IIEPCOHAIA

PazpabOaThiBaTh TMPOEKTHBIE MPEUIOKEHUSI M MEPONPUATHS IO
a¢dexkTuBHON paboTe epcoHaa

BHeapATh cTpaTeruio 1o yrnpasaeHHUIO IEPCOHAIOM

CocTaBnsiTh, pacCUUTHIBATh, KOPPEKTUPOBATH U KOHTPOIUPOBATH
CTaThbM PACXOJOB Ha TEpPCOHAN, pa3pabaThiBaTh NPEIJIOKECHUS I10
3arparam Ha nepcoHait it (GOpMUPOBAHUS OFO/KETA

[IpencraBnsTe WHTEpECHl OpPraHU3allMM MU BECTU MEPETOBOPHI C
po(heCCHOHATLHBIMA COIO3aMH W JPYTHMH TPEACTABUTEIHHBIMU
opraHamMyd pPabOTHUKOB, B3aUMOJCHCTBOBATH C TOCYIapCTBEHHBIMU
OpraHHu3ausIMU

AHanu3upoBaTh MH(QOpPMAIMIO IO IMOCTABIIMKAM YCIyr B 0O0JacTu
yIpaBieHUs IEPCOHATIOM U MO YCJIOBUSAM 3aKJIFOUYAaEMBIX JI0TOBOPOB

[IpousBoauTe mpeaBapuTelIbHBIE  3aKyHNOYHBIE MPOLEAYPbl H
O(OpPMIIATh CONMYTCTBYIOLIYIO JOKYMEHTALMIO 10 3aKIIOYEHHUIO
JIOTOBOPOB
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PaGorate ¢ mHGOPMAIMOHHBIMU CHCTeMaMd W 0a3aMH JTaHHBIX TIO
BOIIPOCAM YIPABJICHUS IEPCOHATIOM

Opranu3oBbiBaTb U IPOBOAUTH KOPIOPATHBHBIE MEPONPUATUSA C
IIEPCOHAIIOM

Co0bmo1aTh HOPMBI ATHKH JIETIOBOTO OOIICHIS

HGO6XOI[I/IMBIC 3HaHHUA MGTOI[LI, CIIOCOOBI ¥ HHCTPYMCHTHI YIIPABJICHUA ICPCOHAJIIOM

]_[eJ'II/I, CTPATCruA pa3BuTHUA U Ou3Hec-IIaH OopraHu3anuun

Ilonutuka yHhpaBJICHHUA IIEPCOHAIOM OpPraHu3alnuu

MeTOJII)I aHajIn3a KOJIMYECTBCHHOIO M Ka4Y€CTBCHHOIo COCTaBa
IepcoHaia

CucreMbl CTaHIApTOB IO OHM3HEC-TIpolieccaM, MpodeccusiM, HopMaM
Tpyna

Cucrempl, MeToAbl M (OPMBI MaTEPHATILHOTO U HEMaTepUAIBHOIO
CTUMYJIMPOBAHUs TPya IEpCOHaIa

TexHosnoruu u MeTo bl HOPMUPOBAHUS U KOHTPOJIS OIOJIKETOB

[Mopsimok mpoBeAeHWS 3aKyNMOUYHBIX Tpouenyp #u  0ohOpMIICHHUS
CONyTCTBYIOIIEH JOKYMEHTAIUU

OCHOBEI HpOI/IBBOI[CTBCHHOfl ACATCIIBHOCTH OpraHu3alunu

OcHOBBl 00mIEH W COIHMAIBHON TICUXOJIOTHH, COIIMOJIOTHH U
MICUXOJIOTUH TPY/1a, SKOHOMUKH TPY1a, 0€30MaCHBIX YCIOBHM Tpyaa

CrpykTypa opranuzanuu

TpyaoBoe 3aKOHONATENHCTBO W HWHBIE aKTHI, COJEPKaINe HOPMBI
TPYJIOBOTO TIpaBa

OCHOBBI apXMBHOIO 3aKOHOJATEIbCTBA M HOPMATUBHBIE IPaBOBBIE
aktel Poccuiickorn denepanuu, B 4aCTU BEICHUS JOKyMEHTALUU II0
IIEPCOHAILY

OcHOBBI HAJIOTOBOTO 3aKOHO1aTeNnbeTBa Poccuiickoit @enepanuun

OcHOBBI MUTPAIIMOHHOTO 3aKoHOAaTeNnbcTBa Poccuiickoit denepanuu,
B YaCTU IPUBJICYEHHS U TPYAOYCTPOMCTBA MHOCTPAHHBIX I'PAXKIAH U
mu1 6€3 TpaKJaHCTBA

OCHOBEI AIMUHUCTPATUBHOI'O 3aKOHOAAaTCJILCTBA B o0ractu
YHpaBJICHUA IIEPCOHATIOM U OTBETCTBCHHOCTH AOJIKHOCTHBIX JIMIL
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3aKOHOAATEIBCTBO Poccuiickon Denepannu 1o 3alIuTe
NEPCOHAJIBHBIX JaHHBIX

JloxanpHBIC HOPMATUBHBIC aKThl OpraHu3aluu B obactu yYpaBJICHUA
HIEPCOHAIOM

[Topsaok 3aKiIF0UeHHsI TOTOBOPOB (KOHTPAKTOB)

HOpMLI OTHUKHU OCJIOBOI'O 06IJ_[€‘HI/ISI

ba3oBele  OCHOBBI ~ WMH(POPMATHUKH, CTPYKTYpHOE  IOCTPOEHHE
WH(POPMAIIMOHHBIX CUCTEM U 0COOEHHOCTH pabOThl C HUMHU

Jlpyrue XapakTepUCTHKH | -

3.7.2. TpynoBas GyHKIHS

Peanu3zanus onepanyioHHOr0 ynpaBJieHUs VYpoBeHnn
Haumenosa
e TEPCOHAIOM U PabOTHI CTPYKTYPHOTO Kon | G/02.7 |(momypoBens) |7

MOAPA3ACIICHUS KBaJIM(DUKALIUU
[Ipoucxoxnenue 3auMCTBOBaHO

P A Opurunan X
TPYI0BOH QyHKUIUU U3 OpUruHala
Kon PerucrparnmonssIit
OpUTHHala HOMEp
npodeccrnoHaIbHOTO
CTaHIapTa

TpynoBeie neiicTBus [InanupoBaHue AESATENBHOCTH MOAPA3ICICHUS U IIEPCOHAIIA

OHepaTI/IBHOG YIIPABJICHHUC IICPCOHAIOM ITOAPA3ACICHHA OpraHru3aliiun

Pacuer 3arpar mo mojapasieieHHuI0 ¥ MOArOTOBKA MPEATIOKCHUN IS
(hopmupoBaHus OrOKETA

Pa3paboTka cTaHmapTOB ACSATEIBPHOCTH MOAPA3ACIICHUS U YHUDHUKAIIHS
MPOIIECCOB

[IpoBenenue HHCTPYKTaXka O OXpaHe Tpya

IlocraHoBKa 3ajgady  pabOTHMKAM CTPYKTYPHOIO IOJpa3/eleHus,
OIIpeJIEJIEHUE PECYPCOB JUISl X BBITIOJIHEHUS, KOHTPOJIb UCIIOJIHEHUS

Anamms IIJIaHOB n OTYCTHOCTHU IIOAYNHCHHBIX pa6OTHI/IKOB,
pa3paboTka  MpeNIOKEHWH 1O  YJIy4YIIEHHWIO  TTOKa3aTesien
NESTENIbHOCTH MOAPa3ICICHUS
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dopMHUpOBaHUE OTYETOB O PabOTE CTPYKTYPHOTO MOIPA3ACICHUS

Heo6xonumele ymenust | OnpenensTh 30HBI OTBETCTBEHHOCTH U A(PQPEKTUBHOCTH pabOThI
MepCcoHaja CTPYKTYpHOTO MOJPA3/CiCHUs, PACHpPENesaTh 3aJadl |
o0ecrieynBaTh  MaTepHAIbHO-TEXHHYECKHE  PEeCypchl ISl UX
WCTIOTHEHUS

[IpumeHATh METOABI ONEPATMBHOTO  YNPABJIEHUS MEPCOHAIOM
OpraHu3aIu

KoHTposnmpoBaTe HCHONHEHHME TOPYYEHHMH M 3a4ad, BHOCHTH
CBOEBPEMEHHBIE KOPPEKIUY B IJIaHbI U 3a/1a41

Omnpenensatp mokazatenu  APQPEKTHBHOCTH  pabOTHl  IepcoHaia
MOJpa3AeIeHUs

VYhpaBisTe MOTHBAIMENM TNE€PCOHANA, €ro BOBJIEYEHHOCTHIO U
JTUCIUTUTMHOMN Tpy1a

CocTaBniTh MiaHbl JESTEIBHOCTH CTPYKTYPHOIO IOJpa3fesieHus
OpraHu3alN

CocTaBysATh, PACCUHUTHIBATH, KOPPEKTUPOBATH M KOHTPOJIUPOBATH
CTaThbM PACXOJIOB CTPYKTYPHOTO TOJpa3feIICHUs JJIsi (OPMUPOBAHUS
OIOIHKETOB

[Ipon3BoauTh aHanmM3 TEKYyIIEH JEATENIbHOCTH  CTPYKTYPHOIO
IIOAPA3JAEICHUs U BHEAPATH IPOLIEAYPHI I10 €€ ONTUMU3ALUU

[IpencraBisaTe HWHTEpECHl OpraHU3AllMd W BECTH TIEPETOBOPHI C
rOCYy/IapCTBEHHBIMU OpraHaMu, NpOodEeCcCHOHAIBHBIMU COIO3aMU U
OPYTMMH TPEACTaBUTENbHBIMU OpraHaMu pPabOTHHKOB IO BOMPOCAM
repcoHasa

Bectu NNeperoBopel € MOCTaBHIMKaMHU  YCIYyr' 110  YCJIIOBUSAM
3aKJIII09aCMbIX TOTOBOPOB

[IpousBoauTh  mpeaBapUTENbHBIE  3aKYNOYHBbIE  MPOLENyphl H
0pOpPMIIATH  COMYTCTBYIOLIYIO JOKYMEHTAIMIO 10 3aKJIIOYEHHUIO
JIOrOBOPOB

[IpoBOIUTH ayIUT pe3yIbTaTOB pabOTHI C IEPCOHATIOM

Paborats ¢ I/IHCI)OpMaI_II/IOHHHMI/I cucTeMaMHd U Oa3aMu JaHHBIX IIO
BOIIPpOCaM yIIpaBJICHHUA IICPCOHATIOM

Cobmo1aTh HOPMBI ATHKH J1€JI0BOTO OOIICHHUS

H606XOI[I/IMBIG 3HaHUA TCOpI/II/I yhpaBJI€HUA IEPCOHAIOM U €TI0 MOTHBallUA

MGTOJII)I aHajIn3a BBIIIOJIHCHHUA ILUIAHOB W 3aJayd, OMNPCACIICHUA HX
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HKOHOMHYECKOH 3P HEKTUBHOCTH

q)OpMBI 1 MCTOABI OICHKH NIEPCOHAJIa U PE3YJIbTATOB UX TPydad

TexHoOrUy ONepaTUBHOTO YIPABIECHUS EPCOHAIOM OpPraHUu3alun

Cucrempl, MeToAbl M (OpPMBI MAaTEPUAIILHOTO U HEMaTEpUAIbHOIO
CTUMYJIMPOBAHUs TPya IEPCOHAIA

TexHosnoruu u MeTo bl GOPMUPOBAHMS U KOHTPOJISI OIOJKETOB

Teopun 1 MeTOABI YIIPABIICHUSI Pa3BUTHUEM IIEPCOHAIIA

DKOHOMMKA Tpya

Opr AHU3AlIMOHHO-IITATHAA CTPYKTYypa OpraHru3alun

ITonutnka yIpaBJICHUA TICPpCOHAJIOM H COLIHAJIbHAA IIOJIMTUKA
OopraHu3anuun

]_[eJ'II/I, CTpaTerus pa3BuTUsg U Ou3Hec-IIaH OpraHu3annuu

MeTonuky TUTAaHUPOBAHHMST U MPOTHO3HPOBAHUS MOTPEOHOCTH B
nepcoHale

[opsanox yperynupoBaHusi TPYIOBBIX CIIOPOB

TpebGoBanust 1 mpaBuiia IPOBEACHUS ayAuTa pabOThI C IEPCOHATIOM

@OopMBI  COLIMAIBHOIO  IMAPTHEPCTBA W B3aUMOJCWUCTBUA  C
npo(eCCUOHATIBHBIMU COIO3aMHU U JPYTMMH IPEACTaBUTEIbHBIMU
opraHamu paOOTHHUKOB, U UHBIMHU OpraHU3aLUsIMU

[opsnox odopmiieHuss KagpoBbIX JAOKYMEHTOB W NPUIAHUS UM
FOPUANYECKON CHIIBI

[lopsimox mpoBeneHUs 3aKyNOUHBIX MpoUenyp U  OQOpMIICHUS
COIIYTCTBYIOILEH JOKYMEHTALUH

TpynoBoe 3aKOHONATENBCTBO W HWHBIC AaKTHI, COJIECPIKAIINE HOPMBI
TPYZOBOTO IIpaBa

OCHOBBI apXI/IBHOFO 3aKOHOAATCJIIbCTBA MU HOpMaTI/IBHLIe HpaBOBBIG
akThl Poccuiickoii ®Denepannu, B 4aCTH BEJICHHUS JOKYMEHTAIlUU T10
MIePCOHAITY

OCHOBBI HAJIOTOBOTO 3aKOHOIaTeNbeTBa Poccuiickont denepannin

OcCHOBBI MUTPAIIMOHHOTO 3aKOHOAaTeNbcTBa Poccuiickoit denepanuu,
B YaCTH MPHUBJICUYCHHUS U TPYIOYCTPOMCTBA MHOCTPAHHBIX TPAXIaH U
mu1; 6e3 TpaKIaHCTBA
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OCHOBEI AIMUHUCTPATUBHOI'O 3aKOHOAAaTCJILCTBA B o0ractu
YHpaBJCHUA NIEPCOHAIOM U OTBETCTBCHHOCTH AOJIKHOCTHBIX JIMIT

3akoHoaarenbcTBO Poccuiickoil @enepanuy 0 NEPCOHAIBHBIX JAHHBIX

JlokanpHBIE HOPMATHBHBIC aKThl OPTaHU3AallMM B YacTH YIPaBICHHS
HIEPCOHAIOM

OcHoBbI IpaBoBOro perynnposanus Poccuiickoit denepannn nopsaka
3aKJIIOYEHUS IPAKIAHCKO-IIPAaBOBBIX JOTOBOPOB

HOpMLI OTHUKHU OCJIOBOI'O 06H_I€‘HI/ISI

ba3oBble  OCHOBBI ~ WMH(POPMATHUKH, CTPYKTYpHOE  IOCTPOEHHE
WH(POPMAIIMOHHBIX CUCTEM H 0COOEHHOCTH pabOThl C HUMHU

Jlpyrue XapakTepUCTHKH | -

3.7.3. TpynoBas GyHKIHS

AJMUHUCTPUPOBAHUE NIPOLIECCOB U Vposenp
Hanmenosa OKyMEHTO000pOTa 10 ONeparuOHHOM
IOy p pail y Kon | G/03.7 |(momypoBenn) |7
HUe yIpaBIECHUIO IEPCOHAIOM U paboTe
KBaTH(UKATII
CTPYKTYPHOTO TI0JIpa3ieJICHUs
[Ipoucxoxnenue 3anMCTBOBAHO
. Opurunan X
TPYI0BOH (HYyHKINU U3 OpUTHHAlIa
Kon Perucrpanmonnsiit
OpUTHHAlA HOMEp
npo¢eCcCHOHATIBLHOTO
cTaHjapTa
TpynoBeie neiicTBus AHanu3 mpoIeccoB JOKYMEHTOO0OPOTa, JIOKAThHBIX TOKYMEHTOB IO

BOMPOCAM  ONEPAIIOHHOTO YIPABICHHUS TMEPCOHATIOM H  PabOTHI
CTPYKTYPHOTO TO/Ipa3/eieHus, OW3HEC-TPOLECCOB OpraHU3aIlUH,
yIIOBJIETBOPEHHOCTH TIEpPCOHAA

JlokyMeHTanmoHHOe  O(OpMJICHHE PE3yJIbTaTOB  ONEPALMOHHOIO
yIOpaBieHUs] MEePCOHAIOM U PabOThl CTPYKTYpPHOTO MOApa3/eiIeHHUs,
pe3yNbTaTOB ayAuTa paboThl C IEPCOHATIOM

[TonroroBka mNpeaIoKEeHUNW MO PA3BUTUIO CUCTEM OMNEPALMOHHOIO
YIPaBJICHUS TIEPCOHATIOM M PaOOTHI CTPYKTYPHOTO MOPA3CICHHS, TIO
HE0OXOIUMBIM KOPPEKTUPYIOIIUM U IPEBEHTUBHBIM MepaM

P a3pa60TKa CUCTCMbI aHAJIUW3a U KOHTPOJIA pa6OTLI IIepCcoHaIa
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KonTtpons, cpaBHeHHE U aHATU3 MPOLIECCOB B OOJIACTH ONEPATHUBHOTO
yIpaBiIeHUsS MIEPCOHAIIOM, pe3ynbTaToB yIpaBIE€HYECKUX
MEpPOIPUATHH, onpesielieHne PaKkTOPOB, BbI3BIBAIOIINX OTKIOHEHHE OT
IUTAHOBBIX TTOKa3aTesen

[TogroroBka m o00paboTKa 3ampoOCOB, YBEAOMJICHWW, CBEICHHHA O
pabOTHHKAX B TOCYAAPCTBEHHBIC OPTaHbl, MPO(ECCHOHATLHBIE COIO3HI,
OOIIIECTBEHHBIC OPTraHU3aluU

ConpoBoxeHHEe JIOrOBOPOB ~ OKa3aHUs yCIyr IO  BOIIpocam
ONEPATUBHOTO YIMPABJIEHUS IEPCOHAIOM U PabOTe CTPYKTYpHOTO
NOJpa3AcieHus, BKJIOUas IMPEIBAPUTENBHBIE IMPOLEAYPHl IO HX
3aKIIIOYECHHUIO

[MonroToBka mpeaioxeHuit no GopMupoBaHuio Or0KETa Ha IEPCOHAI
OpraHu3anuu

BrimonHenue TpeGoBaHuUl 10 XpaHEHHUIO UHPOPMALIMU O pe3yJIbTaTax
JIEMCTBUS CUCTEM OINEPALIMOHHOTO YIPABICHUS MIEPCOHATIOM U PaOOTHI
CTPYKTYPHOTO MOJpa3/IeICHUS

Heo6xonumele ymeHust Kontposnmposats IIPOLIECCHI YIIPABJICHUS [IEPCOHAIIOM
NOPA3IEICHUN, ONPENENATh MX pe3yJbTaTUBHOCTh M  BBIABIATH
(hakTOpbI OTKIIOHEHUH OT IJIAHOBBIX MTaPAMETPOB

PazpabGarbiBath mporpaMMmbl JOCTIDKEHMSI II€JIEM W ONEpPaTUBHOTO
pemenus 3a/1a4d noipa3ieaeHuin

AmnanmsupoBaTth, paszpabaTeiBaTh U OQOPMIISATH JOKYMEHTHI IO
OTIEpPAaTUBHBIM TPOIIECCaM U UX Pe3yJIbTaTaM

[IpoBoauTh aynuT KagpOBBIX MPOLIECCOB, MPOUEAYP, OPOPMIICHHUS
Ka/IpOBBIX JOKYMEHTOB M JIOKYMEHTOB T10 YIIPABJICHUIO MIEPCOHATIOM

KoHTponmpoBath pacxooBaHue OIOPKETOB Ha TIEPCOHAI

OdopmiATh  JOKYMEHTHI 110  ONEpPAllMOHHOMY  YIPAaBJICHHUIO
ePCOHAIOM u pabote CTPYKTYpPHOTO noJipa3aeyeHus,
MIPEeIOCTaBNIIEMbIE B TOCY/IapCTBEHHbIE OpraHbl, MPEICTaBUTEIbHBIC
Oprassl paOOTHUKOB

OO0ecneunBaTh JOKYMEHTAIIMOHHOE COIPOBOXKIEHHUE IO CHUCTEMaM
OTIEPAIIMOHHOTO YIPAaBJIEHUS IMEPCOHAJIOM M paboTe CTPYKTYPHOTO
noJipa3aeeHus

OpraHu3oBbIBaTh XpaHEHHE JIOKYMEHTOB B  COOTBETCTBUHU C
TpeOOBaHUSAMHU  TPYAOBOTO W  apXUBHOTO  3aKOHOJATENIbCTBA
Poccuiickoit deneparuu 1 J10KaJIbHBIMU aKTAMU OPTraHU3aluu

KOHTpOJ'II/IpOBaTB HCIIOJIHECHUEC JOOr0OBOPOB IOCTABIIHUKOB YCIYT IIO
BOIIpOCaM IepcoHalia
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

[Ipou3BoauTh 3aKynoYHbIEe MPOLEAYpPHI, OPOPMIISATh U AaHATTU3UPOBATh
3aKyTOYHYIO JOKYMEHTAIHIO

[IpoBoauTh MEperoBOpsl U MPEACTABIATH MHTEPECHl OpraHU3aluU B
rOCYy/IapCTBEHHBIX OpraHax, Mpo(ecCHOHANBHBIX COI03aX U JPYTUX
IPEeICTAaBUTENbHBIX OpraHax paOOTHUKOB IO BOIIPOCaM MEpcoHaa

Bectu ACIIOBYIO IIEPCIIUCKY

Bectu yder u peructpanuio JAOKYMEHTOB B HWH(GOPMAIMOHHBIX
CUCTeMax M Ha MaTepHaTbHBIX HOCUTEISIX

PabGortate ¢ mH(OpPMAIMOHHBIMH CHCTEMaMH W 0a3aMH JTaHHBIX TIO
NEPCOHATY M CHCTEMaM OIEPAIMOHHOrO YIPAaBICHUS MEPCOHAIOM U
paboTe CTPYKTYPHOTO MOApa3esieHus

Co0mroaTh HOPMBI 3THKH JCJIIOBOTO OOIIICHHUS

HeobOxoauMeble 3HaHUSA Meronsl yrpaBieHUs pa3BUTHEM U 3()(HEKTHBHOCTHIO OpraHMU3AIH,
METOJIbl aHAJIN3a BBIMIOJIHEHHS TUIAHOB M MIPOTPAaMM, OTIPECIICHUS HX
HSKOHOMHUYECKOH 3P HEKTUBHOCTH

MeTo/bl OIIEHKH paboThl CTPYKTYPHBIX MOAPA3/ICICHU, Pe3yIbTaTOB
Tpy/la epcoHasa

MeTtop1 MNpOBCACHUA ayaAuTa W KOHTPOJUIMHIA OICPATUBHBIX
YHIPaBJICHUYCCKHUX ITPOLIECCOB

@opMbI M CHUCTEMbl  MaT€pHAIBHOTO U  HEMATepUAILHOTO
CTUMYJIMPOBAHU TpyZa epcoHaa

OCHOBEI AOKYMCHTAIIMOHHOT'O obecreyeHus

[lopsnox odopmieHus, BeAeHHs M XpaHEHHUS JOKYMEHTAlluu IO
CHUCTEMaM OINEpPalMOHHOIO YINpPaBJICHUs MEPCOHATIOM OpPraHMU3alNH U
paboTe CTPYKTYpHOTO MOJIPa3/IeIeHUs

[Mopsimok (opMHUpOBaHHUs, BeJCHUS OaHKA JAHHBIX W MPEIOCTABICHUS
OTYETHOCTH IO CUCTEMaM OIEPAIIMOHHOTO YIIPABIICHHS TIEPCOHAIIOM H
paboTe CTPYKTYPHOTO MOAPa3ICIICHUS

HopmatuBHbIE IpaBOBbIE aKThI, PETyIUPYIOIIKE IpaBa U 00s3aHHOCTH
TOCYJapCTBEHHBIX OpPraHOB M OpPraHU3alUu 110 IMPEIOCTaBICHUIO
Y4ETHOU JOKYMEHTALUU

[Mopsimox mpoBeAeHUST 3aKYMOYHBIX TMpoueayp U OQOpPMIICHHS
CONYTCTBYIOUIEH JOKYMEHTAIUU

[Monutuka ympaBlieHUsT TMEPCOHAIOM W COIHMANbHAS —MOJIUTHKA
OpraHu3alNH
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

Opranu3alnOHHO-IITaTHAs CTPYKTypa OpraHU3aluu

HGJ'II/I U CTpaTCrus pasBUTUA OpraHHU3allun

busnec-nnan u 6I/I3HCC-HpOHeCCLI OopraHnu3anuu

TpynoBoe 3akOHOAATENbCTBO M HHBIE AKThl, COJACpXKALIUE HOPMBI
TPYAOBOTO IIpaBa

OCHOBBI apPXHUBHOTO 3aKOHOJATEIbCTBA W HOPMATHUBHBIE IPABOBbBIC
akTel Poccuiickon ®enepaunu, B 4aCTU BEICHHS JOKYMEHTALMU I10
IEepCOHAIY

OcHOBBI HAJIOIOBOTO 3aKOHOAaTeNnbecTBa Poccuiickoit denepanun

OCHOBBI MUTPAILMOHHOTO 3aKOHOAaTeIbCcTBa Poccuiickoit denepanuu,
B YaCTH MPHUBJICYEHUS U TPYAOYCTPOWCTBA MHOCTPAHHBIX TPaKIaH U
auIl 0e3 Tpa)K1aHCTBa

OCHOBEI AIMUHUCTPATUBHOT'O 3aKOHOOaTCIbCTBA B obnactu
ypaBJICHUA IIEPCOHATIOM U OTBECTCTBCHHOCTH JOJIKHOCTHBIX JIMI

3akoHonarenbcTBO Poccuiickoit @eaepannu 0 NEPCOHAIBHBIX JaHHBIX

JIokanbpHBIE HOPMATUBHBIC JOKYMCHTHI OpraHu3anuud B obnactu
yHpaBJICHUS IIEPCOHATIOM

[Topsok 3akiI0ueHus 10rOBOPOB (KOHTPAKTOB)

Hopwmsr 3THKH 1e10BOTO OOIIEHUS

bazoBele  OCHOBBI ~ WMH(OPMATHUKH, CTPYKTypHOE  IOCTPOCHHE
WH(POPMAIIMOHHBIX CHCTEM U OCOOEHHOCTH pabOThI ¢ HUMHU

JIpyrue XxapakTepuCTUKH | -

3.8. O60061eHHas TpyoBast QyHKITHS

Haumenosa Crparernueckoe ynpaBieHUE Kox H YpoBeHnb 7
HHE MIEPCOHAIIOM OpraHU3aluu KBaJU(UKALINH
IIpoucxoxnenune
N . 3anMCTBOBaHO
0000menHo TpyaoBoit | Opurmnan X
U3 OpUTHHAJIA
byHKIUN
Kon PerucrpanmonHsbiin
OopUrvHaia HOMED
poheCCUOHATBHOTO
cTaHgapTa
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

Bo3MoxHbIE Bune-npe3uaeHT no ynpaBieHHUIO IEPCOHATIOM

HAUMEHOBAHUS JupekTop no nepcoHany

NOJHKHOCTEH, podeccuit | JlupexTop mo ynpaBieHHIO IEPCOHATIOM

3aMeCTUTENb T'€HEPAIbHOTO TUPEKTOPA MO YIPABICHUIO IEPCOHATIOM

TpeboBanwus K Beiciiiee 06pa3oBaHue - CIEUATUTET, MATUCTPATYPa
00pa3oBaHUIO U JlonomHHUTENbHOE MTPO(ECCHOHATILHOE 00pa30BaHKE - IPOTPAMMBI
00y4eHUI0 npodeccrnoHabHOM MEePEnorOTOBKY B 001aCTH yIPABICHUS

IEpCOHAIOM, CTPATCTUUCCKOTO U OIICPAlMOHHOI'O YIIPAaBJICHUA,
OKOHOMUKHU OpTraHHU3alliur; IMpOorpaMMbl IOBBIIICHUSA KBaHI/I(bI/IKaHI/II/I B
obnactu yYhpaBJI€HUA IEPCOHAIOM, CTPATETHICCKOTO U
ONCPAalMOHHOTI'O YIIPABJICHUA

TpeboBanus k onbITy He menee nartu et B o61acTu ynpapieHUs IEpCOHAIOM Ha
MPAKTUYECKON pabOThI PYKOBOISIINX JTOJKHOCTSIX

Oco0Opble ycrioBus -
J0TycKa K pabore

Jpyrue xapakTepuCTHKHU | -

JlononHUTEIbHBIE XapaKTEPUCTUKH

HanmveHoBaHMe TOKyMeHTa Kon HaunmenoBanue 0a30Boii rpyIbl, JODKHOCTH
(mpodeccun) UM CIENUATILEHOCTH

OK3 1232 PyxoBoauTenu noapaseneHuii (ciryx0) ynpaBieHus
KaJpaMH 1 TPYJAOBBIMU OTHOLICHUSMHU

EKC - 3aMecTUTeIb TUPEKTOpa 110 YIPABICHUIO IEPCOHATIOM

OKIIATP 24063 | MeHemxep 10 NEPCOHAILY

3.8.1. TpynoBas ¢pyHKIMsS

Pa3paboTka cucTeMBbl CTPaTErHIecKOro YpoBeHb
Haumenosa
e YIPaBJICHUS TIEPCOHATIOM OpPTaHU3aAIUN Kon | H/01.7 |(momypoBens) |7
KBaJIM(DUKALIUU
[Ipoucxoxnenue 3auMCTBOBaHO
p i Opurunan X
TPyAOBOM (QDYHKITHH W3 OpUTHHAJIA
Kon Peruncrpanmonnslii
OopUTrvHaja HOMeEp
npodeccrnoHalIbHOTO
CTaHIapTa
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

TpynoBeie nericTBUs AHanmu3 YCHEWIHbIX KOPHOPAaTUBHBIX NPAKTUK IO OpraHU3aluu
CTPAaTEernYeCcKoro YIPABJICHUS MEPCOHAIIOM OpraHu3aluy,
OpraHu3alMOHHOIO MPOEKTUPOBAHUS u B3aUMOJICVCTBHUS
MOpa3IeICHUI

IlocranoBka CTPATCTUICCKUX Leaeu B YHIpaBJICHUH IEPCOHAIIOM

PazpaboTka KOpnopaTUBHON NOJIUTUKH, INIAHOB, IPOTPaMM, IPOLETYP
1 TEXHOJIOTUH IO YIIPABJIEHUIO IEPCOHAIOM

Pa3zpaboTka KOpHOpaTMBHON KyJbTYyphl M COLMAIBHOW IOJHUTHUKH,
CHCTEM MOTHBAIMH, 3 (PEeKTUBHOCTH, OIIEHKH U Pa3BUTHUS IIEpCOHANA

(DOpMI/IpOBaHI/Ie CHUCTCMBI OIIAThI U OpraHu3alvuu Tpyda

Pa3pabotka OpraHU3aIOHHOM CTPYKTYPBHI, IUTAHUPOBAHUE
NOTPEOHOCTH B MEPCOHATIE OPTaHU3AlUN

Pa3zpaboTka nporpamm, NpPUHLUIOB CTaHAApTU3aLUM, YHU(UKALUY,
aBTOMAaTH3allMK MPOLECCOB YIPABIEHHs MEPCOHATIOM U Oe30MacHbIX
YCJIOBHM TpyAa

dopmupoBaHue Or0/pKeTa Ha epCOHall, TEXHOJIOTUI ayiuTa paboThl ¢
MIEPCOHAJIOM ¥ KOHTPOJUIMHIa

HCOGXOI{I/IMHC YMCEHUA P 33pa6aTBIBaTB CTPATCTUU U ITOJUTHUKU B YIIPABJICHUH IIEPCOHAIIOM

Co31aBaTh ¥ ONUCHIBATh OPraHU3ALMOHHYIO CTPYKTYPY, LIeJH, 3a1a4H,
(YHKIMU CTPYKTYPHBIX MOAPA3ACICHUN U TOJKHOCTHBIX JIUI]

HpI/IMeHHTB MCTOABI YIpaBJICHUA MEXINYHOCTHBIMHU OTHOIICHHUAMMU,
(1)OpMI/IpOBaHI/I${ KOMaHI, pa3BUTUA JIUACPCTBA U HCIIOJIHUTCIIBHOCTHU,
BBISABJICHUSA TAJIAHTOB, ONIPCACIICHUA YAOBJICTBOPCHHOCTHU pa60T0f/'I

OHpC)IeJ'IHTB n AHAJIU3UPOBATH BHYTPCHHUC KOMMYHHKAIIUH,
MOJCIMPOBATH MOBCACHUC IICPCOHAIIA

[IpencraBnsaTh MHTEPECHl OPraHU3AIMU B TOCYAapPCTBEHHBIX OpraHax,
BO B3aUMOJICHCTBUU C NPOQCOI3aMH, MHBIMU IPEICTaBUTEIBHBIMU
opraHamy paGOTHHKOB IO BOIIPOCAM II€pCOHaja

CocTaBisTh, pacCUMTHIBaTh, KOPPEKTHPOBATh U KOHTPOJIUPOBATH
CTaTbu pacxonoB OmwopkeToB W (OHIAOB HA MPOrpaMMbl |
MEPOTPHUSTHS IO YIPABICHUIO IEPCOHATIOM OpraHU3aIuN

[IpoBomuTh ayaWT ¥ KOHTPOJUIMHI B OONACTH  YIpPaBICHHS
IIEPCOHAIIOM

Pa3pabaTpiBaTh KOPIOPATUBHBIEC COLUANIBHBIEC TIPOTPAMMBI
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

Bectn mneperoBopsl 10 BONPOCaM COLUAIBHOIO MApTHEPCTBA C
IpEICTaBUTENIbHBIMU OpraHaMi paOOTHUKOB

PaGorare ¢ mMHGOPMAIMOHHBIMU CHCTEMaMd W 0a3aMH JTaHHBIX TIO
BOIIPOCAM YIPABJICHUS IEPCOHATIOM

OpI‘aHI/BOBHBaTB MepOHpI/IHTI/ISI 110 O6€CH€‘ICHI/IIO BBITIOJIHCHU S
TpeOOBaHUIl OXpaHbl TpPyJa B COOTBETCTBHUH C JIEHCTBYIOIIUM
3aKoHOJaTenbcTBOM Poccuiickoit denepanii U JOKAJIbHBIMU aKTaMU
OpraHu3alu

Opranu3oBeIBaTh M IPOBOJWUTH MEPOIPUATHA C IEPCOHAIOM B
COOTBETCTBHUE C KOPIIOPATUBHON COLIMAIILHOM MOJIMTUKON

Co06mroaTh HOPMBI ATHKH JEJIOBOTO OOIIIECHUSI

Heobxomumbie 3HaHAS MeTonbl yripaBieHHus pa3BUTHEM H 3(PPEKTUBHOCTHIO OpTaHH3AIIHH,
aHaJIM3a BBHIMOJHCHHWS IUTAHOB W TIPOTpaMM, ONPEICIICHUS WX
9KOHOMUYECKOH 3P (HEKTUBHOCTH

MeTobl OIIEHKH paboThl CTPYKTYPHBIX MOAPA3/IEICHUN, Pe3yIbTaTOB
TpyZa IepcoHasna

MeTOJII)I OPOBCACHUA aAyJAUTOB, KOHTPOJUJIMHIa YIHIPaBJICHYCCKUX
IMpoueccoB

MeTOJII)I aHajIn3a KOJIMYECCTBCHHOIO M Ka4Y€CTBCHHOIo COCTaBa
IepcoHaia

Cucrembl cTaHgapToB MO OW3HEC-MpoleccaMm, NpodeccusiM, HOPMbI
TpyAa

Cucrempl, MeToAbl M (OPMBI MAaTEPHAIILHOTO U HEMaTepUAIBHOIO
CTUMYJIMPOBAHUs TPya IIEpCcoHaIa

MeTonpl  aHaM3a COIMAIBHBIX IPOTPAMM M OINPEACICHUS WX
SKOHOMUYECKOH 3P (HEKTUBHOCTH

Texnonorun u MeToasl (GOpMHpPOBAHUS M KOHTPOJS OIOIKETOB Ha
IIEepCOHAI

TpeGoBanust OXpaHbl U O€30TACHBIX YCIOBUN TPYy/la

HeJ'H/I, CTPAaTCrua U KagpoBas IOJUTHUKA OpraHu3alun

OCHOBBI TEXHOJIOTHH IMPOU3BOACTBA U ACATCIILHOCTU OpTraHrU3allun

OCHOBEI COIUOJIOTHH, IICUXOJIOTUH U SKOHOMUKH TPpydad

OCHOBEI yHnpaBJICHUA COOHUAJIbHBIM PA3BUTHUEM OpraHU3allin
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[okyMeHT npepoctasneH KoHcynbraHTlntoc

[aTta coxpaHeHus: 24.08.2022

"CneumanucT no ynpas/ieHNIo NEPCOH. ..

MCTOHBI HpOBeI[eHI/ISI COIINOJIOTUYCCKUX HCCJIGI[OBaHHﬁ, I/I3y‘-IeHI/ISI
0OIIIECTBEHHOTO MHEHUSA

CrpykTypa opranuzanuu

TpynoBoe 3aKOHONATENHCTBO W HWHBIE aKThl, COJEPKaIe HOPMBI
TPYJIOBOTO IIpaBa

OCHOBBI apXMBHOI'O 3aKOHOJATEIbCTBA M HOPMATUBHBIE IPaBOBBIE
akTel Poccuiickorn ®denepanuu, B 4aCTH BEICHUS JOKYMEHTALUU II0
MIEPCOHAILY

OcHOBBI HAJIOTOBOTO 3aKOHO1aTeNnbeTBa Poccuiickoit denepanuun

OcHOBBI MUTPAIIMOHHOTO 3aKoHOAaTeNnbcTBa Poccuiickoit denepanuu,
B YaCTU IPUBJICYEHUS U TPYAOYCTPOMCTBA MHOCTPAHHBIX I'PAXKIAH U
mu1 6€3 TpaKJaHCTBA

OCHOBEI AIMUHUCTPATUBHOI'O 3aKOHOAAaTCJILCTBA B o0ractu
yYHpaBJICHUA IIEPCOHATIOM U OTBETCTBCHHOCTH AOJIKHOCTHBIX JIMIT

3akoHoaarenbcTBO Poccuiickoil @enepanuy 0 NEPCOHAIBHBIX JAHHBIX

JlokapHbIE HOPMaTHBHBIC aKThI OPTraHU3AIlMK B 00JIACTH YIPaBICHHS
HIEPCOHAIOM

[Topsaok 3akiIt0UeHMs TOTOBOPOB (KOHTPAKTOB)

Hopwme! 3THkH nenoBoro oomeHus

OcHoBBI UHPOPMATHKH, CTPYKTYPHOE OCTPOECHUE HHPOPMAIIMOHHBIX
CUCTEM U OCOOCHHOCTH pabOThI C HUMU

Jpyrue xapakTepuCcTHKU

3.8.2. TpynoBas QpyHKIUSA

Peanu3zaius cucteMbl CTpaTErHueckoro YpoBeHb
Haumenona K H/02
_— YIIPABJICHUS NIEPCOHAJIOM OpraHU3aLiu on .7 | (momypoBeHb) |7
KBaTA(pUKAITIH
[Ipoucxoxaenue 3auMCTBOBAaHO

TPYAOBOH (QyHKIHH

Opurunan X

13 OpUTHHAJIA

HafeXHasa npaBoBas noaaepXxka

Kon PerucrpanmonHslii
opuUruHasia HOMED
po¢eCCUOHAITBHOTO
CTaHJapTa
www.consultant.ru CrpaHvua 68 us 77



https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru

Mpukas MuHTpyaa Poccun ot 06.10.2015 N 691H
"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

TpynoBbie nelcTBUA [TnanupoBaHue JEATEIHHOCTH W pa3paboTKa MEPONPHUITHHA TIO0
YIPABJICHUIO MEPCOHAJIOM JUIsl pealu3aldyd CTPATETUYECKHUX LeJIeH
OpraHu3au

Brenpenne nonuTuk, IIaHoOB, MPOrpaMM, MPOLEAYP U TEXHOJIOTHH 1O
YIPAaBICHUIO IEPCOHAIOM

[TocTpoeHne OpraHM3allMOHHOM CTPYKTYpPhl C YY€TOM IUIAaHOBOU
MOTPEOHOCTH B TMEpPCOHAle M  B3aUMOJEUCTBUS  CTPYKTYPHBIX
NOJIpa3AeICHU OpraHu3alnun

Brenpenne u noanep:xanue KOPIOPaTUBHON KyJIbTYpPbl U COLUAIBHON
HOJMTHUKH, CUCTEM MOTUBALMH, FP(HEKTUBHOCTH, OLIEHKH U Pa3BUTHS
nepcoHaa

BHC,I[pCHI/Ie " IoAACPXKAHUE CHUCTEMBI OpraHu3alid Tpyada U OIIaThbL
IepcoHalia

VYnpaBieHue BHEAPEHUEM MPOrpaMM U MPHUHLUIIOB CTaHAAPTU3ALINHY,
yHU(UKaLMU, aBTOMAaTU3aIMH [IPOLIECCOB YIPABICHUS MEPCOHATIOM U
0e30macHbIX yCIOBUH TpyIa

Opranuzanys MpPOBEIEHUsI ayIuTa U KOHTPOJUTMHTA B YIIPaBJICHUU
MEPCOHAIIOM

[ToctaHOBKa 3a1a4 PYKOBOAWUTENSM CTPYKTYPHBIX IOJpa3/eieHui,
ONpEACICHUE  MATEPUAIBHO-TEXHUYECKHX  pEeCcypcoB s HX
BBITIOJIHEHMSI

AHanmM3 OTYETHOCTH MO YIPaBICHUIO IEPCOHAIOM U BbISBICHUE
PECYPCOB I10 YIYUIICHUIO IEATEIbHOCTH OpraHu3aluu

CornacoBaHue YCIOBUHM 3aKIOYaeMbIX JOTOBOPOB IO BOIIPOCaM
YIIPABJICHUS [IEPCOHATIOM

Opranuzanus MNOpOBEACHUS 3aKYNMOYHBIX NPOLEAyp IO BOMpocam
yOpaBIeHUS]  MEPCOHAIOM W OGOPMIICHHUS  COIYTCTBYIOIICH
JOKYMEHTAIWH 10 HUM

dopmupoBaHue OrOKETa Ha TIEPCOHAN, TEXHOJIOTUN ayiuTa paboThl ¢
NIEPCOHAIIOM M KOHTPOJUINHTA

[Ipumenenne k paOOTHUKAM Mep MOOLIPEHUS M TUCHUIUTMHAPHOTO
B3BICKaHUS

Heobxonumbie ymeHUS [Ipon3BoauTh aHamM3 JEATENBHOCTH MO YIPABICHHUIO IEPCOHAIOM,
pa3pabartbIBaTh mmokaszatenu 3()(HEeKTUBHOCTH paboThI

DopMHPOBATH IIJIaHBI U MEPOIPUATHS T10 YIIPABICHUIO IEPCOHAIOM

PaccuursiBaTth 6IOI[)K€T B 00JacTu yYHpaBJCHUA IICPCOHAIOM
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"O6 yTBEpXXAEHMM NPOdEeCCUOHaNbHOro CTaHaapTa
"CneuunanucT no ynpaBfeHNIO NEPCOH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

OmnpenensiTe 30HBI OTBETCTBEHHOCTH PAOOTHUKOB M MOJpPA3JICICHUM,
CTaBUTh 3aJla4l PYKOBOJAUTENSIM MOJpa3fesieHnii U obecrneunBaTh
pecypchl I UX UCIIOJTHEHUS

KoHTponmpoBaTe 1 KOPpEKTUPOBATH UCIIOJHEHNE TOPYYEHUH U 33124

VYropaBiasate  3PQPEKTUBHOCTHIO U BOBJICYEHHOCTHIO  II€PCOHAIA,
JTUCIUIUTMHOM TPyJIa M COOJI0IeHNEeM 0e30MacHBIX YCIOBHI TPyAa

Bectu mneperoBopsl IO BOIPOCAM COLMAJIBHOIO IAPTHEPCTBA H
IPEJCTaBIISITh UHTEPEChl OpraHU3alMi B IOCYJapCTBEHHBIX OpraHax,
npodeccroHabHBIX COI03aX U JAPYTUX MPEACTaBUTEIbHBIX OpraHax
pabOTHHKOB, M OPraHU3aLMUAX 110 BOIIPOCAM IepcoHalIa

PabGortate ¢ wmH(DOpMAIMOHHBIMH CHCTEMaMH W 0a3aMH JTaHHBIX TIO
BOIPOCAaM YIPaBIIEHUS] IEPCOHAIOM

[IpoBomuTh ayaUT © KOHTPOJUIMHT B 0OJACTH  YINpaBIICHUS
IIEPCOHAIIOM

dopMHUpPOBATH M MPOBOJUTH COIHAIBHYIO TMOJIUTHKY U COIHAIbHBIC
IPOrpaMMBI

Bectn NEpEroBOopel €  IMOCTaBHIMKaMHU  YCIIyI' 110  YCIIOBUAM
3aKJII0YaCMbIX TOIOBOPOB

[Ipou3BoauTh 3aKynoYHbIE MPOLEAYPHI, 0POPMISATH U aHATTU3UPOBATh
3aKyIIOYHYIO JOKYMEHTALUIO

Co0mroaTh HOPMBI ATHKH JEJIOBOTO OOIIICHUSI

Heobxomumbie 3HaHUS MeTonbsl yrpaBieHUs pa3BUTHEM H 3(PPEKTUBHOCTHIO OpTaHH3AIIHH,
METOJIbl aHAJN3a BBITIOJIHCHHSI IJIAHOB M MPOTPAMM, OTIPECIICHUS UX
SKOHOMUYECKOH 3P (HEKTUBHOCTH

Opranuzanys yrnpaBJIeHUsI pa3BUTUEM OpraHU3aluN

Teopun ympaBiaeHuss oOpraHu3alueil, TMOJUTUKA W  CTpaTerus
YIPABJICHUS IEPCOHATIOM

MeTtonpl aHalv3a BBINOJIHEHMs] IUIAHOB M 3ajad, OIpPENElIeHMs UX
9KOHOMMYECKOH 3(ppexTnBHOCTH

MeTo/TbI OTICHKH, Pe3yIbTaToOB U 3()PEKTUBHOCTH TPpyAa

Merozasl BHEIPEHUS CUCTEMBI YIIPABIICHUS [IEPCOHAIOM

OcHOBBI pa0OTHI 110 MPOGHOPUECHTALIUT

MeTomuKy TUIAHMPOBAaHHS M TPOTHO3UPOBAHUS TOTPEOHOCTH B
nepcoHae
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[aTta coxpaHeHus: 24.08.2022

Lemn, cTparerus pa3BUTHs U OM3HEC-TUIAH OPTaHU3AINH

Teopuun 1 MeTo 161 HOPMHUPOBAHUIO OPEH/Ia OPTaHU3ALNH

TpeboBaHust 0XpaHbl ¥ 6€30MaCHBIX YCIOBUH TpyJa

MCTOI[I/IKI/I pa3pa60TKH " BHCAPCHUA JTOKAJIBHBIX HOPMAaTHUBHBIX aKTOB

[lopsnok  3akiaroyeHuss TPYAOBBIX JOTOBOPOB, PETyJIHPOBAHUSA
TPYZOBBIX CIIOPOB

OCHOBBI COLIMOJIOTHH, IICUXOJIOTMH, SJKOHOMHMKHN TPYJla U YIIPaBICHUS
COLIMAJIBHBIM Pa3BUTUEM OpPraHU3aLUU

Metonbl TPOBEAEHUS COLUMOJIOTHYECKUX HCCICIOBAHUMN, H3YYEHUS
00IIECTBEHHOIO MHEHUS

Texnomorun MMPOBECACHUA ayduTa W KOHTPOJUIMHIAa B YIIPaBJICHHUHN
IepcoHaaIoM

[lopsimox mpoBeneHUS 3aKyMOUHBIX TMpoueayp U OQOpMIICHUS
COIIYTCTBYIOILEH JOKYMEHTALH

TeXHOJ'IOFI/II/I, CTaHdapTU3anus, YHI/I(bI/IKaHI/ISI, aBTOMaTu3aluia
IIPOLECCCOB YIIPABJICHHUS IICPCOHATIOM

CTpyKTypa opraHusanuu

TpynoBoe 3aKOHOAATENHCTBO M WHBIC AKTBI, COJEpIKAIIUE HOPMBI
TPYZOBOTO IIpaBa

OCHOBBI apXMBHOTO 3aKOHOJATEIhCTBA W HOPMATHBHBIE IPABOBHIC
akThl Poccuiickoit ®denepannu, B 4aCTH BEICHHS JOKYMEHTAIlUU T10
nepcoHany

OCHOBBI HAJIOTOBOTO 3aKOHOIaTenbeTBa Poccuiickont denepanyin

OcCHOBBI MUTPAIIMOHHOTO 3aKOHOAaTeNbcTBa Poccuiickoit denepanuu,
B YacTH IPHUBICYEHUS U TPYJIOYCTPONCTBA MHOCTPAHHBIX I'PaXKIaH U
nu1 6e3 TpaKIaHCTBa

OCHOBEI AIMUHUCTPATUBHOI'O 3aKOHOJAaTCIJIbCTBA B obnactu
yHpaBJICHHUA IIEPCOHATIOM U OTBETCTBCHHOCTH AOJI>KHOCTHBIX JIMIT

3akoHoaTenbCcTBO Poccuiickon denepannn 0 MepCOHATbHBIX JaHHBIX

[Tops ok 3akiIr0ueHUs 10rOBOPOB (KOHTPAKTOB)

JlokanbHbIC HOPMATHUBHEIE aKTHI B 00JIaCTH yIPABICHUS MIEPCOHATIOM

HOpMLI OTHUKHU OCJIOBOI'O 06H_I€‘HI/ISI
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

bazoBele  OCHOBBI ~ WMH(MOPMATUKH, CTPYKTypHOE  IOCTPOCHHE
MH()OPMAMOHHBIX CHCTEM ¥ 0COOCHHOCTH PabOTHI C HUMH

Jlpyrue XxapakTepucCTUKH | -

3.8.3. TpynoBas GpyHKIHS

AMUHUCTPUPOBAHUE TIPOIIECCOB U YpoBeHb
Hanmenosa
e TOKyMeHTooOopoTa 1o crpaterndeckomy | Kox | H/03.7 |(momypoBenb) |7
yIpaBIeHUIO IEPCOHAIOM OpPTraHU3aluN KBasTU(pUKAIIH
[Ipoucxoxaenue 3anMCTBOBaHO
P A Opurunan X

TPYI0BOH (HYHKIIUK W3 OpUTHHAJIA

Kon PerucrpanuonHssiin

OpUTHHAIA HOMEp
poheCCUOHATIHLHOTO
CTaHZapTa

TpynoBeie neiicTBUS AHanu3 mpoIeccoB JOKYMEHTOOOOPOTa, JIOKATHHBIX JTIOKYMEHTOB TIO

BOITPOCAM YITIPABJICHUSI IEPCOHAIOM, OU3HEC-TIPOLIECCOB OpraHU3allHH,
yIIOBJIETBOPEHHOCTH TIEpPCOHAA

JlokyMeHTanuoHHOe  OQOpMJIEHHE  pPE3YyJbTaTOB  YIIPaBJICHUS
MIEPCOHAJIOM, €T0 ayAuTa, paboThl CTPYKTYPHBIX MOApPa3IeICHUMA

JlokyMeHTaImoOHHOE u OpraHU3aIMOHHOE COTIPOBOXKICHUE
CTPATETUYECKOTO YMIPABJIICHHS TMEPCOHAIOM U PabOThl CTPYKTYPHBIX
noApa3eaeHU

[logroroBka mnpemIoKEHUH IO Pa3BUTHIO CHUCTEM  YIIPABIICHUSA
MEPCOHAIOM, TI0 HEOOXOAUMBIM KOPPEKTUPYIOLIUM U MPEBEHTHUBHBIM
MepaM U MO TOBBIIEHUIO 3(P(HEKTUBHOCTH PAOOTHl CTPYKTYPHBIX
MOJpa3IeICHUI

KonTtpons npoueccoB B 00J1aCTH yIpaBiIeHUs MIEPCOHATIOM U PabOTHI
CTPYKTYPHBIX IOAPA3ACICHUNM, CpPAaBHEHHE M AaHAIN3 IIPOLECCOB,
Pe3yIbTaTOB YIPABICHUECKUX MEPOTIPUSATHIA, OTIpeieieHue (PaKTopoB,
BBI3BIBAIOIINX OTKJIOHEHHE OT IUIAHOBBIX IIOKa3aTeen

CornacoBaHrie M KOHTPOJIb JOTOBOPOB IO BOMpPOCAM U CHUCTEMaM
CTPATETUYECKOTO YIPABIEHUS TMEPCOHATIOM M PpadOTe CTPYKTYPHBIX
MoApa3AeNICHUA, OpraHu3aIis IPOLEIyp M0 UX 3aKITI0UYEHHUIO

[ToaroroBka pe3ynbTaTOB aHaAM3a COOTBETCTBUS OpTaHM3AIUUd WU
OILIaThI TPy MepCOHaa YCHEeIIHbBIM KOPIOPATUBHBIM MTPAKTUKaM
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[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

Brimonnenue TpeboBaHuii Mo XpaHEHUIO HHPOPMAIHK O PE3yJIbTaTax
JNEHCTBUSL CHUCTEM CTPATETHYECKOTO YIPABJICHHS TEPCOHAIOM H
paboThI CTPYKTYPHBIX MOIpa3 IeIICHI

HeoOxonuMmelie yMeHust | AHAIM3UPOBaTh, pa3pabaTeiBaTh W OQOPMIISTH JOKYMEHTHI IO
mpoleccaM W pe3ylibTaTaM yIpaBieHHs TNepcoHaioM U pabote
CTPYKTYPHBIX IIOJpa3AcIeHUN

[IpumeHsTh METO/IBI aHANTN3a OU3HEC-TIPOLIECCOB OPraHU3AINH

Onpenensatb HporpaMMbl JOCTHXKEHMsI LelNed M pelleHus 3anad
MOJIpa3IeICHUI

[IpoBOANTH ayUT CUCTEMBI YIIPABICHUS IEPCOHATIOM

[IpoBOINUTH KOHTPOJUIMHI CUCTEMBI YIIPABJICHUS [IEPCOHATIOM

KonTtponupoBars OI0KEeT Ha TIEPCOHAT W YIpaBICHHE pacxoJaMu Ha
IIepcoHal

Opranu3oBbIBaTh  CONPOBOXKJEHHUE  JIOTOBOPOB IO  BOMpOcCaM
YIIPABJICHUS IEPCOHAIIOM, BKJIKOYAs MPEABAPUTEIIBHBIE TPOLEAYPBI 11O
UX 3aKJIFOYCHHIO

OpraHu3oBbIBaTh  3aKyNOYHBIE  MPOLEAYpPHI,  OQOpMIATH |
AQHAJIM3UPOBATh 3aKYINOYHYIO JOKYMEHTALUIO

KonTponupoBate ¥ aHanu3upoBaThb  BOIPOCHl  COLIMAIBHOIO
HapTHEPCTBA, JOTOBOPHI MOCTABIIUKOB yCIyT

[IpoBoaUTh MEPEroBOpHl M MPEACTABIATh MHTEPECHl OPraHU3allU B
TOCY/apCTBEHHBIX OpraHax, Mpo(ecCHOHANBHBIX CO03aX W JPYTUX
MPEACTAaBUTEIBHBIX OpraHax pa0OTHHUKOB H OpraHU3alMsIX IO
BOIIPOCaM IIEpCOHAIA

Bectu nenoByro nepenucky

Paborare ¢ WHGOPMAIMOHHBIMU CHCTEMaMd W 0a3aMH JaHHBIX TIO
MepcoHaly, CHCTEMaM YIpaBJieHHs TEPCOHAJIOM U OpraHU3alHH
JeATEIbHOCTH CTPYKTYPHBIX MOJIpa3AeiIeHUI

OOGecneunBaTh KaapoBOE JACIOMPOU3BOACTBO U JOKYMEHTAIIMOHHOE
COTIPOBOXICHHUE IIPOIIECCOB IO YMIPABJIICHHUIO MEPCOHAIOM M paboTe
CTPYKTYPHBIX TOJIpa3aesieHuit

OpraHu3oBbIBaTh ~XpaHEHHE JIOKYMEHTOB B  COOTBETCTBUHU C
TpeOOBaHUSAMHU  TPYAOBOTO W  apXUBHOTO  3aKOHOJATENIbCTBA
Poccuiickoit deneparuu 1 J10KaJIbHBIMU aKTAMU OpPraHU3aluu

Cobmo1aTh HOPMBI ATHKH J1€JI0BOTO OOIICHHUS
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[aTta coxpaHeHus: 24.08.2022

Heo6xonumbie 3HaHUS KoprnoparuBrast  KynbTypa, COLMalbHAs  IIOJIMTHKA, CHUCTEMBI
MOTHBAIUH U YPPEKTUBHOCTH yIPABICHUS IEPCOHATIOM

Mertoap!l yrpaBieHHsl pa3BUTHEM H 3()()EeKTHBHOCTHIO OpraHHM3aluHy,
METO/1bl aHaJIN3a BBINOJIHEHMSI IJIAHOB U MPOTPAMM, ONPEIENICHUs UX
9KOHOMUYECKOH 3(ppexTuBHOCTH

Metoant IIPOBCACHUA ayauTa, KOHTPOJIA OICPaTUBHBIX
YHOPaBJICHUYCCKHUX TPOUECCOB, CONUOJIOTHYCCKUX HCCIIeTOBAHUM

busHec-mtan n GM3HEC-TIPOIIECCH OpraHU3aIN

BIOI[)KGTHOC MMPOCKTUPOBAHUC

OpFaHI/IBaHI/IOHHOG IIPOCKTUPOBAHUC

@opMbI, METOABI U CHCTEMBbl MAaTE€PUATBHOTO W HEMATEpUAILHOTO
CTUMYJIMPOBAHU TpyZa MepcoHaa

Cuctembl  cTaHAapToB 1O  OuM3Hec-mporeccaMm,  Npodeccusm
(crienuanbHOCTSIM), HOPMBI TpyJa

Metonpl aHanmM3a KOJWYECTBEHHOTO U KAauyeCTBEHHOTO COCTaBa
repcoHasa

KaI[pOB as TIOJIMTHKA OpraHu3anuu

[Mopsnox ¢popmupoBanus, BeAeHUS OaHKa JaHHBIX U MPEAOCTaBICHUS
OTYETHOCTH TI0O CHCTEMaM YIpaBJICHUS TMEpPCOHAIOM U pabote
CTPYKTYPHBIX MOAPA3ACIICHUIA

OCHOBBI JTOKYMEHTAIIMOHHOTO OO0ECIICYCHHUs, TOPSAOK OPOPMIICHHS
JOKYMECHTOB, IPEIOCTaBISIEMbIX B TOCYJapCTBEHHBIC  OpTraHbl,
npodeccroHabHBIE COO3bI, OOIECTBEHHBIC OpraHU3aI[uN

HGJ'II/I U CTpaTCrus pasBUTUA OpraHU3allun

[lopsimox mpoBeneHUs 3aKyNOYHBIX TNpoUeNyp M OQOpMIICHHS
COIIYTCTBYIOILIEH JOKYMEHTAINH

HopmatuBHbIe paBOBbIE aKThl, PETYIUPYIOIINE TIPaBa U 00S3aHHOCTH
FOCYyJIApCTBEHHBIX OpPraHOB W OPraHU3alMd 10 MPEIOCTABICHUIO
YYETHOM JOKYMEHTALIUU

CTpykTypa oOpraHm3alii W BaKaHTHBIE JOJDKHOCTU (mpodeccuu,
CIELHATEHOCTH)

TpyaoBoe 3aKOHONATENHCTBO W HWHBIE aKThl, COJEPKaINe HOPMBI
TPYJIOBOTO IIpaBa

OCHOBEHI APXUBHOI'0 3aKOHOAATCIBCTBA W HOPMATHUBHBIC IIPABOBLIC

HameXHas NPaBOBas MOAAEPHKKA www.consultant.ru Crpanuua 74 w3z 77


https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru

Mpukas MuHTpyaa Poccun ot 06.10.2015 N 691H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumnanuncT no ynpassieHUo NEpPCOoH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

akTel Poccuiickonn ®enepaunu, B 4aCTU BEICHHS JOKYMEHTALMU I10
MepCoHAIY

OcHOBBI HAJIOIOBOTO 3aKOHOAaTeNbecTBa Poccuiickoit denepanuun

OCHOBBI MUTPAIIMOHHOTO 3aKOHO/AaTenbCcTBA Poccuiickoii Penepanmmy,
B YaCTU NPHUBJICYCHUS U TPYJOYCTPOHCTBA MHOCTPAHHBIX TPaKIaH U
au1 6e3 rpaXkaaHCTBa

OCHOBEI AIMUHUCTPATUBHOTI'O 3aKOHOAAaTCJILCTBA B o0ractu
yhpaBJICHUA NIEPCOHATIOM U OTBETCTBCHHOCTH JOJIKHOCTHBIX JIMIT

3akoHonarenbcTBO Poccuiickoit deaepannu 0 NIEPCOHAIBHBIX JaHHBIX

JlokanbHble HOpPMAaTUBHBIE aKThl OPTaHU3AIMHN B 00JaCTU YIIPaBICHUS
[IEpCOHAIIOM

[Topsok 3aktoueHus 10rOBOPOB (KOHTPAKTOB)

Hopwmsl 3THKH 1e10BOTO OOIIIEHUS

ba3oBble  OCHOBBI ~ HMH(OPMATUKH, CTPYKTypHOE  IOCTPOECHHE
MH(POPMAITMOHHBIX CUCTEM U OCOOEHHOCTH pabOThI C HUMHU

Jlpyrue XxapakTepucTUKH | -

IV. CBenenust 00 opranuzanusx - pa3padoTUUKax
npodeccCHOHaIBHOrO CTaHAapTa

4.1. OTBeTCTBEHHAs! OpraHU3aANHI-Pa3pPaOOTIHK

Oobmepoccuiickoe o0bequHEHNE paboTonateneli "Poccuiickuii Cor03 IPOMBIIIUICHHUKOB U
npennpuHumareneit”, ropog Mocksa

Hcnonnurensusii Bue-npe3uaeHT KyseMmun IMutpuit Bnagumuposud

4.2. HaumeHoBaHMsI OpraHu3aluii-pa3paboTUYMKOB

1 | AHO "HarmmonanbHoe areHTCTBO pa3BUTHs KBamdukanuii', ropox Mocksa

2 | Accommanus (Coro3) "Accoruaiusi KOHCYJIBTAaHTOB 110 000Dy mepconana”, ropoa Mocksa

3 | 'pynma HeadHunter, ropox Mocksa

4 |3A0 "KPOK UHKOPITOPEWTE]I, ropox Mocksa

5 | UudopmanmonHo-ananutnueckuit neHtp "Kangpossiit Jlozop", ropox Mocksa

www.consultant.ru CrpaHvua 75 us 77
HafeXHasa npaBoBas noaaepXxka


https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru

Mpukas MuHTpyaa Poccun ot 06.10.2015 N 691H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa

"CneumanucT no ynpas/ieHNIo NEPCOH. ..

[okyMeHT npepoctasneH KoHcynbraHTlntoc
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MI'O "OITOPA POCCHHN", ropon Mocksa

MC)KILyHaPOIIHaH acconuanus ACJIOBOro COTpyAHNYCCTBA, TOPOJ MockBa

HOYY AIIO "HUuctuTyT npodeccuoHanbHOro kajaposuka', ropoa Mocksa

HII "Accommanus EBponeiickoro 6uszneca", ropox Mocksa

10

HIT "BKK - HammmonanbsHbIM 0103 KaapoBUKOB', Topoa MockBa

11

HII "Mexnynapoausiii anbsiae "TpynoBas murpanus', ropoa Mocksa

12

HIT "HanuonanbHas acconuanus OQUCHBIX CIICIIUATMCTOB U aIMUHUCTPATUBHBIX

pabotaukoB", ropoa Mocksa

13

HIT MHO "Accouuanus meremxepoB Poccun", ropon Mocksa

14

HIT CYPD "HanmonaneHast koHpenepanus "Pa3Burue yenoBeyeckoro kanurana'", ropoj

Mocksa

15

OAO "BJJHX" (I'AO BBLI), ropox Mocksa

16

OAO "T"aznmpom HedTh-HoBocu6upcek", ropoa HoBocubupcek

17

OAOQO "O0benrHEHHAs CyIOCTPOUTEIbHAs Kopropanus', Topor MockBa

18

OAO "PX/I", ropon Mocksa

19

OAO "Caxanun OHepmpxu MuBectment Komnann", ropon FOxno-CaxanmHck

20

OAO "Tatuedts" numenu B.JI. [llamuna, ropon Kazanp

21

OAO "Hayuno-npou3sBojacTBeHHOe 00beanHenue "Hayka", ropoax Mocksa

22

00O "LG Electronics Rus", roponq Mocksa

23

00O "buzuec Ilcuxomoru SHL Russia & CIS HIT", ropon Mocka

24

000 "UT-CK", ropon Mocksa

25

000 "Jlykonn-Uuxxunupusr", ropog Mocksa

26

00O "OKBb 3enut", ropon Mocksa

27

00O "Ilerponuym Tpeiinunr", ropog Mocksa

28

OO0 "INonurpag-3amura", ropox Mocksa

29

OO0OO "LlenTp kaapoBbIx TexHONOrUH - O0ydeHue. CTaxxupoBKu. Tpya0oycTpoicTBO", TOPOI

Mocksa

www.consultant.ru

HafeXHasa npaBoBas noaaepXxka

CrpaHvua 76 us 77


https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru
https://www.consultant.ru

Mpukas MuHTpyaa Poccun ot 06.10.2015 N 691H
"06 yTBEepxaeHnn NpodeccnoHanbHOro cTaHgapTa
"CneumnanuncT no ynpassieHUo NEpPCOoH...

[okyMeHT npepoctasneH KoHcynbraHTlntoc
[aTta coxpaHeHus: 24.08.2022

30 | Poccuiickoe npencraButensctBo "Coleman Services UK" ("Koynman CepBucus"), ropon
MockBa

31| Toproso-nipomsblieHHas nanata Poccuiickoit ®denepanuu, ropoa Mocksa

32| ®T'bOY BIIO "MockoBckuii rocy1apcTBEHHBIN yHUBEpcuTeT UMeHn M.B. JlomoHocoBa",
[[Ixona nupexropa no nepcoHaity, ropoa Mocksa

33| ®I'bOY BIIO MCYVY, ropog Mocksa

34 | ®I'BOY BIIO M3CH, ropox Mocka

35 | ®I'bBOY BIIO Cubupckuii rocyaapcTBeHHbIN yHUBepcuTeT myTeit cooomenus (CIYIIC),
ropoa HoBocubupck

36 | ®I'bY "HayuHo-HccienoBaTeIbCKUH HHCTUTYT TPyJa U COIMAJILHOIO CTpaxoBaHus"
MunucTepceTBa Tpya U couranbHOU 3amuThl Poccniickon @enepaunu, ropoa Mocksa

37 | ®I'VII "ITouta Poccun", roponx Mocksa

38 | OK "VYpancub", ropog Mocksa

<1> Obmepoccuiickuii KaaccuQuKaTop 3aHATUH.
<2> O0mepoccuiicKuit Kiaccu@uKaTop BUIOB SKOHOMUYECKOH JESITEIIBHOCTH.

<3> EnuHbpli KBaTU(DUKAITMOHHBIM CHPABOYHUK TOJDKHOCTEH PYKOBOJMUTENEH, CIICIMAIUCTOB W
JIPYTHUX CITy>KaluX.

<4> OOmepoccuiickuii kimaccubukarop mnpodeccuii pabouux, MJOHKHOCTEH CIIyXalux U
Tapu(HBIX Pa3psIOB.
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